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Employment of Relatives
Scope:  This policy applies to all employees, Board of Trustees members, and job applicants.

Definition:   “Family Member” is
a) any of the following relationships by blood, adoption, marriage (including common law marriage), civil union, or domestic partnership (whether by law, or receiving employment benefits) - spouse, parent, child, brother/half brother, sister/half sister, grandparent or grandchild – and shall include in-laws and “step” relationships (e.g., stepparent) of those persons,

b) any dependent residing in the same household as the employee or trustee and anyone for whom the employee or trustee is a dependent, and

c) any niece, nephew, aunt, uncle or first cousin living in the same household.   
Policy:

The college shall not consider for employment for any position, applicants who are Family Members of a Board member, the President, any member of the President’s Council or the Executive Director of Human Resources.  This restriction does not apply to part-time faculty.

The college shall not consider for employment within a college department or within an office of a college department, if the department consists of multiple offices with different supervisors, applicants who are Family Members of employees already working in that department or office. This restriction does not apply to part-time faculty. 

A Family Member shall not work, and shall not be considered for employment, in any situation in which a supervisor-employee relationship comes to prevail or where one member of the family relationship is in a position to assume for the other the role of advocate or judge with respect to conditions of employment or promotion.  This includes those who may be students of the college seeking work-study, student assistant, on-call, and appointments in temporary positions.  This restriction does not apply to part-time faculty.

No employee shall initiate or participate in any personnel decision affecting a 
Family Member.

Special Circumstances:

If two employees fill regularly benefited positions marry (including by common law marriage) or enter into a civil union or domestic partnership together while they are employed at the college and, as a result, one member of the family relationship is in the same department or office or in a position to assume for the other the role of advocate, supervisor or judge with respect to conditions of employment or promotion, a case-by-case review shall be made. In some circumstances, one of the employees  may be reassigned to another vacant position for which he or she is qualified. Exceptions will only be made when management conducts a review of the situation and determines if a plan can be developed to manage and eliminate the conflict of interest or the opportunity for favoritism and allow the employees to remain in his/her current positions. The President must approve the plan. If a reassignment or a management plan is not approved, then the two employees will decide which one will resign. If neither employee resigns voluntarily, then the President, or his or her designee, will terminate the employee with lesser seniority. 
If the appointment of a Board member, the promotion or transfer of an employee, a college reorganization or any other situation arises that creates a potential conflict with this policy for persons already employed at the college, the President shall recommend a resolution to the Board.
Procedure:
1.   Candidates for positions indicate if they are related to any one at the college on the employment application form.

2.   The Employee Recruiting Coordinator reviews both internal and external applications for regular benefited and notifies the hiring supervisor if any applicant may not be considered to fill a vacancy.

3.   The supervisor reviews applications for all temporary positions (student assistant, work-study, on-call, and contractual) and is responsible for ensuring that the applicant is not a family member of or would create any situation in which a supervisor-employee relationship comes to prevail or where one member of the family relationship is in a position to assume for the other the role of advocate or judge with respect to conditions of employment or promotion employee already working in the department.

4.   All candidates for employment or transfer to another department, office, or administrative area shall disclose to the Employee Recruiting Coordinator the identity of immediate family members already employed at the college.

Reference: Board of Trustees Policy Manual

For more information contact: Executive Director of Human Resources, 301-934-7724
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