FM: 2100

COL: 507
Grants Development and Administration Policy
Scope:  This policy applies to all College employees.

Policy:  All grant development, applications and submissions must be coordinated by the college’s Grants Office and reviewed as appropriate by the President’s Council in accordance with the Grant Proposal Process.
Procedures:

Development - The Grants Office (ADV) has been assigned the responsibility for identifying potential funding sources, disseminating grant opportunities and assisting employees with proposal development and submission.  College staff and faculty must follow the steps outlined in the Grant Proposal Process Guide, which can be found at:   
www.hawk.csmd.edu/adv/Grants/guide
Administration - If awarded, the Grants/Contract Fiscal Coordinator (DFS) is responsible for meeting with grant administrators of funded projects to establish budget, reporting timelines, and coordination of the project close-out.  College staff and faculty must follow the steps outlined in the Grants/Contracts Financial Procedures, which can be found on the “I” drive at:  I:\Depts&Divisions\DFS\Grants\Procedures

For more information contact:  Grants Development Specialist, ext 7648

                                                  Grants/Contract Fiscal Coordinator, ext 7921
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