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STANDARDS FOR CEREMONIES

Scope:

All employees.

Policy:

It is agreed that all ceremonial events including, but not limited to, Graduation and Honors Convocation will be standardized.

Procedures:

1.
Events will last no more than one hour.

2.
All events will start on time.

3.         Graduation is organized by the President's Office and Honors Convocation by the office of   the Vice President of Academic Affairs..

4.
Programs will asterisk those times during which the audience should stand.

5.
All participants (platform guests, students, and faculty) will have available written instructions on the order of march and seating arrangements.  Diagrams should be posted around dressing areas, meeting rooms, etc.

6.
All events will be signed for the deaf and hearing impaired.  Disabled students and guests may request special accommodations through the Student Success Center.

For more information contact: Office of the President, ext 7627                              
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