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PROGRAM

A LETTER
FROM THE ASSOCIATE 

VICE PRESIDENT

I had the privilege throughout this 
pandemic to witness the resiliency of our 
students, faculty, staff, and community. We 
have learned so many things, but the most 
important thing we have learned is that we 
are better together. As a community we can 
and will continue to move forward, to 
support each other, and to create 
opportunities that allow for personal growth 
and self-sufficiency. For those who have 
been lamenting their distance from campus 
and community we continue to offer limited 
face-to-face and hybrid course options. I 
write in anticipation of a spring semester 
that will allow us to continually expand 
these interactive opportunities while 
keeping everyone safe.

Experience the engaging and rewarding 
educational opportunities offered at the 
College of Southern Maryland (CSM). 
Prepare yourself with the academic and 
intellectual skills you need for your future, 
as well as practical knowledge and skills 
that are in high demand in today’s 
workforce. CSM offers a wide variety of 
programs to help you achieve your personal 
and professional goals, from continuing 
education courses such as English as a 
Second Language (ESL) and Workforce 
Training certificates, to credit certificate and 
associate degree programs in growing and 
in-demand fields and industries.

We have devoted faculty and staff members 
who have been chosen because of their 
exceptional instructional ability and 
experience in their field. We also foster a 
“student first” environment; the entire 
faculty and staff works as a team to assist 
you with achieving your educational and 
career goals. You will find our educational 
atmosphere inviting, supportive, caring, 
and knowledgeable. 

At CSM we are committed to helping you 
finish what you started, offering hundreds 
of scholarships and other financial aid 
support, academic advising, and mental 
wellness counseling. We have personal 
enrichment opportunities that can help you 
expand your mind or start your business. 
There is something for everyone at CSM. 
Join the community, we can’t wait to see 
you! 

Ellen Flowers-Fields
Associate VP Continuing Education and 
Workforce Development



3

WORKFORCE TRAINING
Business 34

Computers and IT 36

Construction Trades 39

Healthcare 45

Hospitality 50

Legal 50

Nonprofit 51

Occupational Safety 52

Real Estate 52

Transportation 53

Veterinarian 55

REGISTRATION/
GENERAL INFORMATION 56

TABLE OF CONTENTS

PERSONAL ENRICHMENT
Adult Education 5

Animal Interests 6

Cooking, Wine, and Beer 8

Driver Education 11

Hair and Beauty 13

History - Current Events 13

Home and Garden 14

Languages and Writing 14

Natural Health 16

Recreational Activity 16

Technology and Finance 21

Travel 22

Wellness and Aquatics 22

KIDS’ & TEEN COLLEGE 30

 

YOU DON’T NEED TO GO FAR
TO BROADEN YOUR HORIZONS

Due to the unpredictable trajectory of the COVID-19 pandemic, some of the 
information contained in this schedule may change.

To get the latest on CSM’s Continuing Education offerings, please visit
www.csmd.edu/ContinuingEducation.

For information on CSM operations during the pandemic—such as campus 
access, in-person services, and safety precautions—please visit our public 
safety portal at ready.csmd.edu.

Whether you’re interested in 
international culture or the local 
character, satisfy your wanderlust 
with  CSM’s travel experiences in 
and around Southern Maryland—no 
passport or luggage required!

Tour some of the most iconic 
landmarks of the Southern Maryland 
coastline with Lighthouses of 
Southern Maryland (pg. 22)

Or get a taste of Italian cuisine with 
Flavors of Central Italy (pg. 10)
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CALL 
301-934-2251

VISIT
www.csmd.edu/ContinuingEducation

EMAIL
askme@csmd.edu

FOR MORE INFORMATION:

   VA   Network+ Exam Prep
Network+ Exam Prep is intended for individuals who have previous network 
experience. Ensure that you have the essential knowledge and skills in 
networking that are vital to career success in IT infrastructure and 
cybersecurity. Upon successful completion of this course, you will be 
prepared to sit for the CompTIA Network+ certification exam. This course 
will cover the most up-to-date certification exam domains. Earning this 
certification can be a stepping stone to additional certifications such as 
Security+ and CCNA. Textbook required. Exam voucher included.
Prerequisite: ITS-7880 or previous networking experience through either 
education or work experience (waiver request required).

ITS-7890 tuition: $195  /  fees: $434

70231 M W    6 p.m. – 9:30 p.m. 
 Oct 5 – Oct 21 OFF SITE–LEON

Course 
Description

Course Number, 
Tuition Cost, and 
Fees

Section 
Number Date and Time Location

The location may indicate that the class is online 
and the online method. To see the full listing of 
offsite locations, please see pages 57-58.

Course Title

USER GUIDE:

JANUARY 13
CSM Commencement Ceremony (no classes 
held at any of our locations)

JANUARY 17
Martin Luther King Jr. Day

MARCH 16 - 20
Spring Break (no classes March 14 - 20)

APRIL 17
Easter Holiday

MAY 28 - 30
Memorial Day Holiday

COLLEGE CLOSURE DATES:

VA
Financial 

Assistance
Veterans
Benefits
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PERSONAL
ENRICHMENT

Find a new skill or hobby, or polish old ones with CSM’s interest-based classes and activities. You are sure to find what 
you need with courses in Art, Photography, History, Language, Cooking, Dance, Fitness, and more!

PERSONAL ENRICHMENT
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Cooking, Wine, and Beer 8

Driver Education 11

Hair and Beauty 13

History-Current Events 13

Home and Garden 14

Languages and Writing 14

Natural Health 16

Recreational Activity 16

Technology and Finance 21

Travel 22

Wellness and Aquatics 22

KIDS’ & TEEN COLLEGE 30

The College of Southern Maryland (CSM) 
strives to meet the diverse needs of students 
and the community by providing accessible, 
accredited, affordable, and quality learning 
opportunities for intellectual development, 
career enhancement, and personal growth. Our 
GENERAL EDUCATION DEVELOPMENT (GED) 
and ENGLISH AS A SECOND LANGUAGE (ESL) 
programs allow students to improve their skills 
so they can be more successful in college, at 
work, and in the community.

For more information, call 
Continuing Education at  
301-934-7770
visit www.csmd.edu/AdultEd, 
or email adulted@csmd.edu.

Several ESL Orientations, GED Orientations, and  
GED Ready Assessments are available. For dates  
and times, visit:  
www.csmd.edu/AdultEd

ADULT BASIC EDUCATION (ABE) is a basic 
academic skills program for adult learners which 
offers individualized and small group instruction 
in reading, writing, and math. 

GED PREPARATION classes prepare you to 
pass the official GED exam in order to earn a 
Maryland High School Diploma.

ESL COURSES for students whose native 
language is not English to build and improve 
their English speaking and writing skills. 

These free to low-cost classes are available 
to Calvert, Charles, and St. Mary’s county 
residents. Daytime and evening classes are 
available. Completion of these courses could 
lead to workforce training.

The NATIONAL EXTERNAL DIPLOMA 
PROGRAM (NEDP) is a nationally recognized 
web-based high school diploma option for adults 
18 and older.

LEARNING FOR A LIFETIME OF SUCCESS

Additional classes may be added for spring.

Please visit
www.csmd.edu/PersonalEnrichment 

for the current listing of classes
on campus, online, or Zoom.

Visit our website for more information.

ADULT EDUCATION
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ANIMAL INTERESTS 

Basic Dog Obedience
Imagine your furry BFF and you sharing a class and 
bonding. Now imagine discovering a way of 
interacting together that increases good behavior 
and connection. You don’t have to imagine any 
longer. Join us for Basic Dog Obedience and bond, 
create a connection, and have your dog learn good 
canine manners! Topics that will be covered include 
understanding your dog, effective communication, 
training equipment, canine physiological 
information, and cutting edge training techniques. 
Also learn good manner commands and how to use 
them in everyday situations. Instructor has over 20 
years of experience as a law enforcement K-9 
handler and is currently a member of Association of 
Professional Dog Trainers, Southern Maryland 
Association of Professional Pet Sitters, United 
States Police Canine Association, and National 
Police Bloodhound Association. Class fee includes 
all written material and food rewards for your dog. 
Proof of vaccines must be presented at start of 
class (Rabies, Distemper and Bordetella). Dogs 
must have collar and/or harness and standard 
leash during class. Waiver form will need to be 
signed the first day of class. Class is held off 
campus at Bone-A-Fied Friends Forever Pet 
Services in Brandywine, MD.

PEP-9280 tuition: $10  /  fees: $150

78737 Tu    6 p.m. – 7 p.m. 
 Jan 11 – Feb 15 BFFF
78738 Tu    6 p.m. – 7 p.m. 
 Apr 26 – May 31 BFFF

Basic Good Manners for Dogs
Getting frustrated with constantly yelling “NO” at 
your dog for unwanted, unmannerly behaviors? It’s 
time to teach your dog the manners you’ve always 
wanted and expected with clear and effective 
communication that your dog can understand. You 
will learn just as much as your dog will in this self-
paced class. Topics will include good manners such 
as: sit, look, down, walk on a loose leash, stay, leave 
it, come when called, and proper greetings. All dogs 
must be at least four months of age. This class is a 
15 module self-paced course along with Zoom 
in-person conferencing provided by a master trainer 
at Bone-A-Fied Friends Forever Pet Services (BFF). 
Equipment needed for class: leash, collar or 
harness, treats, and a treat pouch or pocket to keep 
the treats. Link to class will be sent out one day 
prior to start date of class.

AAA-8430 tuition: $10  /  fees: $167

78734 Jan 7 – Feb 11 Online

Introduction to Scentwork
Join owner of Bone-A-Fied Friends Forever Pet 
Services (BFF) Christina McCauley as she shares 
from her 30 years of experience training scent 
detection dogs. In this course you will apply what 
your dog loves to do and turn it into fun enrichment 
activities for your dog. The course is a replay of a 
videoconference with newly added video clips that 
help illustrate trainer Christina’s points. She is also 
available to review your videos and answer 
questions. Instructor is an AKC Scent Work Trial 
Judge and a NASCW Nose Work Trial Judge. 
Equipment needed for class: leash, collar, treats or 
a reward toy. This self-paced class consists of three 
modules plus bonus videos. Link to class will be 
sent out one day prior to start date of class.

AAA-8450 tuition: $10  /  fees: $28

78735 Jan 26 Online
78730 Apr 14 Online

Intro to Treibball
This class is intended to help you get started 
learning the game of Treibball, an urban herding 
sport, played with your dog. A Bone-A-Fied Friends 
Forever Pet Services (BFF) trainer will break down 
the foundations you need and show you how to set 
yourself up for success. This is a beginner level 
workshop and can provide you several weeks’ 
worth of drills and practice with your dog. Trainer 
will be available to answer any questions you may 
have while the course is open. Equipment needed 
for class: leash, collar, treats or a reward toy, a place 
marker, a standard water bottle, a hard ball, and a 
soft ball. This self-paced class includes nine 
modules plus bonus videos. Link to class will be 
sent out one day prior to start date of class.

AAA-8460 tuition: $10  /  fees: $35

78736 Feb 9 Online
78732 May 19 Online

Puppy Kindergarten
Join us while a trainer from Bone-A-Fied Friends 
Forever Pet Services (BFF) takes you through the 
journey of training your puppy. They will teach you 
how to potty train, proper exposure, health, 
socialization, and nutrition for your puppy. You will 
also learn the focus command, loose leash walk, 
left theory, sit, down, and a recall. Your trainer will 
be there with you along the way to answer questions 
and help ensure you are fully understanding the 
teaching tools provided. Equipment needed for 
class: leash, collar or harness, treats, and a treat 
pouch or pocket to keep the treats. This self-paced 
class is 15 modules plus bonus videos. Link to 
class will be sent out one day prior to start date of 
class.

AAA-8470 tuition: $10  /  fees: $115

78729 Mar 16 – Apr 6 Online

Novice Dog Tricks
Learn some fun tricks with your dog along with 
trainer guidance and feedback. Novice Dog Tricks is 
a great way to entertain your busy dog. You and your 
dog will learn simple to complex tricks that almost 
any dog can achieve. You can also receive various 
titles throughout this fun sport. Equipment needed 
for class: leash, collar or harness, treats, and a treat 
pouch or pocket to keep the treats, a hula hoop, a 
bell, and skateboard. This self-paced class is seven 
modules. Link to class will be sent out one day prior 
to start date of class.

AAA-8490 tuition: $10  /  fees: $115

78739  
 Jan 11 – Feb 1 Online
78731  
 Apr 26 – May 17 Online
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The Joy of Birdwatching
The beauty of birds is all around us. Once you learn 
more about them, your experiences with nature will 
become so much richer. Discover how to find more 
birds in your area, get the most out of binoculars, 
field guides, and apps. Learn to decode the 
everyday lives of birds with the following topics - 
Birdy by Ear, Raptors and Owls, Waterfowl 
Identification, Woodpecker Identification, Feeder/
Yard Birds, and Birding by Color. Join Instructor Mike 
Callahan - educator from the Nanjemoy 
Environmental Center - and gain essential tips and 
techniques for identifying birds of all kinds. This 
class is a live virtual class and the instructor will 
send out your zoom link one day prior to class 
starting.

AAA-8510 tuition: $20  /  fees: $65

78791 Th    7 p.m. – 8:30 p.m. 
 Mar 31 – May 5 Online: ZOOM

Canine Agility
Take your dog’s conditioning to a new level! You and 
your dog will work together as a team to master a 
series of outdoor agility obstacles and, in doing so, 
build a unique bond. Expose your dog to new things 
making him/her more confident, all while you get 
your exercise as well! Instructor has over 20 years 
of experience as a law enforcement K-9 handler 
and is currently a member of Association of 
Professional Dog Trainers, Southern Maryland 
Association of Professional Pet Sitters, United 
States Police Canine Association, and National 
Police Bloodhound Association. All materials are 
included in the cost of the class to include use of 
equipment for all obstacles and food rewards for 
your dog. Proof of vaccines must be presented at 
start of class (Rabies, Distemper and Bordetella). 
Dogs must have collar and/or harness and 
standard leash during class. Waiver form will need 
to be signed the first day of class. Class is held off 
campus at Bone-A-Fied Friends Forever Pet 
Services in Brandywine, MD.

PEP-9290 tuition: $10  /  fees: $150

78740 M    6 p.m. – 7 p.m. 
 May 2 – Jun 13 BFFF

Pet CPR & First Aid
Earn your Red Cross Pet CPR and First Aid 
Certification. Learn and practice pet CPR, 
bandaging/splinting your pet, the proper treatment 
of poisoning, burns, trauma, orthopedic injuries, 
and so much more. All materials to include 
reference book, test, and CPR certification are 
included in the cost of the class. Class will be held 
at Bone-A-Fied Friends Forever Pet Services (www.
mybffpetservices.com), 4611 Wilkerson Rd., 
Brandywine, Maryland 20613.

PEP-9490 tuition: $10  /  fees: $110

78772 Su    2 p.m. – 5:30 p.m. 
 Apr 24 BFFF

Backyard Chicken Keeping
Have you thought about keeping chickens in your 
backyard but weren’t really sure where to start? 
Want to know more about the best breeds to keep 
for egg production on limited acreage? Well then 
join us for Backyard Chicken Keeping and discover 
all the joys and benefits raising chickens can bring! 
Learn how to get started, about different breeds, 
proper care and housing, raising baby chicks, what 
to look for in a coop, managing common health 
issues, and best of all—the thrill of bringing fresh 
eggs to your table each day! Instructor has years of 
personal experience and is an enthusiastic and 
knowledgeable healthy-chicken farmer!

PEP-9540 tuition: $10  /  fees: $40

78826 Sa    9 a.m. – 1 p.m. 
 Apr 9 CE108–LAPL
78827 Sa    9 a.m. – 1 p.m. 
 May 14 B206–LEON

Dog training instructor Christina McCauley holds 
a litany of titles and credentials to attest to her 
expertise in all things canine. Before retiring 
from law enforcement, McCauley spent most of 
her 25 years of service as an award-winning K-9 
handler, trainer, and administrator for one of the 
largest K-9 units on the East Coast, where she 
built one of the country’s largest contingents of 
K-9 drug detection teams comprised of donated 
and rescued dogs.  

She now operates Bone-A-Fied Friends Forever 
(BFF) Pet Services, which offers dog training in 
obedience and adventure sports at two locations 
in Southern Maryland. BFF-trained dogs have 
worked on the set of national commercials, TV 
shows, and movies, and her Bone-A-Fied Talent 
Group trains dogs and owners all over the nation 
for “dog showbiz.”  

CHRISTINA MCCAULEY
DOG TRAINING INSTRUCTOR

INSTRUCTOR HIGHLIGHT
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COOKING, WINE, 
AND BEER 

AMERICAN

BBQ Bootcamp - Brisket and Butts
BBQ smoking and grilling have become one of the 
fastest growing hobbies for both men and women. 
Whether you want to impress your family and 
friends or grab the top prize at local BBQ contest, 
then this class if for you! Professional smoker Brian 
Israel will teach you how to smoke incredible beef 
brisket and pork butt. Topics will include different 
cuts of meat preparation, cooking techniques, 
finishing techniques, and much more. Come hungry 
and leave satisfied! This is a demonstration cooking 
class with student participation. Seating is limited 
so register early.

PEP-9830 tuition: $15  /  fees: $55

79294 Su    10 a.m. – 1 p.m. 
 May 22 SDBQ

BBQ Bootcamp - Turkey and Whole 
Chickens
BBQ smoking and grilling have become one of the 
fastest growing hobbies for both men and women. 
Whether you want to impress family and friends or 
grab the top prize at a local BBQ contests then this 
class is for you! Learn from professional smoker 
Brian Israel, smoking and brining techniques for 
turkey, turkey breasts, and whole chickens. Topics 
will include turkey and chicken preparation, cooking 
temperatures, brining, the butterfly cut, and 
injection methods. Come hungry and leave 
satisfied! This is a demonstration cooking class 
with student participation. Seating is limited so 
register early.

PEP-9850 tuition: $15  /  fees: $55

79304 Su    10 a.m. – 1 p.m. 
 May 1 SDBQ

BEER, COCKTAILS, AND WINE

 NEW   Craft Cocktails - Spring Virtual 
Mixology
Spring has sprung and what better to do than sip on 
some fantastic rum-inspired cocktails that are oh 
so good, you will want to enjoy them on the porch 
this spring season. Join mixologist Brooke Brown 
this month in our NEW mixology series. In this fun-
filled class we will be crafting and sipping three 
cocktails using fresh seasonal ingredients. No 
experience necessary. This class is designed to 
utilize your favorite brand of rum. Recipes include: 
Classic Daiquiri, Mojito, and Caribbean Moscow 
Mule. We will provide a list ahead of time to include 
alcohol options along with a variety of price point 
options as well to make shopping a breeze. Brown 
will go through each recipe and feature some 
engaging cocktail-related trivia throughout the 
session.

AAA-8610 tuition: $10  /  fees: $15

79302 W    6 p.m. – 8 p.m. 
 Apr 27 Online: ZOOM
79301 W    6 p.m. – 8 p.m. 
 May 25 Online: ZOOM
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Girls Night Out - for the Love Of 
Chocolate
Ladies, grab your friends for a one-of-a-kind night 
out. You do not need a reason to celebrate other 
than the joy of friendship itself. If you are looking for 
a fun and effective way to bond with friends or meet 
new ones, and you love a good wine and gourmet 
chocolate, then Girls Night Out - for the Love of 
Chocolate is for you! Learn the complexities of 
pairing wine and chocolate. Each has its own 
subtleties and flavor notes that need to be 
considered to maximize the flavor in a pairing. Class 
will be taught by professional Eric Nelson (former 
owner of Artfully Chocolate in Old Town Alexandria). 
Become knowledgeable about fine chocolate and 
fine wine and what to look for in pairing the two. You 
will be sampling six different wines and 12 delicious 
gourmet chocolates. Join us for an evening of fun, 
friendship, and decadence! Must be 21 to register.
Prerequisite:  Must be 21 or older to register.

PEP-9630 tuition: $15  /  fees: $55

78820 Th    6:30 p.m. – 8:30 p.m. 
 Apr 28 CE119–LAPL

CAKE DECORATING

Cake Decorating Basics
Learn all the fundamentals you need to create any 
special occasion cake, from whimsical to beautiful 
in just four, two-hour classes. Use the techniques 
you learn during class to design and decorate your 
cake (wedding cakes are excluded) to take home. 
You will learn when and how to use different 
consistencies of buttercream icing, transferring 
patterns, shell borders, star fill techniques, drop 
flowers, rosettes, pompom flowers, and more along 
with how to arrange your design. A basic kit and 
book are included in the cost of the class. An 
additional list of tools and supplies will be provided 
by the instructor during the first class.

HGC-7110 tuition: $30  /  fees: $110

78747 W    6:30 p.m. – 8:30 p.m. 
 Feb 16 – Mar 9 CE119–LAPL

Virtual Cupcake Decorating - Holiday 
Edition
Learn how to make beautiful holiday-themed 
cupcakes - virtually! You will practice several hand-
piping techniques to add a variety of eye-catching 
holiday-themed designs to your cupcakes. Holiday 
theme will depend on the month of the year this 
class is offered (fall will be Autumn, Thanksgiving 
and/or Halloween, winter will be Christmas, New 
Year and/or overall winter theme, spring will be St. 
Patrick’s Day, Easter, and overall spring theme and 
summer will be Memorial day, 4th of July and 
overall summer theme). Improve your skills and join 
us for a few hours of cupcake decorating fun all 
from home. Students must have one dozen, baked, 
unfrosted cupcakes ready for the class. Cupcake 
decorating kit is also required for class and can be 
ordered online at Amazon - Wilton Cupcake 
Decorating Icing Tips 12-piece kit (approximately 
$10). Frosting recipe will be emailed one day before 
class. Class will be held via Zoom. A link to the class 
will be emailed the day before with instructions on 
how to join.

PEP-5070 tuition: $5  /  fees: $20

78798 Sa    9 a.m. – 11 a.m. 
 Feb 5 Online: ZOOM
78799 Sa    9 a.m. – 11 a.m. 
 Mar 12 Online: ZOOM

Cupcake Decorating
Learn the basics of decorating cupcakes. Make 
that swirl top of icing like you see on most cupcakes 
today and learn some fun ways to decorate them. 
Master the following techniques: drop flower, 
rosette, star, pull out star, dots, and zigzags. 
Improve your skills and join us for a few hours of 
cupcake decorating fun! Students must bring one 
dozen, baked, unfrosted cupcakes to the class. 
Frosting and 12 piece cupcake decorating kit is 
included in the cost of the class.

PEP-8940 tuition: $10  /  fees: $40

78748 Sa    9 a.m. – 12 p.m. 
 Mar 5 CE119–LAPL

INTERNATIONAL

Winter Italian Cooking
Winter is here and that means it is time for some 
heart-warming Italian dishes! This is a wonderful 
time to return to the kitchen and learn some new, 
heartier recipes that you can share with friends and 
family over the months to come. Join us as we 
prepare some winter favorites that are far easier to 
make than you might expect. Menu includes 
rigatoni over mushroom ragù, chicken cacciatore 
and cannellini beans with spinach sauteed in olive 
oil. We will end our meal with a delicious limoncello 
dessert, which will be prepared ahead (recipe 
provided). Wine will be served with the meal as well 
as espresso. This is a demonstration cooking class 
with student participation. Must be 21 years of age 
or older to register.

AAA-8260 tuition: $15  /  fees: $70

78780 Sa    12 p.m. – 2:30 p.m. 
 Jan 22 SMKB
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Cooking At Home - Anything Is 
Pasta-ble
Join Chef Baldassari and Cooking at Home - 
Anything is Pasta-ble, where she will highlight an 
easy to prepare pasta-centered meal. You have to 
eat so let’s do it virtually together! Chef Baldassari 
(a native Italian) will walk you through step-by-step 
in her own kitchen the simple recipes that make 
Italian cuisine so popular. An ingredient list will be 
emailed to you three days before the class so you 
will have everything you need to prepare a delicious 
yet simple Italian meal. Ingredients will be basic 
along with substitutions so everyone can join. Class 
will be held using the Zoom platform and an 
invitation will be sent to each student at least one 
day in advance.

AAA-8400 tuition: $10  /  fees: $15

78828 Th    6 p.m. – 8 p.m. 
 Jan 13 Online: ZOOM

Cooking At Home - Family Fun Pizza 
Night
Join Chef Baldassari and Cooking at Home - Family 
Fun Pizza Night where she will demonstrate easy to 
prepare Italian pizza. You have to eat so let’s do it 
virtually together! Chef Baldassari (a native Italian) 
will walk you through step-by-step in her own 
kitchen the simple recipes that make a true Italian 
pizza not your normal takeout pizza. An ingredient 
list will be emailed to you three days before the 
class so you will have everything you need to 
prepare a delicious yet simple true Italian pizza. 
Ingredients will be basic along with substitutions so 
everyone can join. Class will be held using the Zoom 
platform and an invitation will be sent to each 
student at least one day in advance.

AAA-8410 tuition: $10  /  fees: $15

78829 Th    6 p.m. – 8 p.m. 
 Feb 17 Online: ZOOM

 NEW   Flavors of Central Italy
Explore the rolling hills, tall cypress trees, ancient 
roads, olive groves, and miles of well-manicured 
vineyards as we journey into the flavors of central 
Italy. The cuisine of this area reflects a simpler, 
more rustic approach to cooking that relies heavily 
on the produce and livestock common to the area. 
Umbria cuisine is influenced by the culture and food 
from Tuscany and Marche. The menus in this class 
will be paired with two native wines of the region as 
well. Bring your appetite and join Chef Baldassari 
for this culinary tour of the unique flavors of central 
Italy! This is a demonstration cooking class with 
student participation. Must be 21 years or older to 
register.
Prerequisite:  Must be 21 or older to register.

PEP-5840 tuition: $15  /  fees: $70

78787 Sa    12 p.m. – 2:30 p.m. 
 Apr 16 SMKB

Pizza School
Forget 10 minute delivery pizza and join us as we 
slowly prepare and cook genuine delicious Italian 
pizza! You will learn about the five original pizza 
recipes, pizza colors, what pizza had to do with the 
royal family, and how to choose only real Buffalo 
mozzarella. Learn how to prepare and cook, step-
by-step, 10 modern Italian pizza recipes. Be 
prepared for the final surprise - a pizza dessert. 
Wine will also be served. Buon Appetito! This is a 
hands-on beginner level cooking course with a 
native Italian instructor. Please bring plastic 
containers to take home extra food. Must be at 
least 21 years or older to register.

PEP-8790 tuition: $15  /  fees: $70

78781 Sa    12 p.m. – 2:30 p.m. 
 Mar 12 SMKB

www.csmcollegestore.com
See page 61 for details.
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DRIVER EDUCATION

TRA-9250
tuition: $125  /  fees: $70

This course is offered in cooperation 
with the Motor Vehicle Administration 
and is intended for persons wishing to 
complete the classroom instructional 
requirement for becoming a licensed 
Maryland driver. Classroom instruction 
meets the 30-hour classroom 
requirement portion of the Maryland 
Driver Education program. Instruction 
includes orientation, discussion of 
speed and space management, basic 
maneuvering, reducing risk, and 
personal factors influencing operator 
performance and collision avoidance. 
Each lecture is led by a certified driver 
education instructor. You must be 
15 years of age to take this class. A 
learner’s permit is not required as 
there will be no behind the wheel 
instruction in this class.

Prerequisite: Must be 15 years of age 
before first day (orientation) to take 
class.

CHARLES COUNTY | LA PLATA  CAMPUS

ORIENTATION CLASSROOM DATES

January 3
Monday 6:00 p.m. – 9:00 p.m.        

BI-113

TRA – 9250 – 78282
Jan 5 – Jan 25

M, T, W, Th    3:00 p.m. –6:00 p.m.
CS-116

January 4
Tuesday 6:00 p.m. – 9:00 p.m.        

BI-113

TRA – 9250 – 78284
Jan 5 – Jan 25

M, T, W, Th    6:00 p.m. – 9:00 p.m.
CS-116

January 27
Thursday 6:00 p.m. – 9:00 p.m.        

BI-113

TRA – 9250 – 78286
Feb 1 – Feb 22

M, T, Th    3:00 p.m. – 6:00 p.m.
CS-116

January 31
Monday 6:00 p.m. – 9:00 p.m.        

BI-113

TRA – 9250 – 78288
Feb 1 – Feb 22

M, T, Th    6:00 p.m. – 9:00 p.m.
CS-116

February 24
Thursday 6:00 p.m. – 9:00 p.m.        

BI-113

TRA – 9250 – 78290
Mar 1 – Mar 23

M, T, W, Th    3:00 p.m. – 6:00 p.m.
CS-116

February 28
Monday 6:00 p.m. – 9:00 p.m.        

BI-113

TRA – 9250 – 78292
Mar 1 – Mar 23

M, T, W, Th    6:00 p.m. – 9:00 p.m.
CS-116

March 28
Monday 6:00 p.m. – 9:00 p.m.        

BI-113

TRA – 9250 – 78294
Mar 30 – April 19

M, T, W, TH    3:00 p.m. – 6:00 p.m.
CS-116

March 29
Tuesday 6:00 p.m. – 9:00 p.m.        

BI-113

TRA – 9250 – 78296
Mar 30 – April 19

M, T, W, TH    6:00pm – 9:00pm
CS-116

April 21
Thursday 6:00 p.m. – 9:00 p.m.        

BI-113

TRA – 9250 – 78298
April 26 – May 17

M, T, Th    3:00pm – 6:00pm 
CS-116

April 25
Monday 6:00 p.m. – 9:00 p.m.        

BI-113

TRA – 9250 – 78300
April 26 – May 17

M, T, Th    6:00pm – 9:00pm
CS-116

ADDITIONAL DRIVER EDUCATION
COURSES ON THE NEXT PAGE



CSM Personal Enrichment   |   Spring 2022 |   www.csmd.edu

DRIVER EDUCATIONPERSONAL ENRICHMENT

12

COMMERCIAL
DRIVER LICENSE

See pages 53-54
for details.

ST. MARY’S COUNTY | LEONARDTOWN CAMPUS

ORIENTATION CLASSROOM DATES

January 3
Monday 6:00 p.m. – 9:00 p.m.        

C-202

TRA – 9250 – 78283
Jan 5 – Jan 25

M, T, W, Th    3:00 p.m. –6:00 p.m.
C-202

January 4
Tuesday 6:00 p.m. – 9:00 p.m.        

C-202

TRA – 9250 – 78285
Jan 5 – Jan 25

M, T, W, Th    6:00 p.m. – 9:00 p.m.
C-202

January 27
Thursday 6:00 p.m. – 9:00 p.m.        

C-202

TRA – 9250 – 78287
Feb 1 – Feb 22

M, T, Th    3:00 p.m. – 6:00 p.m.
C-202

January 31
Monday 6:00 p.m. – 9:00 p.m.        

C-202

TRA – 9250 – 78289
Feb 1 – Feb 22

M, T, Th    6:00 p.m. – 9:00 p.m.
C-202

February 24
Thursday 6:00 p.m. – 9:00 p.m.        

C-202

TRA – 9250 – 78291
Mar 1 – Mar 23

M, T, W, Th    3:00 p.m. – 6:00 p.m.
C-202

February 28
Monday 6:00 p.m. – 9:00 p.m.        

C-202

TRA – 9250 – 78293
Mar 1 – Mar 23

M, T, W, Th    6:00 p.m. – 9:00 p.m.
C-202

March 28
Monday 6:00 p.m. – 9:00 p.m.        

C-202

TRA – 9250 – 78295
Mar 30 – April 19

M, T, W, TH    3:00 p.m. – 6:00 p.m.
C-202

March 29
Tuesday 6:00 p.m. – 9:00 p.m.        

C-202

TRA – 9250 – 78297
Mar 30 – April 19

M, T, W, TH    6:00pm – 9:00pm
C-202

April 21
Thursday 6:00 p.m. – 9:00 p.m.        

C-202

TRA – 9250 – 78299
April 26 – May 17

M, T, Th    3:00pm – 6:00pm 
C-202

April 25
Monday 6:00 p.m. – 9:00 p.m.        

C-202

TRA – 9250 – 78301
April 26 – May 17

M, T, Th    6:00pm – 9:00pm
C-202

6-Hours Behind the Wheel Training
TRA-9200 tuition: $125  /  fees: $70

This course is offered in cooperation with the Motor Vehicle Administration and is intended for persons wishing to complete their behind-the-wheel instructional 
requirements for becoming a licensed Maryland driver. Students will practice various aspects of safety while operating an automobile with a certified driver 
education instructor at the La Plata or Leonardtown campus.

NOTE: CSM has resumed behind-the-wheel training. This class is currently granted petition. Students who have completed TRA-9250 will be invited to register in 
the order by which they have completed with permission to register and a link to registration.
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HISTORY-CURRENT EVENTS

Driver Improvement Program
The Driver Improvement Program (DIP) is required 
by Maryland law for individuals who have a 
suspended or revoked driver’s license. DIP may 
also be required for certain violations cited under 
the provisional license. Individual’s participation in 
the Driver Improvement Program is through 
referrals by courts or an administrative law judge.
Prerequisite:  You must bring your MVA requirement 
letter and photo I.D. with you to class and you must 
be on time.

TRA-9400 tuition: $50  /  fees: $25

78307 Sa    9 a.m. – 4 p.m. 
 Jan 29 CS116–LAPL
78308 Sa    9 a.m. – 4 p.m. 
 Feb 26 CS116–LAPL
78309 Sa    9 a.m. – 4 p.m. 
 Mar 26 CS116–LAPL
78310 Sa    9 a.m. – 4 p.m. 
 Apr 23 CS116–LAPL
78311 Sa    9 a.m. – 4 p.m. 
 May 21 CS116–LAPL

Advanced Instructor Refresher Course
Certified driver education instructors will learn how 
to bridge the gap between the classroom instruction 
and the car instructor as mandated by the Maryland 
MVA Driver Education Curriculum. Instructors will 
improve behind-the-wheel and classroom 
techniques. Topics will include adapting the 
Maryland MVA curriculum to the classroom and 
behind-the-wheel lessons, understanding novice 
driver’s abilities, and how to coach and instruct 
basic maneuvers in relation to classroom lessons. 
In addition, the certified instructor will learn 
techniques in classroom management and proper 
re-training of maneuvers, techniques, procedures, 
and objectives of each BTW lesson.
Prerequisite:  Must be a Maryland driver education 
instructor.

TRA-9630 tuition: $10  /  fees: $65

78303 Sa    9 a.m. – 1:30 p.m. 
 Feb 12 CS116–LAPL
78304 F    9 a.m. – 1:30 p.m. 
 Mar 25 CS116–LAPL
78306 Sa    9 a.m. – 1:30 p.m. 
 May 14 CS116–LAPL

Advanced Instructor Parent 
Orientation Preparation
Certified driver education instructors will learn how 
to conduct student / parent orientations and bridge 
the gap between the classroom instruction and the 
car instructor as mandated by the Maryland MVA 
Driver Education Curriculum. Instructors will receive 
proper training to deliver information to parents 
about Maryland laws, licensing requirements, what 
to expect from new drivers, establish guidelines for 
the new driver, and review changes in the current 
curriculum since the parent learned how to drive 
and why those changes are important. Instructors 
improve their understanding of behind-the-wheel 
and classroom techniques. Topics will include 
adapting the Maryland MVA curriculum to the 
classroom and behind-the-wheel lessons, 
understanding novice driver’s abilities, and how to 
coach and instruct basic maneuvers in relation to 
classroom lessons. In addition, the certified 
instructor will learn techniques in classroom 
management and proper re-training of maneuvers, 
techniques, procedures, and objectives of each 
BTW lesson.
Prerequisite:  Must be a driver education instructor.

TRA-9640 tuition: $18  /  fees: $81

78302 Sa    8:30 a.m. – 5 p.m. 
 Jan 8 BI113–LAPL
78305 Sa    8:30 a.m. – 5 p.m. 
 Apr 16 BI113–LAPL

HAIR AND BEAUTY 

Natural Hair and Braiding
Natural Hair and Braiding introduces the technical 
and creative aspects of braiding, styling, and 
grooming hair that is naturally curly, kinky, or multi-
textured. This is a “must have” for those who are 
serious about either developing a wide range of 
services and building a broad diverse client base or 
just caring for you and your family’s hair. This 
12-week instructor-led self-paced class is taught by 
the experts from Zamora Natural Hair. Topics and 
techniques that will be covered are as follows: 1. 
Basic hair anatomy and physiology, nutrition, 
shampoos and conditioners, herbal treatments, 
and rinses. 2. Wet and dry twists, flat twists, curling 
twists, twist out, and rod set. 3. Rod take outs, up 
dos, and braids on natural hair. 4. Individual braids 
with extensions, crimps, and burning and curling 
ends. 5. Speedy braid take outs, twist extensions 
and passion and bomb twists. 6. Senegalese 7. 
Faux locs, goddess locs, and silky locs. 8. Cornrows 
with extensions, feedins, and crochets. Supply list 
for class will need to be purchased by the student 
and can be found at the following link: https://www.
zamoranaturalhair.com/list-of-supplies

AAA-8530 tuition: $50  /  fees: $250

78771 Feb 19 – Mar 26 Online: my.CSMD

HISTORY-
CURRENT EVENTS 

At Home with History in Southern 
Maryland
Be at home with and bring history to life when you 
learn about and visit some of Southern Maryland’s 
historic homes. Discover the history of who built 
and lived in these homes and the contributions 
made to Southern Maryland, the state of Maryland 
and our country, by its inhabitants. Instructor Mike 
Callahan is a living history interpreter for Friends of 
Chapman State Park. Many of the homes that will 
be visited are privately owned and are not normally 
open to the public to see. Be advised that there may 
be a nominal entry fee for a few of the homes. First 
night of class will be on campus and the rest of the 
classes will be home visits.

AAA-7700 tuition: $20  /  fees: $120

78792 Th    6 p.m. – 8 p.m. 
 May 12 – Jun 16 CE103–LAPL

Lincoln Assassination - Southern 
Maryland and the Plots Against 
Abraham Lincoln
By mid-1864, the situation of the American Civil 
War led John Wilkes Booth to plan to kidnap 
President Abraham Lincoln. Booth immediately 
began searching for individuals who would help him 
carry out the audacious plan. Over the course of 
several months, Booth found many in Southern 
Maryland who were willing to help. Even after the 
surrender of Confederate forces at Appomattox 
Court House changed Booth’s plan from kidnapping 
to assassination, Southern Marylanders aided the 
assassin on his flight from justice. Join local 
educator Bob Bowser and discover the identities 
and motivations of the Southern Marylanders who 
risked their lives to aid John Wilkes Booth with his 
plots against Lincoln. Bowser has been a history 
educator in Charles County for 15 years as well as 
a tour guide at the Dr. Samuel A. Mudd House for 
the past 13 years. Additionally, he is a historic 
interpreter at the recreated courtroom of the 
Lincoln conspiracy located at Fort Leslie J. McNair 
and a lecturer on topics related to the assassination 
around the mid-Atlantic region.
The Saturday session of this class will meet at the 
Dr. Samuel A. Mudd House Museum to tour the 
property. Be advised, all students are responsible 
for the $8.00 admissions fee to the museum.

AAA-8500 tuition: $10  /  fees: $55

78797 Tu Th    6 p.m. – 8 p.m. 
 Apr 5 – Apr 7 Online: ZOOM
 Sa    10 a.m. – 12 p.m. 
 Apr 9 OFFSITE
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HOME AND GARDEN 

Beginning Sewing
For those who have little to no sewing experience, 
this class is for you! Learn how to properly operate 
a sewing machine and choose appropriate fabrics 
and notions for class projects. Learn the basics of 
sewing like reading a pattern, pattern layout and 
cutting, and sewing simple seams. Work on the 
selected class project together in order to master 
sewing techniques together. You will need to 
purchase your supplies for each project. A supply 
list will be sent prior to the first class and provided 
prior to each subsequent project, if applicable. Your 
own sewing machine is required.

HGC-5090 tuition: $40  /  fees: $160

78811 Sa    9 a.m. – 12 p.m. 
 Feb 12 – Mar 26 CE120–LAPL

Sewing Part II
Learn by doing in this hands-on sewing class. You 
will learn how to read and understand the pattern 
envelope, how to read a pattern, what the sewing 
terminology means, pattern layout, cutting a 
pattern, and sewing garments. You will work with 
other students on the same project to master 
sewing techniques together. A supply list will be 
sent to you prior to the first class. Please bring your 
sewing machine. This class is designed for students 
who have successfully completed Beginning 
Sewing (HGC- 5090) and/or who have sewing skills 
beyond basic sewing.

HGC-5100 tuition: $40  /  fees: $160

78812 Sa    9 a.m. – 12 p.m. 
 Apr 2 – May 7 CE120–LAPL

Beekeeping
Designed for those interested in getting started in 
beekeeping. Subject material including basic honey 
bee biology and behavior, beekeeping equipment, 
pests, hive inspection and seasonal management 
will all be covered. The overall goal is to provide 
information that will allow you to learn from your 
bees as you work the hive. Successful beekeeping 
is a combination of knowledge and intuition. Join us 
for Beekeeping and gain basic knowledge to build 
confidence and to help ensure overall success. This 
class is taught in partnership with the Association 
of Southern Maryland Beekeepers (ASMB). A one 
-year membership with ASMB is included in the cost 
of the class. Recommended textbook is “Bee 
Keepers Handbook” by Diana Sammataro and 
Alphonse Avitabile.

AAA-8100 tuition: $10  /  fees: $40

78773 Sa    9 a.m. – 12 p.m. 
 Feb 26 – Mar 12 PFA119–PRIN

Waxing and Waning - an Introduction 
to Old Time Lunar Gardening
Our moon’s gravitational pull affects everything on 
Earth, from the oceans tides to the germination of 
the tiniest seed. “Lunar Gardening” is the ancient 
agricultural practice of following the moon’s 
phases/position in the constellations for maximum 
production and general success in growing and 
harvesting crops. Join us to discover the science 
behind how the moon regulates not only our 
gardens, but every day activities as well. Even if you 
don’t have a green thumb, there are lunar phases 
for things as when to cut your hair, when to go on 
vacation, good days for cleaning your house, etc. 
Learn to calculate the best days for just about any 
job as we delve into the secret relationship between 
our wonderful Earth and our Moon.

HGC-7600 tuition: $10  /  fees: $25

79303 Sa    10 a.m. – 12 p.m. 
 Mar 12 B306–LEON

LANGUAGES AND
WRITING 

LANGUAGES

English As a Second Language Part II
English as a Second Language (ESL) Part II is 
intended for non-native speakers who have 
satisfactorily completed General ESL. Students 
should be proficient and actively use their functional 
language skills day to day in the workplace, at 
home, and in the community when conducting 
business transactions or in social settings. ESL Part 
II students are eager to maximize their ability to 
understand, speak, read, and write English. 
Throughout the course, students will practice 
advance listening and pronunciation. They will 
focus on conventions of American conversational 
patterns as well as the more formal usage when 
presenting, writing or reading publications and 
other printed materials. Expanded vocabulary and 
a wide assortment of technical linguistic elements 
learned in General ESL will be emphasized 
throughout the course. Students will go beyond 
journaling to create short writing samples and short 
papers to demonstrate command of standard 
written English for school and business usage. All 
texts and class materials are provided in the cost of 
the class.

PEP-9780 tuition: $50  /  fees: $210

78745 Tu    6 p.m. – 9 p.m. 
 Feb 8 – May 3 Online: ZOOM

English as a Second Language (ESL) instructor 
Feyi Palmer has a passion for languages and loves 
meeting people from different countries and 
backgrounds. Palmer has lived in Liberia, 
Germany, Poland, Italy, and Brazil and speaks 
Portuguese, Italian, Spanish, and Yoruba. She 
holds a Teaching to Speakers of Other Languages 
(TESOL) certification and has considerable ESL 
teaching experience, mainly at a private language 
school in New York City. Palmer has worked with 

students ranging in ability from complete 
beginners to advanced proficiency, and believes 
that all learners are capable of achieving the goals 
they set for themselves. This is her sixth year 
teaching at CSM and she hopes to continue 
making a difference in the lives of all her students!

FEYI PALMER
ESL INSTRUCTOR

INSTRUCTOR HIGHLIGHT



CSM Personal Enrichment   |   Spring 2022 |   www.csmd.edu 15

PERSONAL ENRICHMENT LANGUAGES AND WRITING

Simple Spanish
Master the basics with simple conversational 
techniques by learning Spanish phrases, words, 
and expressions useful for basic conversation and 
travel. Explore Spanish heritage, customs, art, and 
more. You will be introduced to basic conversational 
Spanish and learn to converse on everyday topics 
such as daily activities, travel, weather, and 
shopping. Study the Hispanic and Latino cultures of 
the world, including their geography, politics, 
economics, history, traditions, food, and religion, 
and examine the impact of these cultures on that of 
the United States.

PEP-9620 tuition: $40  /  fees: $135

78753 Tu    6 p.m. – 8 p.m. 
 Jan 11 – Mar 1 Online: ZOOM

Simple Spanish II
This course is a continuation of Simple Spanish. It 
focuses on basic reading, writing, listening, and 
speaking. A deeper understanding of the verb to be 
“ser/estar” will be covered. In addition, verbs 
learned in the previous class will be conjugated in 
past and future tense, then used to create phrases. 
We will incorporate new vocabulary words such as 
colors, everyday objects, professions, 
transportation, house furniture, and more. 
Students will learn oral communication using 
correct Spanish grammar, vocabulary, and 
pronunciation presented in class.

PEP-9710 tuition: $40  /  fees: $135

78817 Tu    6 p.m. – 8 p.m. 
 Mar 22 – May 10 Online: ZOOM

Simple Italian: Language and Culture
Are you planning a trip to Italy or other Italian-
speaking country? Do you want to know more about 
your Italian roots? Then join us for this beginner 
level course to introduce you to the use and 
understanding of basic Italian sentences and of 
Italian culture. At the end of the course you will be 
able to plan your trip, ask for information, order 
food at restaurants, and negotiate prices while 
shopping at local stores. No boring syntax lessons, 
here we learn modern use of Italian, while exploring 
the beauty of the peninsula, its traditions, food, and 
art. Buon divertimento! Course is taught by a native 
Italian language teacher.

PEP-8780 tuition: $40  /  fees: $135

78784 W    6 p.m. – 8:30 p.m. 
 Feb 2 – Mar 9 CE108–LAPL

Intermediate Italian I
This course is a continuation of Simple Italian (PEP 
8780) but it is open to anyone with a basic 
understanding of the Italian language. Created to 
give a balanced mix between cultural notions, 
multimedia presentations, written practice and 
conversations, interaction will include hands-on 
activities with comics, movies, books and games. 
Course is taught by a native Italian language 
teacher.

PEP-9000 tuition: $40  /  fees: $180

78785 W    6:30 p.m. – 8:30 p.m. 
 Apr 6 – Jun 1 CE108–LAPL

Basic Japanese
So you have decided that you want to learn 
Japanese - excellent! In our Basic Japanese class, 
there is no competition, no pressure, and it leaves 
room to have fun with learning the language and 
finding out about Japanese culture. You will have 
the opportunity to learn the Japanese language in 
an immersion-type setting. You will learn how to 
read and write Hiragana and Karakana symbols, 
the building blocks for Japanese writing, as well as 
develop basic communication skills. After 
mastering key phrases and vocabulary, learn how 
to conjugate verbs and create the kinds of 
sentences necessary for daily conversations such 
as ordering food, making purchases, asking 
directions, etc. At the same time you will have the 
opportunity to learn about key aspects of Japanese 
culture including traditions in fashion, holidays, 
food, and more!

AAA-8010 tuition: $40  /  fees: $135

78724 Tu    6 p.m. – 8 p.m. 
 Jan 11 – Mar 1 Online: ZOOM

Japanese Part II
Japanese Part II is for students who have completed 
Basic Japanese, or who have had previously taken 
another Basic Japanese language class, to 
continue on their language journey. You will have 
the opportunity to continue to learn Japanese 
language in an immersion type setting without the 
pressure of letter grades or competition. Learn how 
to read and write Kanji symbols, in order to read 
more advanced texts as well as continue to develop 
basic communication skills. Additional vocabulary 
will be mastered and you will learn how to accurately 
discuss future plans, requests, and obligations. At 
the same time you will have the opportunity to learn 
about key aspects of Japanese culture including 
entertainment, sports, and politics.

AAA-8130 tuition: $40  /  fees: $135

78796 Tu    6 p.m. – 8 p.m. 
 Mar 15 – May 10 Online: ZOOM

Introduction to American Sign 
Language And the Deaf Culture
Introduction to American Sign Language and the 
Deaf Culture is designed to develop the skills and 
knowledge needed to communicate in American 
Sign Language (ASL). This course emphasizes the 
learning of basic person-to-person (“through the 
air”) conversational signing skills in ASL, including 
use and comprehension of ASL vocabulary and 
fingerspelling driven with mini-dialogues. Become 
acquainted with deaf culture, learn bi-cultural 
appropriate behaviors, and receive a brief overview 
of the history of deafness in America. Textbook 
required and will be used for all three Introduction 
to ASL classes.

PEP-9900 tuition: $40  /  fees: $135

78800 M W    6:30 p.m. -8:30 p.m. 
 Apr 25 – May 18 Online: ZOOM
78774 M W    6 p.m. – 8 p.m. 
 Feb 14 – Mar 9 Online: ZOOM

Introduction to American Sign 
Language And the Deaf Culture Part II
Introduction to American Sign Language and the 
Deaf Culture Part II is a continuation course and is 
designed to develop the skills and knowledge 
needed to communicate in American Sign 
Language (ASL). Emphasis will be placed on 
enhancing familiarity through dialogues and mini-
narratives using an immersion approach to 
language learning. Cultural awareness in the deaf 
community will also be discussed. Students need to 
have taken Introduction to American Sign Language 
and Deaf Culture to take this part II class. Textbook 
required and will be used for all three Introduction 
to ASL classes.
Prerequisite:  Student must have taken PEP-9900

PEP-9910 tuition: $40  /  fees: $135

78801 M W   6:30 p.m. - 8:30 p.m. 
 May 23 – Jun 20 Online: ZOOM
78775 M W    6 p.m. – 8 p.m. 
 Mar 28 – Apr 20 Online: ZOOM



CSM Personal Enrichment   |   Spring 2022 |   www.csmd.edu16

PERSONAL ENRICHMENT LANGUAGES AND WRITING

WRITING

Write Your Story
Join local author, speaker, and national instructor 
Dwayne Ross as he invites you to learn how to write 
your own story and then turn that story into a 
creative novel, e-book, presentation, live webinar, 
and more. Learn exactly what to do with the story 
once you have it written. You will be taken on a 
journey of discovery and how your story can make a 
difference in the lives of others. Take what you love 
or what has caused you pain and turn it into a 
profitable product. No writing experience necessary. 
Even if you don’t think you like to write you will learn 
that you can still write your story.

AAA-7610 tuition: $30  /  fees: $120

78741 Th    6 p.m. – 8 p.m. 
 Feb 3 – Mar 10 Online: ZOOM
78742 Sa    9 a.m. – 11 a.m. 
 May 7 – Jun 18 Online: ZOOM

How to Publish Your Book
Everyone has a story to tell! Join us for How to 
Publish Your Book and learn successful tips and 
tactics to help yourself become a published author. 
Whether this is your first book, or you have a series 
of novels, your success in the writing game will be 
determined by the amount of credible publishers 
attached to you and your work. How to Publish Your 
Book, taught by a published author, will help you 
gain that credibility. Discover powerful shortcuts, 
tips, and ways to put you ahead in the game. Topics 
that will be covered are the publishing process, 
marketing and promotion stages, and finally the 
book selling process. If you are ready to become a 
writer and author, this step-by-step course will give 
you all the tools you need to get published, again 
and again.

AAA-8200 tuition: $20  /  fees: $80

78752 Sa    9 a.m. – 1 p.m. 
 Feb 5 – Feb 12 Online: ZOOM

 NEW   Intro to Screenwriting
Is your dream to become a screenwriter? Do you 
brainstorm script ideas but do not know what to do 
next? Then join us for Intro to Screenwriting and 
explore the fundamental principles and key 
concepts involved in writing a professional 
screenplay for a short film (25-30 pages). Topics 
that will be covered include techniques for 
generating ideas, screenplay structure and format, 
conflict, characterization, dialogue, and how to 
analyze your own work as a screenwriter. Learn how 
to write a logline, synopsis, treatment, plot outline, 
character development, and script. Class is 
designed for writers of every skill level and interest. 
When you finish with this course, you’ll have already 
started writing your own script! Students will need 
one notebook, pen/pencils, and a flash drive to use 
during class. Students will need home access to 
MS Word.

AAA-8290 tuition: $30  /  fees: $120

78725 Tu    6 p.m. – 8 p.m. 
 Apr 12 – May 17 BI102–LAPL

NATURAL HEALTH  

 NEW   Juicing for Vitality
Join Lisa from Real Food Studio and explore some 
of the secrets to vibrant health! Discover how to 
balance your gut health and fill in the gaps of your 
nutrition through juicing. Learn how fruits and 
vegetables are necessary to maintain the essential 
functions of the bodies: hydration, inflammation, 
and immunity. Explore the nutrients from Vitamin A 
to Zinc in fruits and vegetables, how to benefit from 
these nutrients by creating different juice 
combinations, and why through juicing they can be 
absorbed more effectively into your body. Your 
instructor will walk you through creating three 
healthy juice potions, discussing the connection to 
the support of vital health functions, keys to 
preparation, juice handling, and types of home 
juicers. Leave this class with a better understanding 
of your own nutritional needs and how to create 
juices at home that support your body while feeling 
healthier and more energized!

NHH-5500 tuition: $10  /  fees: $30

79297 M    6 p.m. – 8 p.m. 
 Jan 10 RFSO
79298 W    6 p.m. – 8 p.m. 
 Feb 23 RFSO

RECREATIONAL ACTIVITY 

ARTS AND CRAFTS

NEW   Exploring Mixed Media
Explore various forms of mixed media techniques in 
this hands-on art class. Techniques that will be 
explored will be basic elements of acrylic paint, 
cardboard painting, ink and brush with pen, 
transferring images onto wood or canvas, and 
stamp and stencil making all to create original 
artwork. Learn how to analyze the effect of mixed 
media when combining with other materials. After 
each learning technique, possible projects that can 
be create will be jewelry, scrapbooking, sculpting 
and paper projects. Leave with new artistic 
techniques to add to your arsenal! Supply list will 
need to be purchased by the students and is as 
follows: one canvas per class session, Mod Podge, 
Gorilla glue or a strong adhesive material, Gesso, 
markers, oil pastels, acrylic paint, brushes, access 
to an inject printer, drawing pencils, Exacto knife, 
painters’ tape, disposable bowls, and paper towels.

PEP-5020 tuition: $20  /  fees: $105

78765 Sa    9 a.m. – 12 p.m. 
 Feb 26 – Mar 26 Online: ZOOM

Spring Basketry
Information about basket uses and forms, 
materials, and methods will be discussed. 
Techniques will be demonstrated and you will 
develop your skills through experiential learning. 
Three baskets will be completed. Session I project: 
Woven Wire Bird Nest Jewelry (1/2 -1 1/2” in 
diameter). You will make tiny wire bird nests with 
pearl eggs to be used as a pendant, pin, or even 
earrings. Make at least three using random weave 
technique. Session II Project: Basket for recycled 
plastic bags (about 6” in diameter X 10” high). You 
will weave a basket on a wooden base with a hole in 
it so you can recycle plastic grocery bags. A choice 
of dyed weavers will be available for embellishment. 
Finally, add a leather loop handle to hang your 
basket in a convenient spot. Session III Project: 
Josephine knot basket (approximately 10” high X 
12” long X 8” wide). You will weave a large intricate 
woven knot and then use the ends of the reeds to 
form the ribs of a rounded basket. The knot 
becomes the handle. The body of the basket will be 
done in random weave. All materials are included in 
the price of the class.

AAA-7280 tuition: $30  /  fees: $170

79299 M W    6 p.m.- 8:30 p.m. 
 Mar 30
 Apr 1, 20, 22

 May 4, 6 A110-LEON
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Ceramics Studio
Ceramics Studio is designed for students who have 
taken the introduction, intermediate, and advanced 
levels of ceramics and want to continue their studio 
work. Students will pursue their own ceramics 
projects, including glazing and firing their work. 
Although the majority of work will be self-directed, 
continuing education students will meet with the 
instructor at least once per week during class time, 
and will contribute to and benefit from the 
community atmosphere of the ceramics studio. 
Students will have access to the studio during open 
studio hours as well. ART-2200, ART-2210 and ART-
2220 must be taken prior to enrolling in this course.
Prerequisite:  Must have taken ART-2200, ART-
2210 and ART-2220

AAA-7710 tuition: $30  /  fees: $230

79287 Tu    5:45 p.m. – 7:25 p.m. 
 Jan 18 – May 3 FA159–LAPL
79285 W    10 a.m. – 11:40 a.m. 
 Jan 19 – May 4 FA159–LAPL
79286 W    1 p.m. – 2 p.m. 
 Jan 19 – May 4 FA159–LAPL

Watercolor Journal Sketching
Whether you are traveling, enjoying a coffee break, 
or waiting until your child returns from school, keep 
a record of your days with a watercolor sketch 
journal. In this class, you will learn how to create a 
simple journal, one that will hold your precious 
memories. Together, we will learn that the more 
that we sketch the easier it will be to capture a 
glimpse of everyday life. In each session, we will 
have brief art talks and watercolor sessions to 
encourage growth in sketching techniques. The 
material list needed to be purchased by the student 
is as follows: a handy size sketchbook (6” X 8” to “7 
X 9”) traveler’s watercolor set, extra watercolor 
brushes, a pencil w/eraser, smear resistant black 
pen, and soft tissues. Please bring these materials 
with you to the first class. No need to have art 
experience, all levels are welcome!

AAA-8110 tuition: $40  /  fees: $130

78746 Tu    6:30 p.m. – 8:30 p.m. 
 Apr 5 – May 24 B207–LEON

Intro to Drawing: Put Pencil to Paper
Do you want to learn how to draw but don’t know 
where to start? While there is such a thing as 
natural born talent, some skills are teachable and 
it’s never too late to learn how to draw. Your 
instructor will share fun, beginner-friendly drawing 
techniques that can turn anyone into an artist. You 
will develop basic drawing skills and the 
development of observation skills as well as learn 
about techniques for expressing form and light 
using graphite pencils. Nature will be the theme of 
the class. Supplies needed for class are as follows: 
Drawing pad - size 9X12, graphite pencil set - H HB 
4B 6B, small pencil sharpener, kneaded eraser and 
miscellaneous items - paper stumps, soft tissues, 
and workable fixative.

PEP-5270 tuition: $10  /  fees: $35

78758 Th    6:15 p.m. – 9:15 p.m. 
 Jan 20 Online: ZOOM

Introduction to Acrylics
Acrylic paint is easy to use, quick to dry, a cinch to 
clean up, and relatively inexpensive - which makes 
it a great medium for beginning artists. Learn about 
the basic elements of art and painting utilizing 
three-dimensional space and form. The uses of 
shape, value, and color will be emphasized as well 
using a seasonal theme. Supplies needed for class 
are as follows: Size 9x12 canvas, long-handled 
synthetic sable/bristle acrylic paint brush set, set of 
tube paints, 9x12 disposable glossy pads, suitable 
synthetic palette, two synthetic palette knives, and 
miscellaneous items such as paints box, color 
wheel, water container, paper towels, handy size 
sketch pad, pencils, and a portable table-top easel 
(optional).

PEP-5280 tuition: $10  /  fees: $35

78762 Sa    9 a.m. – 12 p.m. 
 Feb 12 Online: ZOOM

Painting Class: Acrylic Fundamentals
Acrylics are popular because they are vibrant and 
dry quickly. Work from still life, interior space, and 
people or animals to develop a basic understanding 
of painting three-dimensional space and form. 
Basic compositional elements will be discussed 
and reviewed. The uses of shape, value, and color 
will be emphasized. You will need to purchase class 
supplies. An email will be sent one week prior to 
class start date with the supply list. This course is 
designed for beginning and intermediate students.

PEP-9080 tuition: $40  /  fees: $135

78763 W    7:15 p.m. – 9:15 p.m. 
 Apr 6 – May 25 Online: ZOOM

Watercolor Painting
Everyone admires the clarity and simplicity of a 
good watercolor, but it’s easy to underestimate how 
much skill is required. You will build your control of 
the medium by learning color theory, basic wet and 
dry techniques, and the use of line and wash. The 
importance of good materials is stressed. 
Demonstrations are provided in each class and you 
will receive individual attention as needed. Class 
materials will need to be purchased by the student 
and a list will be emailed one week prior to class 
start date.

PEP-9180 tuition: $40  /  fees: $135

78761 M    7:15 p.m. – 9:15 p.m. 
 Feb 7 – Apr 4 Online: ZOOM

Beginning Drawing
Develop your drawing skills and advance the 
development of your observation skills in this 
beginner drawing class. You will learn a variety of 
techniques for expressing form and light using 
graphite pencils. You will work from nature, found 
objects, models, and your imagination. 
Assignments will include self-portraits, sketches of 
familiar objects, and architectural forms. Simple 
tricks to achieve the representation of proper 
perspective will be taught. Peer and instructor 
critiques are included. Supplies students will need 
to buy and have ready for the first class are as 
follows: graphite pencil set (needs to have a 
selection of H, B, and an HB), kneaded eraser, 
white vinyl or plastic eraser, workable spray fixative, 
spiral bound sketch or drawing book (9X12 or 
higher), charcoal pencil, pencil sharpener, ruler, 
and blending stumps and tortillons.

PEP-9190 tuition: $40  /  fees: $135

78759 Th    7:15 p.m. – 9:15 p.m. 
 Jan 27 – Mar 24 Online: ZOOM

Intro to Watercolor Painting
If you have always wanted to try watercolor painting 
or to refresh your skills, then this is your chance. 
Learn about the medium techniques, varying 
styles, and theories of painting. Subject matter will 
include landscapes, portraits, and still life. Explore 
the basics of watercolor through observing 
demonstrations on a variety of skills and concepts. 
After each class demonstration, you will have the 
opportunity to work on your own paintings. Students 
will need to purchase class supplies. A supply list 
will be emailed one week prior to class start date.

PEP-9410 tuition: $20  /  fees: $60

78760 Sa    9 a.m. – 12 p.m. 
 Jan 22 – Jan 29 Online: ZOOM
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DANCE

Hand Dancing
Learn hand-dancing by using the 7-step approach. 
This 10-week beginner class will show you the basic 
steps, proper technique for spinning/turning, hand 
dance etiquette, and correct footwork. Male 
students will learn the proper techniques to 
correctly lead his partner. It’s important to 
remember that this is a beginner class, and you will 
be limited to learning basic skills. Dance Attire: 
Please wear something comfortable and easy to 
move around in. Shoes should be suede, leather 
bottoms, or dress shoes.

PEP-7890 tuition: $20  /  fees: $90

78821 W    7 p.m. - 8 p.m. 
 Feb 2 – Apr 13 FA149–LAPL

Hand Dancing Intermediate
Continue to build on dance moves from the basic 
hand dance class, and expand your skills to include 
multiple footwork dance steps. You will learn double 
turns, wrap moves, expanded lead and follow 
indications, and execution. An improved walking 
technique when moving around the dance floor will 
also be covered. Dance Attire: Please wear 
something comfortable and easy to move around 
in. Shoes should be suede, leather bottoms, or 
dress shoes.

PEP-8240 tuition: $20  /  fees: $90

78822 W    7 p.m. – 8 p.m. 
 April 20 – June 22 FA149–LAPL

Dance Ensemble
As a combined course, both credit and continuing 
education students study and perform a variety of 
dance repertoires in many dance styles ranging 
from classical to modern in concert and public 
performances. Students are required to contact the 
music director to receive approval to participate in 
the course. This course is combined with credit 
course DAN-1010.

AAA-8210 tuition: $15  /  fees: $70

79293 M W    11:30 a.m. – 12:45 p.m. 
 Jan 19 – May 9 FA149–LAPL

HOBBIES

An Introduction to Voiceovers
”Wow, you have a great voice!” How many times 
have you heard that? Or maybe you listen to your 
favorite audio books, commercials, or cartoon 
characters and think, “I could do that!” Explore the 
voiceover industry with your instructor, a 
professional, working voice actor from Voices For 
All. Discover current trends in the industry and how 
they make it easy and affordable for just about 
anyone to get involved. You’ll learn about different 
types of voiceovers and the tools you’ll need to find 
success. Your instructor will take notes as you read 
a real script in this one-on-one video chat setting, 
and offer some coaching to improve your delivery. 
You’ll receive a professional voiceover evaluation 
later. This class is a one-time, 90-minute, 
introductory class. Learn more at http://www.
voicesforall.com. You owe it to yourself to finally 
explore the possibilities of this fun and rewarding 
field! Students must have internet access and 
video chatting capabilities using a method such as: 
Skype (for PC/Mac users) or iChat/FaceTime (for 
Mac Users) to complete this one-session, 90-minute 
course. Your instructor will contact you personally to 
schedule your instructional time once you have 
registered for the month you are interested in 
taking this one-session course.
Prerequisite:  Must be 18 or older to take this class.

PEP-5980 tuition: $10  /  fees: $50

78766 Jan 3 – Jan 31 Online: ZOOM
78767 Feb 1 – Feb 28 Online: ZOOM
78768 Mar 1 – Mar 31 Online: ZOOM
78769 Apr 1 – Apr 30 Online: ZOOM
78770 May 2 – May 31 Online: ZOOM

Introduction to Fly Fishing
Have you ever seen a fly fishing angler on a 
mountain stream or local lake, enjoying the peace 
and quiet of the great outdoors and thought to 
yourself, someday I want to learn how to fish like 
that? Well now is the perfect time to learn! During 
the Introduction to Fly Fishing Course, learn 
everything you need to know to start catching fish 
on a fly-rod. Learn how to select a fly-rod, rig it 
properly, knot tying, and casting your fly rod. 
Examine the proper technique for catching and 
releasing trout and bass from experienced licensed 
guides at an affordable cost. You may bring your 
own fly-rod or borrow one from the guides. Class 
book and handouts are included in the cost of the 
class. Classes will be taught on-campus and will 
meet outside. Program manager will email three 
days prior to the start of the class date to give exact 
location on campus.

PEP-9400 tuition: $15  /  fees: $65

78790 Sa    9 a.m. – 1 p.m. 
 May 21 OFF-SITE–LAPL
78789 Sa    9 a.m. – 1 p.m. 
 May 7 OFF-SITE–LEON



CSM Personal Enrichment   |   Spring 2022 |   www.csmd.edu 19

PERSONAL ENRICHMENT RECREATIONAL ACTIVITY

MUSIC

Basic Live Sound Operation
Learn the operation of a basic live sound PA system 
in this course. Topics covered will include mixing 
console operation, PA design and system setup, 
equalization, amplifiers, crossovers, loudspeaker 
design, microphone techniques, and monitoring. 
This course is ideal for sound crews from nightclubs, 
churches, and reception halls. This class is 
conducted at Night Sky Studios in Waldorf, MD.

PEP-5000 tuition: $30  /  fees: $130

78793 M Tu W Th    6 p.m. – 9 p.m. 
 Mar 7 – Mar 10 NITE

Introduction to Basic Studio Recording
Come and be introduced to basic recording 
equipment and procedures in a studio recording 
setting. This class will prepare you to advance in the 
field and will include pertinent instruction on the 
essential elements for a studio, which include 
consoles or mixers, recorders, and monitors. You 
will also learn how to identify which microphones to 
use and how to place them, as well as a basic mix 
after recording. This class is held at Night Sky 
Studios in Waldorf, Md.

PEP-6840 tuition: $30  /  fees: $130

78794 M Tu W Th    6 p.m. – 9 p.m. 
 Apr 4 – Apr 7 NITE

Pro Tools
Pro Tools is the main software you will find in the 
majority of professional music and film facilities as 
well as in countless home studios. Cover basic Pro 
Tools principles and learn everything you need to 
complete a basic Pro Tools project from initial set up 
to final mix down. You will focus on Pro Tools 
software and cover a multitude of functions and 
features. Whether your project involves recording 
live instruments, using MIDI instrumentation, or 
audio editing, this course will give you the basic 
skills to succeed! This course is conducted at Night 
Sky Studios in Waldorf, Md.

PEP-8880 tuition: $30  /  fees: $130

78795 M Tu W Th    6 p.m. – 9 p.m. 
 May 2 – May 5 NITE

Group Piano for Adults I
Join a group of your peers to learn basic elements 
of music, sight-reading, note reading, and harmony 
skills. Class is held in a piano room - so no need to 
bring a keyboard. At the end of class, you will be 
able to entertain yourself by playing simple musical 
pieces you will enjoy. Piano book is included in the 
cost of the class.

PEP-5380 tuition: $20  /  fees: $95

78809 Sa    9 a.m. – 10:30 a.m. 
 Apr 9 – May 14 FA143A–LAPL

Group Piano - Beginner Part II
If you are comfortable with the very basics of piano 
and ready to advance to the next level, this class is 
for you! We will cover advanced flats, sharps, 
greater expression of playing through phrasing, 
deciphering tempo markings, and establish a firm 
knowledge of basic chords.

PEP-5890 tuition: $20  /  fees: $95

78810 Sa    9 a.m. – 10:30 a.m. 
 May 21 – Jul 9 FA143A–LAPL

Beginning Gospel Piano
Gospel music is soothing to the body and soul and 
can bring back amazing family memories. Learning 
to play gospel on your piano or keyboard, will bring 
joy and satisfaction to you and your whole family. 
Join us for Beginning Gospel Music and learn how 
to play gospel music and how to play the piano at 
the same time. Play some of your most favorite 
hymns, spirituals, and gospel songs. This is a quick 
and practical approach to learning how to read 
music while learning how to play gospel music at 
the same time. There are no prerequisites required 
for this course, only a desire to learn how to play 
gospel music. Absolutely NO EXPERIENCE is 
necessary to start playing your favorite gospel 
songs in no time.

AAA-5870 tuition: $20  /  fees: $95

78818 Sa    9 a.m. – 10:30 a.m. 
 Jan 8 – Feb 12 FA143A–LAPL

Beginning Gospel Piano Part II
Join us for a continuation of Beginning Gospel 
Music and learn how to play gospel music by ear 
and gospel music improvisation. Play some of your 
most favorite gospel songs by ear that you have 
heard on the radio or TV. This is a quick and 
practical approach to get you playing gospel music 
without reading music in no time! Successful 
completion of AAA 5870 Beginning Gospel Music is 
required prior to taking this course.

AAA-5880 tuition: $20  /  fees: $95

78819 Sa    9 a.m. – 10:30 a.m. 
 Feb 19 – Apr 2 FA143A–LAPL

Basic Acoustic Guitar
For the true beginner! Learn how to tune your guitar, 
properly hold and play, how to hold a pick, and how 
to play a chromatic scale. The rudiments of reading 
music, basic note reading and symbol recognition, 
lead guitar picking, beginning chords, and 
strumming will also be addressed. This class is for 
anyone who has an acoustic guitar in the closet that 
they have always wanted to learn how to play but 
did not know where to start. The class will culminate 
with playing a simple song using G major, C major, 
and D major chords. Each student must provide 
his/her own acoustic guitar and bring it to class. 
Book is included in the cost of the class.

AAA-6220 tuition: $20  /  fees: $95

78805 Th    6:30 p.m. – 8 p.m. 
 Mar 3 – Apr 14 PFB201–PRIN
78802 Sa    10:45 a.m. – 12:15 p.m. 
 Feb 12 – Mar 26 FA141–LAPL
78804 M    6:30 p.m. – 8 p.m. 
 Feb 21 – Apr 4 B117–LEON

Basic Acoustic Guitar II
Basic Acoustic Guitar II is a continuation of what 
was covered in the Basic Acoustic Guitar class. 
Close attention will be given to individual finger and 
picking techniques, as well as the growth of the 
basic major and minor chords from four to six 
strings and beginning barre chords. Reading along 
with tab reading will be encouraged. Students may 
bring in music they wish to pursue. Basic guitar 
skills are needed. Each student must provide his/
her own acoustic guitar and bring it to class.

AAA-6230 tuition: $20  /  fees: $95

78808 Th    6:30 p.m. – 8 p.m. 
 Apr 28 – Jun 2 PFB201–PRIN
78806 Sa    10:45 a.m. – 12:15 p.m. 
 Apr 9 – May 14 FA141–LAPL
78807 M    6:30 p.m. – 8 p.m. 
 Apr 18 – May 23 B117–LEON

Drum Circle
Enjoy a fun, relaxing, and energetic musical 
experience. Release home, school or work-day 
tensions playing rhythms and beats that offer 
proven stress relief as well as a community 
environment learning music that is fun and easy to 
play. You do not need to be able to read music and 
you do not need to have a drum as instruments will 
be provided for the class. Sign up and meet people 
of all walks of life, coming together in one place 
doing something positive and creative together. 
Express your inner music freely. Sessions also 
include knowledge, instruction, and technique, 
usually after we’ve played for a while!

AAA-7690 tuition: $20  /  fees: $80

78823 Tu    7 p.m. – 8 p.m. 
 Mar 1 – Apr 26 B116–LEON
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Jazz Ensemble
As a combined course, both credit and continuing 
education students rehearse and perform big band 
charts and arrangements representing different 
styles, composers, and arrangers under the 
direction of a professional conductor. Each 
semester will include participation in public 
performances. This course is combined with credit 
courses MUS-1060, MUS-1061, MUS-1062, MUS-
1063. Students are required to contact the music 
ensemble director to receive approval to participate 
in the course.

PEP-5470 tuition: $15  /  fees: $70

79291 M    7:15 p.m. – 9:55 p.m. 
 Jan 24 – May 9 DBFA

Chorale I
As a combined course, both credit and continuing 
education students study, prepare, and perform 
fine choral music under the direction of a 
professional conductor. Students will participate in 
several public concerts at the end of each semester. 
This course is combined with credit course 
MUS-1040. 

PEP-5480 tuition: $15  /  fees: $70

79290 Th    7:15 p.m. – 9:55 p.m. 
 Jan 20 – May 5 FA143–LAPL

Latin Ensemble
This ensemble will expose participants to a variety 
of musical styles of Latin America including salsa, 
Afro-Cuban, Latin pop, merengue, mambo, samba, 
ska, and reggae. The ensemble will consist of wind 
players (saxophone, trumpet, trombone, flute), 
singers, piano, bass, guitar, various Latin drums, 
and hand percussion. At least one public 
performance will be done during each semester. 
Wind, piano, bass, and guitar players should have a 
basic music reading ability or the ability to learn 
quickly by ear; percussionists and singers need only 
have a willingness to learn! This course combined 
with credit course MUS-1030. Students are 
required to contact the music ensemble director to 
receive approval to participate in the course.

PEP-5430 tuition: $15  /  fees: $70

79288 W    7:15 p.m. – 9:55 p.m. 
 Jan 19 – May 4 FA143–LAPL

Chamber Choir
As a combined course, both credit and continuing 
education students will study, prepare, and perform 
advanced and complex choral literature selected 
from a variety of periods. Students are required to 
contact the music director to receive approval to 
participate in the course. This course is combined 
with credit course MUS-1070.

AAA-8220 tuition: $15  /  fees: $70

79289 Th    4 p.m. – 6:40 p.m. 
 Jan 20 – May 5 FA143–LAPL

Barbershop Harmony Chorus
As a combined course, both credit and continuing 
education students will perform in an a cappella 
choral group especially designed for male voices, 
using the unique style of barbershop harmony as 
the foundation of all vocal arrangements. This 
group is a chapter of the international organization 
known as the Society for the Preservation and 
Encouragement of Barbershop Quartet Singing in 
America, SPEBSQSA. Students are required to 
contact the music director to receive approval to 
participate in the course. This course is combined 
with credit course MUS-1110.

AAA-8230 tuition: $15  /  fees: $70

79292 M    7:15 p.m. – 9:55 p.m. 
 Jan 24 – May 9 FA143–LAPL

Virtual Music Lessons
CSM is offering virtual private music lessons in 
either piano, gospel piano, guitar, percussion, and/
or voice lessons or coaching for students of all ages 
and all levels as a way to keep learning in the safety 
of your own home. Weekly one-on-one instruction 
will be taught through either Skype, Facetime or 
Zoom (your choice) by our expert, background 
checked instructors. Course includes six 30-minute 
private lessons. You must have the instrument of 
choice at home in order to take the lessons. Once 
registered for class, CSM’s program manager will 
contact you to schedule your meeting with your 
instructor. Times and dates for lessons are then to 
be determined by student and instructor. Book will 
be recommended by instructor as well as where to 
purchase it.

AAA-8380 tuition: $30  /  fees: $120

78813 Jan 4 – Feb 14 Online: ZOOM
78814 Feb 15 – Mar 28 Online: ZOOM
78815 Mar 29 – May 9 Online: ZOOM
78816 May 10 – Jun 21 Online: ZOOM

PHOTOGRAPHY

Smartphone Photography
The best camera you own is the one you have with 
you. Let’s face it, even if you own a fancy schmancy 
DSLR with all the bells and whistles, you probably 
don’t lug all of that gear around 24/7. But you 
probably DO have a smartphone camera. Though 
most smartphone images stink, it’s not the 
camera’s fault. Learn to use your smartphone 
camera properly. Apply helpful lighting and 
composition techniques to capture the best images 
possible and finish your images into works of art 
with various apps. From technical execution to 
creative compositions, you will likely come away 
with your best smartphone photos after finishing 
this class. Bring to class your fully charged iPhone 
or smartphone and power cord. Know your phone’s 
basic functions ahead of time, as each student’s 
phone will be different.

PEP-5030 tuition: $15  /  fees: $70

79296 Tu Th    6 p.m. – 8 p.m. 
 Apr 5 – Apr 7 Online: ZOOM
 Sa    9 a.m. – 12 p.m. 
 Apr 9 Online: ZOOM

Basics of Digital Photography
Learn how to maximize the use of your digital SLR, 
mirrorless, or point and shoot cameras, from 
technical expertise to exposure and composition 
techniques. We will cover how to select aperture, 
shutter speed, ISO, point of view, and other 
elements that can make a difference between an 
ordinary snapshot and an exciting photograph. 
Designed to give you the necessary information and 
help to become confident in capturing, editing, and 
sharing images. Free photo editing software will be 
explored and used to perform basic photo editing 
tasks.

PEP-9680 tuition: $40  /  fees: $170

78743 Sa    9 a.m. – 11:30 a.m. 
 Feb 5 – Apr 2 Online: ZOOM
78744 Th    6 p.m. – 8:30 p.m. 
 May 5 – Jun 23 Online: ZOOM
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TECHNOLOGY AND
FINANCE 

FINANCE

Retirement Planning
Are you looking to retire in the next five years? If so, 
learn retirement planning steps, strategies, and 
techniques to use when preparing to retire from 
federal, state, local, or private organizations. This 
course is an introductory course designed for 
anyone who is considering retirement within the 
next two to five years. Specific topics will include 
health and life insurance expenses and coverage, 
estate planning, Social Security benefits, future 
Medicare enrollment, estimate of retirement 
income, financial planning, how to seek out a 
financial advisor, creating a retirement budget, and 
how to live on that budget.

AAA-7840 tuition: $10  /  fees: $40

78751 Sa    10 a.m. -12 p.m. 
 May 7 - 14 Online: ZOOM

Stock Analysis: the BetterInvesting™ 
Method
Stock Analysis: BetterInvesting™ will introduce you 
to a method of selecting companies for investment 
using the BetterInvesting™ Stock Selection Guide 
(SSG) form of analysis. Topics include: investment 
terminology, sources of investment information, as 
well as understanding and interpreting financial 
information. Learn about growth portfolio 
management, diversification, and stock selection 
criteria to help make informed decisions regarding 
investments. SSG analyses for several companies 
within one industry will be done using the 
BetterInvesting™ SSG Core online software. Three 
companies will be compared using the 
BetterInvesting™ Stock Comparison Guide (SCG). 
Short-term access to trial version of the SSG Core 
software will be provided to students for use after 
class. Long-term use of the online software requires 
membership in Betterinvesting™. BetterInvesting™ 
is a trademark of the National Association of 
Investors Corporation (NAIC). Please bring a bag 
lunch to class.

AAA-8000 tuition: $10  /  fees: $60

78749 Sa    9 a.m. – 2:30 p.m. 
 Apr 16 PFA122–PRIN

TECHNOLOGY

Beginner Computer Skills
Whether you are new to computers or just want to 
brush up on your computer skills, then this is the 
class for you. Increase your proficiency using 
Windows-based computers with techniques and 
shortcuts. Build your confidence and get control of 
your computer by managing, organizing, and 
searching for your files and folders. Learn the 
benefits of different internet browsers and search 
engines, including safe and efficient internet use. 
Manage your email folders and attachments and 
get a glimpse of popular social media sites 
including Facebook and Twitter. Receive hands-on 
experience in MS Windows, Word, Excel, 
PowerPoint, and other programs.

AAA-7890 tuition: $20  /  fees: $80

78754 Th    6 p.m. – 8:40 p.m. 
 Mar 10 – Mar 31 PFA118–PRIN
78755 Sa    9 a.m. – 1 p.m. 
 Apr 2 – Apr 9 CE216–LAPL

Intermediate Computer Skills
Take your basic computer skills to the next level. 
Enroll and build upon the foundation of the basic 
skills you already have. Identify and use more 
advanced techniques in MS Word, Excel, 
PowerPoint, and other programs. Sign up for 
Facebook, find friends, and upload pictures. 
Understand Twitter in more detail and discuss 
blogging. Learn web safety techniques to keep your 
computer system secure. This course is specifically 
designed for those with limited computer 
knowledge who desire to learn more advanced 
computer skills and techniques.

AAA-7900 tuition: $20  /  fees: $80

78756 Th    6 p.m. – 8 p.m. 
 Apr 14 – May 5 PFA118–PRIN
78757 Sa    9 a.m. – 1 p.m. 
 May 14 – May 21 CE216–LAPL

Be a Virtual Assistant
Interested in starting your own virtual business? 
Virtual assistants work from home by offering 
administrative support services to small businesses 
and nonprofit organizations through online 
communication. Virtual assistants can earn $25 - 
$50 per hour performing tasks such as word 
processing, database management, desktop 
publishing, and email services. You will be taught 
how to establish and successfully grow a virtual 
assistant business including how to locate 
customers, set fees, and develop client contracts.

PEP-7620 tuition: $10  /  fees: $40

78750 Sa    9 a.m. – 12:30 p.m. 
 Apr 2 Online: ZOOM
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TRAVEL 

NEW   Lighthouses of Southern 
Maryland
Looking to do something out of the ordinary? Then 
join instructor Mike Callahan and step into the past 
and participate in a unique historical lighthouse 
tour. Take a journey off the beaten path to explore 
some of the historical lighthouses of Southern 
Maryland up close. What better way to experience 
visiting, photographing and, whenever possible, 
climbing up a lighthouse than a trip like this! With 
each light station visit, you’ll learn about the special 
circumstances that surrounded keeping the light 
burning. Develop an appreciation for each 
lighthouse’s history and discover what makes them 
special. You will visit four lighthouses - Cove Point, 
Drum Point, Point Lookout, and Piney Point 
lighthouses. This trip requires walking a moderate 
distance (approximately a half mile at each 
lighthouse). Dress for the weather and pack a 
lunch, snacks and drinks, as food will be your own. 
CSM will arrange access and transportation to 
reach each destination. Transportation provided on 
a fully equipped motor coach with restroom facility. 
Registration includes motor coach transportation, 
gratuities, and all entrance fees to the lighthouses. 
A CSM program manager will email one week prior 
to class with the specific location to board the bus 
on the La Plata campus.

AAA-8310 tuition: $20  /  fees: $100

79300 Sa    8:30 a.m. – 4:30 p.m. 
 May 21 OFF-SITE-LAPL

NEW   Italian Day in Washington, D.C.
Enjoy a fun-filled day in Washington, D.C. with all 
things Italian. Join CSM’s very own instructor, Chef 
Baldassari, as we visit Casa Italiana Sociocultural 
Center - the heart and soul of the Italian and Italian 
American Community in Washington DC where 
Italian culture and Italian American traditions are 
preserved and promoted. A guided tour along with 
an expresso and sweet treat will be provided. After 
the tour we will venture over to Georgetown for 
lunch at il Canale - awarded in 2018 as one of the 
70 best restaurants with pizza in the word. Owner 
Joe Farruggio has opened il Canale to CSM to enjoy 
a late lunch of real wood-fired pizza’s and dessert. 
Watch or even participate in the pizzas making. 
CSM will arrange access and transportation to 
reach each destination. Transportation provided on 
a fully equipped motor coach with restroom facility. 
Registration includes motor coach transportation, 
meal, gratuities, and all entrance fees. Alcoholic 
beverages can be purchased by students during 
lunch if desired but not included in the cost of the 
course. CSM program manager will email students 
one week prior to class with the specific location to 
board the bus on the La Plata campus.

AAA-8350 tuition: $20  /  fees: $110

78788 F    10 a.m. – 6 p.m. 
 May 13 OFF-SITE–LAPL

WELLNESS AND
AQUATICS 

AQUATICS-ADULTS

Home Pool Water Chemistry
Is your pool water really safe? Just because it looks 
clean doesn’t mean it is safe. Learn basic pool 
water chemistry for home pools. Learn how to test 
your water and make adjustments to sanitize your 
pool.

WFA-8480 tuition: $10  /  fees: $50

78344 Jun 6 – Jun 12 Online: my.CSMD

AQUATICS CERTIFICATIONS

Swimming Pool/Spa Operations and 
Maintenance
This course is designed for operators of public and 
private swimming pools and spas to meet the 
requirements of the health department for pool 
operators. Participants in this course must 
complete a short health questionnaire and a 
Statement of Informed Consent prior to the start of 
class.

WFA-5800 tuition: $15  /  fees: $165

78340 Mar 7 – Mar 13 Online: my.CSMD
78341 Apr 4 – Apr 10 Online: my.CSMD
78342 May 2 – May 8 Online: my.CSMD
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American Red Cross Lifeguard Review
Renew your Lifeguard, First Aid and CPR/AED for 
the Professional Rescuer certifications! All students 
must possess current American Red Cross 
certificates in Lifeguard and CPR/AED for the 
professional rescuer.
Prerequisite:  Must be age 15 years of age on or 
before last day of class; must swim continuously for 
100 yards of front crawl with rhythmic breathing 
and propellant kick, 100 yards of the breaststroke 
using pull-kick-glide sequence, 100 yards of either 
front crawl or breaststroke in any combination; 
swim 20 yards of front crawl or breaststroke; and 
surface dive seven to ten feet, retrieve a  ten-pound 
object, return to starting point holding the object in 
both hands (face remains above water), and exit 
the water without using ladder or steps, all within 
one minute, 40 seconds.

WFA-8880 tuition: $25  /  fees: $105

78339 M W    4 p.m. – 9 p.m. 
 May 9 – May 19 D106C–LEON

Lifeguard Training - Blended Learning
American Red Cross Lifeguarding is ideal for those 
wishing to work at community pools. You’ll learn 
professionalism, patron and facility surveillance, 
distressed swimmer recognition, equipment-based 
rescues, and more. Cut down on class time with the 
blended learning format, which divides videos and 
classroom work into online interactive modules 
which you complete before coming to class. 
Through videos, group discussion and hands-on 
practice, you’ll learn land and water rescue skills, 
First Aid and CPR for the professional rescuer, how 
to recognize and care for possible head, neck or 
back injuries, and the value of behaving in a 
professional manner.
Prerequisite:  Must be age 15 years of age on or 
before last day of class; All students must pass a 
swim test as set by the American Red Cross.

WFA-8890 tuition: $50  /  fees: $200

78338 M W    4 p.m. – 9 p.m. 
 Apr 25 – May 5 D106C–LEON

AQUATICS- YOUTH

Intermediate Swim Clinic for 
Competitive Swimming
Intermediate swim clinic is for youth 18 and under 
who desire to continue gaining experience in the 
competitive side of swimming and to maintain skills 
for the summer swim season. The goal is to 
continue to refine strokes and turns while 
increasing strength and endurance. Increased 
yardage, practice intensity, and dry land training are 
also part of this group.
Prerequisite:  Swim 25 yards of freestyle, 
backstroke, and breaststroke.  If a student fails to 
meet all prerequisites he or she may be withdrawn 
from class. Please call the aquatic office to 
schedule a skills test with the instructor prior to 
registering if you are a new registrant.

WFA-8320 tuition: $40  /  fees: $160

78334 M W    4:30 p.m. – 5:50 p.m. 
 Mar 9 – Jun 8 D106C–LEON
78335 Tu Th    6:30 p.m. to 7:50 p.m. 
 Mar 22 – Jun 9 D106C–LEON

Advanced Swim Clinic for Competitive 
Swimming
Advanced swim clinic is for youth 18 and under who 
desire to continue gaining experience in the 
competitive side of swimming and to maintain skills 
for both summer swim and high school swim 
seasons. Advanced swimmers have a strong 
understanding of all stokes and techniques. Main 
focus is on strength and endurance training and 
perfecting strokes.
Prerequisite:  Swim 25 yards of freestyle, 
backstroke and breast Stroke. Instructor Approval.  
If a student fails to meet all prerequisites, he or she 
may be withdrawn from class. Should you require 
more guidance on what level is appropriate, please 
call the aquatic office.

WFA-8330 tuition: $50  /  fees: $200

78336 M W    6 p.m. – 8 p.m.
 T TH     4:30 p.m. – 6:30 p.m.

 Feb 9 – Apr 26 D106C–LEON
78337 M W     6 p.m. - 8 p.m.
 T TH     6:30 p.m. - 7:50 p.m.

 April 27 – July 11 D106C–LEON

FITNESS

Discover Zumba
Thinking of trying a new fitness/wellness class but 
not sure what to try? Well then join us for our 
Discover Series and try Zumba! Dance your way into 
fitness with this Latin-inspired dance-style class 
which combines high energy moves and dance 
combinations. You will be guided through a series 
of dance steps such as salsa, meringue, and 
reggae while incorporating exercises such as 
squats, knee lifts, and bicep curls. You’ll have so 
much fun doing Zumba you won’t even realize 
you’re working out! Try Discover Zumba and if it is 
the class for you - you can then register for the full 
class. What have you got to lose?

WFA-5000 tuition: $0  /  fees: $10

78717 Th    11:30 a.m. – 12:30 p.m. 
 Feb 10 PFB100–PRIN
78721 Th    11:30 a.m. – 12:30 p.m. 
 Feb 10 FA149–LAPL
78709 W    9:30 a.m. – 10:30 a.m. 
 Jan 5 D113–LEON
78710 M    9:30 a.m. – 10:30 a.m. 
 Mar 21 D113–LEON

Discover Pilates
Thinking of trying a new fitness/wellness class but 
not sure what to try? Well then join us for our 
Discover Series and try Pilates! Learn why so many 
swear by this total body toning system. Regardless 
of your current level of fitness, the Pilates method 
will serve to both condition your body and prevent 
injury. With the use of mat work, you will look to your 
body to create resistance - an amazing way to 
connect with and strengthen your core. This class 
challenges your stamina, flexibility, and strength, as 
you flow through the exercises and deepen your 
body awareness with each movement. Try Discover 
Pilates and if it is the class for you - you can then 
register for the full class. What have you got to lose?

WFA-5010 tuition: $0  /  fees: $10

78718 Th    5:45 p.m. – 6:45 p.m. 
 Feb 10 PFB100–PRIN
78720 Th    5:45 p.m. – 6:45 p.m. 
 Jan 20 FA139–LAPL
78707 Th    8 a.m. – 9 a.m. 
 Jan 6 D113–LEON
78708 Tu    8 a.m. – 9 a.m. 
 Mar 22 D113–LEON
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NEW   Resolution Fit
Every year thousands of people make New Year’s 
resolutions to initiate lifestyle changes. Don’t let the 
enthusiastic effort during the first few weeks of the 
year fade! Let us help you follow through with your 
fitness-based resolutions. This course is an 
opportunity to work together, step-by-step, through 
the process of planning, initiating, and sustaining 
healthy lifestyle changes. Yes, we will also get our 
muscles and joints moving! Each class will include 
a fun workout that will surely boost your motivation! 
Our first foundational steps will focus on shifting 
your mindset and setting motivating goals. We will 
then discuss several tools and simple exercise and 
nutrition techniques you can implement while 
design your personal roadmap to success. This 
course will be your guide to getting the results you 
want and enjoying lifelong achievements.

WFA-5020 tuition: $15  /  fees: $70

78515 Tu Th    6 p.m. – 7 p.m. 
 Jan 11 – Feb 8 Online: ZOOM
78517 Tu Th    6 p.m. – 7 p.m. 
 Feb 15 – Mar 10 Online: ZOOM

Discover Hatha Yoga
Thinking of trying a new fitness/wellness class but 
not sure what to try? Well then join us for our 
Discover Series and try Hatha Yoga! Hatha yoga is a 
holistic modality for the mind, body, and spirit. Allow 
your certified instructor to act as your guide, 
introducing you to basic yoga postures, relaxation 
techniques, and deep breathing practices. These 
soothing benefits are achieved through reduced 
blood pressure, improved flexibility, and increased 
muscle tone. Try Discover Hatha Yoga and if it is the 
class for you - you can then register for the full class. 
What have you got to lose?

WFA-5030 tuition: $0  /  fees: $10

78711 W    11 a.m. – 12 p.m. 
 Jan 5 D113–LEON
78713 W    7:30 p.m. – 8:30 p.m. 
 Jan 5 D113–LEON
78712 M    11 a.m. – 12 p.m. 
 Mar 21 D113–LEON
78714 M    7:30 p.m. – 8:30 p.m. 
 Mar 21 D113–LEON

Discover Cardio Kickboxing
Thinking of trying a new fitness/wellness class but 
not sure what to try? Well then join us for our 
Discover Series and try Cardio Kickboxing! Kick and 
punch your way into fitness. During a powerful high 
intensity workout, participants will utilize kicking, 
boxing, aerobic movements, and martial-art type 
actions for a challenging total body conditioning 
experience. Learn proper techniques for kicking, 
punching, and various self-defense moves from a 
certified fitness professional. Try Discover Cardio 
Kickboxing and if it is the class for you - you can 
then register for the full class. What have you got to 
lose?

WFA-5060 tuition: $0  /  fees: $10

78715 W    6 p.m. – 8 p.m. 
 Jan 5 D113–LEON
78716 M    6 p.m. – 7 p.m. 
 Mar 21 D113–LEON

Exercise Tips: Creating Workouts With 
Your Home Exercise Equipment
Do you have exercise equipment at home and 
you’re not sure how to use it? Perhaps you are 
familiar with some exercises and are in search of 
new workouts using your own home equipment. 
This course will introduce a variety of exercises 
using an assortment of equipment including bands, 
tubing, dumbbells, kettlebells, foam rollers, 
suspension trainers, medicine balls, stability balls, 
and much more. With the guidance of a certified 
personal trainer, you will design your own workout 
plans throughout the course. Workouts will be 
performed virtually during each class session with 
tips on proper form and exercise execution. Get the 
expert feedback you need to start or maintain your 
exercise regimen. This course is taught virtually via 
Zoom. Students are responsible for their own 
equipment. A protected link will be sent to the 
student upon registration.

WFA-5220 tuition: $15  /  fees: $70

78509 W    6:30 p.m. – 7:30 p.m. 
 Jan 12 – Mar 2 Online: ZOOM
78510 W    6:30 p.m. – 7:30 p.m. 
 Mar 23 – May 11 Online: ZOOM

Strength & Functional Conditioning 
(Level I)
Advancing age and inactivity result in reduced 
balance, flexibility, and physical endurance, due to 
the loss of lean muscle tissue. Scientific research 
proves that progressive resistance training can 
safely and effectively reverse this trend for all 
populations. Under the guidance and supervision 
of a certified fitness professional, you will utilize 
strength and balance equipment to train your body 
in dynamic functional movements, increasing 
physical capacity, and decreasing age-related risk 
factors. This course is perfect for senior 
participants!

WFA-6010 tuition: $40  /  fees: $100

78589 M W    10:30 a.m. – 11:30 a.m. 
 Jan 19 – Mar 21 PFB100–PRIN
78590 M W    10:30 a.m. – 11:30 a.m. 
 Mar 28 – May 18 PFB100–PRIN
78566 Tu Th    10 a.m. – 11 a.m. 
 Jan 27 – Mar 29 FA149–LAPL
78568 Tu Th    10 a.m. – 11 a.m. 
 Apr 5 – May 26 FA149–LAPL
78482 Tu Th    10 a.m. – 11 a.m. 
 Jan 18 – Mar 10 Online: ZOOM
78483 Tu Th    10 a.m. – 11 a.m. 
 Mar 24 – May 17 Online: ZOOM

Barre
Are you looking for a total body work out? One that 
will work on your balance, flexibility, and mobility? 
Barre is a program geared for everyone - no dance 
experience or tutus are required! Barre integrates 
elements of Pilates, dance, cardio, and strength 
training, and is fully expandable and adaptable to 
any client base. The barre workout emphasizes the 
correct biomechanics of movement combined with 
the power of music to increase strength, flexibility, 
stamina, and dynamic stability. Come give it a try, 
you won’t be disappointed!

WFA-6070 tuition: $15  /  fees: $70

78653 Tu Th    11 a.m. – 12 p.m. 
 Jan 11 – Feb 8 D113–LEON
78655 Tu Th    11 a.m. – 12 p.m. 
 Feb 15 – Mar 10 D113–LEON
78656 Tu Th    11 a.m. – 12 p.m. 
 Mar 24 – Apr 19 D113–LEON
78657 Tu Th    11 a.m. – 12 p.m. 
 Apr 26 – May 19 D113–LEON
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Express Fit - Strength/Cardio Circuit
Boredom and time constraints are frequently cited 
reasons for not exercising. Sound familiar? Circuit 
training offers a practical solution for both. It’s a 
creative and flexible way to keep exercise interesting 
and saves time while boosting both cardiovascular 
and muscular fitness. Each 30-minute session will 
focus on performing 5-10 exercises, for a set period 
of time, with a short resting period between each 
exercise. Whether you’re a seasoned exercise 
enthusiast or just getting started, circuit training is 
a great way to challenge your body while boosting 
the fun factor. This exercise class is optimal for 
those who are time-crunched and looking to get in 
a quick high-energy workout!

WFA-6510 tuition: $15  /  fees: $70

78591 M W    12 p.m. – 12:30 p.m. 
 Jan 19 – Mar 21 PFB100–PRIN
78592 M W    12 p.m. – 12:30 p.m. 
 Mar 28 – May 18 PFB100–PRIN
78579 Tu Th    1 p.m. – 1:30 p.m. 
 Jan 11 – Mar 8 FA149–LAPL
78580 Tu Th    1 p.m. – 1:30 p.m. 
 Mar 22 – May 12 FA149–LAPL
78672 M    4:30 p.m. – 5 p.m. 
 Jan 10 – May 9 D113–LEON
78658 M W    12:30 p.m. – 1 p.m. 
 Jan 19 – Mar 21 D113–LEON
78703 F    11 a.m. – 11:30 a.m. 
 Jan 28 – May 27 D113–LEON
78659 M W    12:30 p.m. – 1 p.m. 
 Mar 28 – May 18 D113–LEON
78546 M W    1:30 p.m. – 2 p.m. 
 Jan 10 – Mar 7 Online: ZOOM
78549 M W    5 p.m. – 5:30 p.m. 
 Jan 10 – Mar 7 Online: ZOOM
78548 M W    1:30 p.m. – 2 p.m. 
 Mar 21 – May 11 Online: ZOOM
78550 M W    5 p.m. – 5:50 p.m. 
 Mar 21 – May 11 Online: ZOOM

Express Fit - Stretch and Relax
Are you in search of a way to release tense and tight 
muscles? Flexibility is a major fitness component 
that is often absent from most fitness programs. As 
we age, we lose our flexibility and the only way to 
prevent our muscles from stiffening is to actively 
and regularly stretch and employ a stretching 
routine that keeps our bodies at an ideal level of 
flexibility. Stretching regularly will greatly enhance 
overall fitness by improving both physical and 
mental health, and also reducing the risk of injury. 
More specifically the endless benefits include 
improved posture and mobility, enhanced muscular 
coordination, increased blood circulation, 
enhanced sports performance, increased range of 
motion, and higher energy levels. This is a great 
class to pair with our 30-minute Strength and 
Cardio Circuit! It will serve as a guide to lead you 
through structured, full body, stretching routines 
that will surely make you muscles feel great!

WFA-6520 tuition: $15  /  fees: $70

78593 M W    12:45 p.m. – 1:15 p.m. 
 Jan 19 – Mar 21 PFB100–PRIN
78594 M W    12:45 p.m. – 1:15 p.m. 
 Mar 28 – May 18 PFB100–PRIN
78581 Tu Th    1:45 p.m. – 2:15 p.m. 
 Jan 11 – Mar 8 FA149–LAPL
78582 Tu Th    1:45 p.m. – 2:15 p.m. 
 Mar 22 – May 12 FA149–LAPL
78683 Tu Th    7:30 p.m. – 8 p.m. 
 Jan 11 – Mar 8 D113–LEON
78704 F    11:45 a.m. – 12:15 p.m. 
 Jan 28 – May 27 D113–LEON
78684 Tu Th    7:30 p.m. – 8 p.m. 
 Mar 22 – May 12 D113–LEON
78552 M W    5:45 p.m. – 6:15 p.m. 
 Jan 10 – Mar 7 Online: ZOOM
78557 M W    5:45 p.m. – 6:15 p.m. 
 Mar 21 – May 11 Online: ZOOM

Spinning
Some group fitness classes can leave you feeling 
frustrated trying to follow complicated 
choreography. There are no complicated moves in 
Spinning. You will be guided, challenged and 
encouraged by a certified Spinning instructor in an 
atmosphere that will help you focus on your 
workout, form, spinning rate, breathing, and your 
personal visualization! You will find that you will 
work more efficiently, effectively and safely using 
heart rate training zones! Regardless of your fitness 
level, you will experience a great workout.

WFA-7040 tuition: $20  /  fees: $75

78670 Th    4:30 p.m. – 5:30 p.m. 
 Jan 6 – Mar 24 D113–LEON
78615 M W    8 a.m. – 9 a.m. 
 Jan 10 – Feb 14 D113–LEON
78617 M W    8 a.m. – 9 a.m. 
 Feb 21 – Mar 30 D113–LEON
78671 Th    4:30 p.m. – 5:30 p.m. 
 Mar 31 – Jun 2 D113–LEON
78618 M W    8 a.m. – 9 a.m. 
 Apr 6 – May 9 D113–LEON
78619 M W    8 a.m. – 9 a.m. 
 May 16 – Jun 20 D113–LEON
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Zumba
Dance your way into fitness with this Latin-inspired 
dance-style class which combines high energy 
moves and dance combinations. You will be guided 
through a series of dance steps such as salsa, 
meringue, and reggae while incorporating exercises 
such as squats, knee lifts, and bicep curls. You’ll 
have so much fun doing Zumba you won’t even 
realize you’re working out!

WFA-7050 tuition: $15  /  fees: $70

78604 Tu Th    11:30 a.m. – 12:30 p.m. 
 Jan 11 – Feb 8 PFB100–PRIN
78605 Tu Th    11:30 a.m. – 12:30 p.m. 
 Feb 15 – Mar 10 PFB100–PRIN
78606 Tu Th    11:30 a.m. – 12:30 p.m. 
 Mar 24 – Apr 19 PFB100–PRIN
78607 Tu Th    11:30 a.m. – 12:30 p.m. 
 Apr 26 – May 19 PFB100–PRIN
78575 Tu Th    11:30 a.m. – 12:30 p.m. 
 Jan 11 – Feb 8 FA149–LAPL
78576 Tu Th    11:30 a.m. – 12:30 p.m. 
 Feb 15 – Mar 10 FA149–LAPL
78577 Tu Th    11:30 a.m. – 12:30 p.m. 
 Mar 24 – Apr 19 FA149–LAPL
78578 Tu Th    11:30 a.m. – 12:30 p.m. 
 Apr 26 – May 19 FA149–LAPL
78630 M W    9:30 a.m. – 10:30 a.m. 
 Jan 10 – Feb 7 D113–LEON
78689 F    8 a.m. – 9 a.m. 
 Jan 14 – Mar 4 D113–LEON
78631 M W    9:30 a.m. – 10:30 a.m. 
 Feb 14 – Mar 9 D113–LEON
78633 M W    9:30 a.m. – 10:30 a.m. 
 Mar 23 – Apr 18 D113–LEON
78700 F    8 a.m. – 9 a.m. 
 Mar 25 – May 20 D113–LEON
78635 M W    9:30 a.m. – 10:30 a.m. 
 Apr 25 – May 18 D113–LEON

Cardio Kickboxing
Kick and punch your way into fitness! During 
powerful high intensity workouts participants will 
utilize kicking, boxing, aerobic movements, and 
martial-art type actions for a challenging, total body 
conditioning experience. Learn proper techniques 
for kicking, punching, and other various boxing-
based moves from a certified fitness professional. 
Don’t miss out on this exciting workout!

WFA-7060 tuition: $15  /  fees: $70

78674 M W    6 p.m. – 7 p.m. 
 Jan 10 – Feb 7 D113–LEON
78675 M W    6 p.m. – 7 p.m. 
 Feb 14 – Mar 9 D113–LEON
78676 M W    6 p.m. – 7 p.m. 
 Mar 23 – Apr 18 D113–LEON
78677 M W    6 p.m. – 7 p.m. 
 Apr 25 – May 18 D113–LEON

Total Body Power Pump
Variety is the name of the game in this strength 
training class! A certified fitness professional will 
lead participants to motivating music while 
sculpting and strengthening your total body. 
Increase muscle strength using the latest fitness 
equipment and techniques. This class is designed 
to assist participants reaching their personal 
training goals. Total Body Power Pump is the perfect 
complement to a cardiovascular workout!

WFA-7070 tuition: $15  /  fees: $70

78600 M W    5:45 p.m. – 6:45 p.m. 
 Jan 10 – Feb 7 PFB100–PRIN
78596 Tu Th    10 a.m. – 11 a.m. 
 Jan 11 – Feb 8 PFB100–PRIN
78601 M W    5:45 p.m. – 6:45 p.m. 
 Feb 14 – Mar 9 PFB100–PRIN
78597 Tu Th    10 a.m. – 11 a.m. 
 Feb 15 – Mar 10 PFB100–PRIN
78602 M W    5:45 p.m. – 6:45 p.m. 
 Mar 23 – Apr 18 PFB100–PRIN
78598 Tu Th    10 a.m. – 11 a.m. 
 Mar 24 – Apr 19 PFB100–PRIN
78603 M W    5:45 p.m. – 6:45 p.m. 
 Apr 25 – May 18 PFB100–PRIN
78599 Tu Th    10 a.m. – 11 a.m. 
 Apr 26 – May 19 PFB100–PRIN
78559 M W    10 a.m. – 11 a.m. 
 Jan 10 – Feb 7 FA149–LAPL
78583 M W    5:45 p.m. – 6:45 p.m. 
 Jan 10 – Feb 7 FA149–LAPL
78561 M W    10 a.m. – 11 a.m. 
 Feb 14 – Mar 9 FA149–LAPL
78584 M W    5:45 p.m. – 6:45 p.m. 
 Feb 14 – Mar 9 FA149–LAPL
78563 M W    10 a.m. – 11 a.m. 
 Mar 23 – Apr 18 FA149–LAPL
78585 M W    5:45 p.m. – 6:45 p.m. 
 Mar 23 – Apr 18 FA149–LAPL
78564 M W    10 a.m. – 11 a.m. 
 Apr 25 – May 18 FA149–LAPL
78586 M W    5:45 p.m. – 6:45 p.m. 
 Apr 25 – May 18 FA149–LAPL
78636 Tu Th    9:30 a.m. – 10:30 a.m. 
 Jan 11 – Feb 8 D113–LEON
78678 Tu Th    6 p.m. – 9 a.m. 
 Jan 11 – Feb 8 D113–LEON
78638 Tu Th    9:30 a.m. – 10:30 a.m. 
 Feb 15 – Mar 10 D113–LEON
78680 Tu Th    6 p.m. – 7 p.m. 
 Feb 15 – Mar 10 D113–LEON
78639 Tu Th    9:30 a.m. – 10:30 a.m. 
 Mar 24 – Apr 19 D113–LEON
78681 Tu Th    6 p.m. – 7 p.m. 
 Mar 24 – Apr 19 D113–LEON
78641 Tu Th    9:30 a.m. – 10:30 a.m. 
 Apr 26 – May 19 D113–LEON
78682 Tu Th    6 p.m. – 7 p.m. 
 Apr 26 – May 19 D113–LEON

78478 M W    10:30 a.m. – 11:30 a.m. 
 Jan 10 – Feb 7 Online: ZOOM
78479 M W    10:30 a.m. – 11:30 a.m. 
 Feb 14 – Mar 9 Online: ZOOM
78480 M W    10:30 a.m. – 11:30 a.m. 
 Mar 23 – Apr 18 Online: ZOOM
78481 M W    10:30 a.m. – 11:30 a.m. 
 Apr 25 – May 18 Online: ZOOM

 NEW   Boot Camp - Total Body Burn
Are you ready for a challenge? Well Boot Camp is 
here to add to your weekly workout routine! Boot 
Camp will combine strength and cardio exercises 
for an intense full-body burn. Each class will get 
your heart pumping, challenge every muscle, and 
make you sweat. You will learn to effectively use a 
variety of fitness equipment to always keep your 
workout exciting and fresh! All exercises can be 
modified to suit any fitness level, so these high-
intensity strength and cardio workouts will push you 
no matter where you are in your fitness journey. 
These challenging workouts will leave you feeling 
stronger and more confident in all aspects of your 
life.

WFA-7230 tuition: $15  /  fees: $70

78668 Tu    4:30 p.m. – 5:30 p.m. 
 Jan 11 – Mar 1 D113–LEON
78705 F    5:45 p.m. – 6:45 p.m. 
 Jan 14 – Mar 4 D113–LEON
78669 Tu    4:30 p.m. – 5:30 p.m. 
 Mar 22 – May 10 D113–LEON
78706 F    5:45 p.m. – 6:45 p.m. 
 Mar 25 – May 20 D113–LEON

NUTRITION

Food, Nutrition, and Health
Food interacts with the human body on multiple 
levels: physical, mental, emotional, and spiritual - 
as well as the impact globally. Yet many of us don’t 
know what to eat for a healthy diet. Invest in yourself 
and the environment in this class and examine the 
consequences your food choices have on your 
health and the health of the planet. Learn from an 
expert in fitness and nutrition on how to become 
aware of the impact of stress on the body, the 
health crisis in the U.S., and strategies for changing 
eating habits for more healthful outcomes including 
swapping out processed sugars, reading food 
labels, and many other healthy habits for your 
wellness and nutrition goals.

WFA-5170 tuition: $10  /  fees: $55

78484 Tu Th    10 a.m. – 11 a.m. 
 Jan 11 – Feb 1 Online: ZOOM
78487 Tu Th    10 a.m. – 11 a.m. 
 Apr 19 – May 5 Online: ZOOM
78489 Tu Th    10 a.m. – 11 a.m. 
 May 12 – May 31 Online: ZOOM
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WELLNESS

Introduction to Guided Meditation and 
Chakra Balancing
Join us for an introduction to Guided Meditation 
and Chakra Balancing. Discover what meditation is, 
learn how it helps both mental and physical well- 
being, and develop the skill so you can practice at 
home. Meditation reduces anxiety, builds self-
confidence, increases serotonin levels, enhances 
energy, reduces stress and tension, and creates a 
state of deep relaxation and general feeling of 
wellbeing while you increase concentration and 
strengthen your mind. We will also touch on what 
and where your chakras are and how to determine 
if energy is flowing freely throughout your body. 
Bring a mat, pillow, or cushion, and prepare for 
wonderful experience!

NHH-5360 tuition: $10  /  fees: $20

78824 Sa    10 a.m. – 12 p.m. 
 Feb 5 PFA124–PRIN
78825 Sa    10 a.m. – 12 p.m. 
 Jan 15 B306–LEON

Purpose Coaching
The Pathway to Purpose Small Group Purpose 
Coaching Program uses a six-pronged approach to 
help you identify your gifts and talents and then to 
take active steps to live the life that is aligned with 
your true purpose. The program is based on a 
concept of Six Prongs of Shifting Into Purpose. Each 
week you will be given an assignment based on one 
of the prongs to complete during the week. Your 
work on these assignments will ultimately become 
your written purpose plan. As part of a small group, 
you will have an opportunity to learn from your 
peers and share your experiences in a safe, 
nonjudgmental, noncompetitive space. Join us for 
purpose coaching and identify your unique gifts 
and talents, define your audience, utilize and 
protect your emotional energy, and align your life 
with your life’s purpose!

PEP-9960 tuition: $50  /  fees: $225

78726 M    7:30 p.m. – 9 p.m. 
 Feb 7 – Mar 21 SHAB

Healthy Alignment: Create Healthy 
Posture Habits for Life
Take time for yourself and learn how to incorporate 
proper body alignment into your normal daily 
activities. Sustaining good posture is a big part of 
your overall health. This keeps all body parts in their 
rightful positions with minimal stress, allowing the 
body to work more efficiently. Proper postural 
alignment helps to prevent joint pain, headaches, 
poor circulation, impaired lung function, poor 
digestion, and constricted nerves. You will learn to 
think differently about how you sit, push the grocery 
cart, put on socks, clean the house, and much 
more. At the end of the course, you will have a list of 
daily exercise that will assist you in improving and 
maintaining proper postural alignment.

WFA-5050 tuition: $15  /  fees: $70

78490 Tu    11:30 a.m. – 12:30 p.m. 
 Feb 1 – Mar 29 Online: ZOOM
78491 Tu    11:30 a.m. – 12:30 p.m. 
 Apr 12 – May 31 Online: ZOOM

NEW   Heart Healthy Living
What is Heart Healthy Living? This class provides 
instruction on learning heart healthy habits which 
can lower risk factors for heart disease. Learn 
about terms and concepts related to heart healthy 
habits, understanding risks, heart healthy foods, 
the principles of heart healthy physical activity, and 
the components of stress management. Additional 
topics include strategies for implementing fitness, 
wellness, stress management, and nutrition 
choices. Register today and improve your heart 
health and learn ways to incorporate simple 
exercises to create heart healthy habits.

WFA-5190 tuition: $15  /  fees: $70

78485 Tu Th    10 a.m. – 11 a.m. 
 Feb 8 – Mar 3 Online: ZOOM

 NEW   Making Stress Your Friend
May is Mental Health Awareness Month, and while 
only one in five people will experience a mental 
illness during their lifetime, everyone faces 
challenges in life that can impact their mental 
health. Stress affects nearly everyone in some way. 
Stress is typically associated with negative 
emotions and we are conditioned to believe that 
stress is mostly harmful to our health. This course 
will open your eyes to a new outlook on stress by 
teaching you how to cope positively with stress. You 
will learn practical tools that can be used to improve 
mental health and increase resiliency regardless of 
the situations you are dealing with. Each class will 
include hands-on stress reduction component. 
These techniques will help to minimize the negative 
effects of stress, helping you to relax and re-balance 
when you feel the world’s weight on your shoulders.

WFA-5270 tuition: $15  /  fees: $70

78520 Th    6 p.m. – 7 p.m. 
 Apr 21 – Jun 9 Online: ZOOM
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 NEW   CSI: Cardio Strength Intervals
Cardio Strength Intervals (CSI) is a fun and intense 
workout class that incorporates intervals of cardio 
endurance and muscle conditioning to create an 
unforgettable fitness training experience. This class 
will guide you through simple cardio and muscle 
strengthening movements that will help improve 
overall fitness, metabolism, endurance, strength, 
power, agility, balance, and coordination. During 
each CSI class, a variety and sequence of calorie 
burning exercises will be practiced to keep the class 
exciting and give your body a great workout!

WFA-5290 tuition: $15  /  fees: $70

78662 Tu Th    12:30 p.m. – 1:30 p.m. 
 Jan 11 – Feb 8 D113–LEON
78663 Tu Th    12:30 p.m. – 1:30 p.m. 
 Feb 15 – Mar 10 D113–LEON
78664 Tu Th    12:30 p.m. – 1:30 p.m. 
 Mar 24 – Apr 19 D113–LEON
78665 Tu Th    12:30 p.m. – 1:30 p.m. 
 Apr 26 – May 19 D113–LEON

Pilates (Level I)
Join the power of Pilates and learn why so many 
swear by this total body toning system. Regardless 
of your current level of fitness, the Pilates method 
will serve to both condition your body and prevent 
injury. With the use of mat work, you will look to your 
body to create resistance - an amazing way to 
connect with and strengthen your core. This class 
challenges your stamina, flexibility, and strength, as 
you flow through the exercises and deepen your 
body awareness with each movement.

WFA-6200 tuition: $15  /  fees: $70

78608 Tu Th    5:45 p.m. – 6:45 p.m. 
 Jan 11 – Feb 8 PFB100–PRIN
78610 Tu Th    5:45 p.m. – 6:45 p.m. 
 Feb 15 – Mar 10 PFB100–PRIN
78612 Tu Th    5:45 p.m. – 6:45 p.m. 
 Mar 24 – Apr 19 PFB100–PRIN
78614 Tu Th    5:45 p.m. – 6:45 p.m. 
 Apr 26 – May 19 PFB100–PRIN
78587 Tu Th    5:45 p.m. – 6:45 p.m. 
 Jan 25 – Feb 17 FA149–LAPL
78588 Tu Th    5:45 p.m. – 6:45 p.m. 
 Feb 24 – Mar 29 FA149–LAPL
78722 Tu Th    5:45 p.m. – 6:45 p.m. 
 Apr 5 – Apr 28 FA149–LAPL
78723 Tu Th    5:45 p.m. – 6:45 p.m. 
 May 5 – May 31 FA149–LAPL
78621 Tu Th    8 a.m. – 9 a.m. 
 Jan 11 – Feb 8 D113–LEON
78701 F    9:30 a.m. – 10:30 a.m. 
 Jan 14 – Mar 4 D113–LEON
78622 Tu Th    8 a.m. – 9 a.m. 
 Feb 15 – Mar 10 D113–LEON
78624 Tu Th    8 a.m. – 9 a.m. 
 Mar 24 – Apr 19 D113–LEON
78702 F    9:30 a.m. – 10:30 a.m. 
 Mar 25 – May 20 D113–LEON
78626 Tu Th    8 a.m. – 9 a.m. 
 Apr 26 – May 19 D113–LEON

Hatha Yoga (Level I)
Yoga is a holistic modality for the mind, body, and 
spirit. Allow your certified instructor to act as your 
guide, introducing you to basic yoga postures, 
relaxation techniques, and deep breathing 
practices. These soothing benefits are achieved 
through reduced blood pressure, improved 
flexibility, and increased muscle tone.

WFA-6220 tuition: $15  /  fees: $70

78643 M W    11 a.m. – 12 p.m. 
 Jan 10 – Feb 7 D113–LEON
78685 M W    7:30 p.m. – 8:30 p.m. 
 Jan 10 – Feb 7 D113–LEON
78644 M W    11 a.m. – 12 p.m. 
 Feb 14 – Mar 9 D113–LEON
78686 M W    7:30 p.m. – 8:30 p.m. 
 Feb 14 – Mar 9 D113–LEON
78645 M W    11 a.m. – 12 p.m. 
 Mar 23 – Apr 18 D113–LEON
78687 M W    7:30 p.m. – 8:30 p.m. 
 Mar 23 – Apr 18 D113–LEON
78651 M W    11 a.m. – 12 p.m. 
 Apr 25 – May 18 D113–LEON
78688 M W    7:30 p.m. – 8:30 p.m. 
 Apr 25 – May 18 D113–LEON

Tai Chi (Level I)
Are you looking for a way to reduce stress and 
improve your fitness? Tai Chi provides all of the 
cardiovascular, muscular, and flexibility benefits of 
traditional exercise formats, without the impact on 
joints and stress on the heart. During this moving 
meditation, your certified instructor will guide you 
through gentle martial arts movements, using 
serene music and deep breathing techniques. You 
will leave class feeling fit and energized!

WFA-6240 tuition: $15  /  fees: $70

78666 W    4:30 p.m. – 5:30 p.m. 
 Jan 12 – Mar 2 D113–LEON
78667 W    4:30 p.m. – 5:30 p.m. 
 Mar 23 – May 11 D113–LEON

In addition to our Continuing Education and
Personal Enrichment courses, explore CSM’s degree 
programs and credit classes by visiting our website at

www.csmd.edu/Academics
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 NEW   Fit Kids: Mommy/Daddy & Me 
Movement
Welcome to baby boot camp! This class is designed 
for parents to assist their new little ones through 
basic movements that are necessary for 
developmental growth. These infant-specific 
movements will help to provide the best start in life 
for their little muscles. Your infant will begin to 
explore muscle motion through visual and auditory 
sensory engagement and manually assisted 
movement. Parents will be guided through specific 
exercises and routines that will help to mentally and 
physically engage their infant; ultimately, 
encouraging the start of foundational movement 
patterns.

WFA-7210 tuition: $15  /  fees: $70

78518 Tu    5:15 p.m. – 5:45 p.m. 
 Feb 1 – May 24 Online: ZOOM

 NEW   Moving for Better Balance
Maintaining balance is the result of a complex 
interaction of many systems and subsystems of the 
human body. With aging, changes occur that 
reduce the efficiency of these systems, which 
jeopardizes balance and increases the risk of falls. 
Balance is an extremely important part of functional 
fitness and movement. It is what allows you to climb 
stairs without holding on to a railing or walk on 
uneven surfaces like carpet, gravel, or sand. This 
class is designed to assess, address, and improve 
balance in all dimensions. Both stationary (static) 
and moving (dynamic) balance will be practiced 
during each session while progressing through the 
basic steps of improving overall balance. The 
progression will involve simple flexibility, mobility, 
and strengthening exercises. Incorporating these 
exercises into weekly training will help to improve 
stability, coordination, reaction time, and balance.

WFA-7220 tuition: $15  /  fees: $70

78512 Tu    1:30 p.m. – 2 p.m. 
 Jan 11 – May 3 Online: ZOOM

PERSONAL ENRICHMENT WELLNESS AND AQUATICS

FREE
STUDENT SUCCESS BOOTCAMP

COLLEGE
AND CAREER
STRATEGIES

PERFORM - EXCEL - SUCCEED

Help your teen develop the skills and strategies to 
thrive in college and within their career with CSM’s 

FREE student success bootcamp. Current and 
prospective college students of all ages, from age 

15 up, will become proficient in time management, 
communication skills, and financial decision-making, 

as well as test-taking and studying techniques.

More information can be found at

www.csmd.edu/GapYear

Space is limited so register now!
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HOMESCHOOL COURSES

HOMESCHOOL  
COURSES 

AGES 5-6

 NEW   Intro to Literature
Discover the different world of literature while 
exploring Dr. Seuss’s award-winning books. 
Experiment with the various techniques available to 
illustrate your own literary phenomenon. This class 
will provide enriching activities in the areas of 
following directions, reading, art, research, and 
comprehension.
Prerequisite: Ages 5-6

AAY-5630 tuition: $24  /  fees: $95

78261 F    9 a.m. – 10 a.m. 
 Jan 21 – Apr 1 CE119–LAPL

Intro to Chemistry
Intro to Chemistry is designed for students 
interested in acquiring knowledge in chemistry and 
provides instruction on developing skills in various 
aspects of chemistry. Students will explore atoms 
and bonding, acids and bases, polymer chemistry, 
reactions, density, and more. Experiments may 
include flubber, silly putty, bath bombs, and many 
others.
Prerequisite: Ages 5-6

AAY-6080 tuition: $24  /  fees: $95

78262 F    10 a.m. – 11 a.m. 
 Jan 21 – Apr 1 CE119–LAPL

Intro to Painting
Intro to Painting is designed to teach young 
students the fundamentals of painting. Step by 
step, students will go into detail of every aspect of 
creating a painting from start to finish. Students will 
learn how to mix colors and learn the correct 
direction to apply brushstrokes while painting a 
subject. Topics include painting vocabulary, basic 
color theory, and painting techniques to create a 
vibrant painting.
Prerequisite:  Ages 5-6

AAY-8170 tuition: $24  /  fees: $95

78264 F    1 p.m. – 2 p.m. 
 Jan 21 – Apr 1 CE119–LAPL

Intro to Music
Are you ready to take a musical journey through all 
the elements and instruments of music? Your early 
musician will be given hands-on opportunities to try 
many instruments like woodwinds, brass, 
percussion strings, and voice. Other fun, hands-on 
activities will keep the students so excited that they 
will want to discover music all year long!
Prerequisite:  Ages 5-6

AAY-8680 tuition: $24  /  fees: $95

78263 F    11 a.m. – 12 p.m. 
 Jan 21 – Apr 1 CE120–LAPL

AGES 7-10

Elementary Spanish
Students will explore simple grammar and 
vocabulary as well as conversational topics 
including greetings, names, numbers, colors, and 
telling time. Role-playing opportunities will be 
provided. A brief introduction of Hispanic and 
Latino cultures throughout the world will also be 
discussed. All materials are included in the cost of 
the class.
Prerequisite:  Ages 7-10

AAY-8040 tuition: $24  /  fees: $95

78267 F    11 a.m. – 12 p.m. 
 Jan 21 – Apr 1 CE118–LAPL

Elementary Painting
Elementary Painting is designed to teach students 
from beginner to moderate, the fundamentals of 
painting. Topics will include brushes and 
equipment, perspective, mixing colors, lighting, 
shadow, reflections, texture, and techniques for 
achieving a desired effect. Students will discover 
new and exciting techniques in art creation.
Prerequisite:  Ages 7-10

AAY-8670 tuition: $24  /  fees: $95

78266 F    10 a.m. – 11 a.m. 
 Jan 21 – Apr 1 CE209–LAPL

Elementary Coding and Robotics
Elementary Coding and Robotics with LEGO WeDo 
2.0 will show you how to program motors and 
sensors to build multiple robotic creations. Learn 
the basics of linear graphics using LEGO Scratch 
software. This class is collaborative, and students 
will work individually as well as in teams.
Prerequisite:  Ages 7-10

AAY-9260 tuition: $24  /  fees: $95

78265 F    9 a.m. – 10 a.m. 
 Jan 21 – Apr 1 CE115–LAPL

Elementary Chemistry
Elementary Chemistry has hands-on activities to 
demonstrate scientific phenomena. Topics include 
atoms, molecules, and the laws of conservation of 
matter and energy. Gain a wide-ranging knowledge 
of what chemistry is and how it can be put to work. 
Perform experiments in small groups concentrating 
on compositions of mixtures, density, surface area, 
and pH.
Prerequisite:  Ages 7-10

AAY-9270 tuition: $24  /  fees: $95

78268 F    1 p.m. – 2 p.m. 
 Jan 21 – Apr 1 CE209–LAPL

Homeschool families can enrich their 
student’s education with the College of 
Southern Maryland. Stimulate your young 
learner’s curiosity and deepen their 
knowledge with homeschool classes taught 
by CSM faculty and industry professionals.
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TEENS’ COLLEGE (11 TO 14)

AGES 11-14

Basic Spanish
This introductory Spanish course explores simple 
grammar, vocabulary, and conversational skills. 
Students will learn the fundamentals of the 
language. Conversational topics will include 
greetings, names, numbers, colors, and telling 
time. Students will learn simple grammar rules and 
vocabulary building to begin to write basic 
sentences. Role-playing opportunities will be 
provided.
Prerequisite:  Ages 11-14.

AAY-6020 tuition: $24  /  fees: $95

78272 F    1 p.m. – 2 p.m. 
 Jan 21 – Apr 1 CE118–LAPL

Basic Chemistry
Explore the world of chemistry through class 
discussions, demonstrations, and hands-on 
experiments. Learn about the periodic table and 
basic physical components of compounds. Acid/
base reactions, reactions between gases, and 
surface area as it relates to reaction rates. Gain 
hands-on knowledge by performing experiments in 
small groups concentrating on compositions of 
mixtures, density, surface area, and pH. The world 
of chemistry will come alive before your eyes.
Prerequisite:  Ages 11-14

AAY-8050 tuition: $24  /  fees: $95

78271 F    12 p.m. – 1 p.m. 
 Jan 21 – Apr 1 CE209–LAPL

Basic Painting
Basic Painting is designed to teach students from 
beginner to moderate, the fundamentals of 
painting. Step by step, students will create 
incredible detail of every aspect of creating a 
painting from start to finish. From explaining exactly 
how to mix every color down to the percentage of 
paint used as well as what direction to apply 
brushstrokes while painting a subject.
Prerequisite:  Ages 11-14

AAY-8230 tuition: $24  /  fees: $95

78269 F    9 a.m. – 10 a.m. 
 Jan 21 – Apr 1 CE209–LAPL

Basic Coding and Robotics With Boost
Are you ready to code using a LEGO Robotics Boost 
kit? Learn coding in multiple applications: building 
humanoid robots, automated vehicles, creating art 
and music, and manufacturing avenues. Enjoy a 
coding experience with Vernie, the robot from LEGO 
BOOST, by receiving challenges in coding 
movements and behaviors.
Prerequisite:  Ages 11-14

AAY-9350 tuition: $24  /  fees: $95

78270 F    10 a.m. – 11 a.m. 
 Jan 21 – Apr 1 CE115–LAPL

TEENS’ COLLEGE (11 TO 14)

MUSIC, THEATER AND DANCE

Virtual Music Lessons
CSM is offering virtual private music lessons in 
either piano, guitar, percussion, and/or voice 
lessons or coaching for students of all levels of skill 
as a way to keep learning in the safety of your own 
home. Weekly one-on-one instruction will be taught 
through either Skype, Facetime, or Zoom (your 
choice) by our expert, background-checked 
instructors. The course includes six 30-minute 
private lessons. You must have the instrument of 
choice at home in order to take the lessons. Once 
registered for the class, CSM’s program manager 
will contact you to schedule your meeting with your 
instructor. Times and dates for lessons are then to 
be determined by the student and instructor. A 
book will be recommended by the instructor, as well 
as where to purchase it.
Prerequisite:  Ages 7-17

KTC-6100 tuition: $30  /  fees: $119

78273 Jan 17 – Feb 28 Online: ZOOM
78274 Feb 14 – Mar 28 Online: ZOOM
78275 Mar 14 – Apr 25 Online: ZOOM
78276 Apr 11 – May 23 Online: ZOOM
78277 May 9 – Jun 20 Online: ZOOM

Recording and Audio Engineering 
Basics
Take a tour through the various parts of a 
professional recording studio and learn how each 
room and piece of equipment can create amazing 
sounding audio. Learn about the various 
microphones, cables, processors and software, 
sound design, and apply them in a recording 
session with other musicians. Gain in-depth 
knowledge of recording software including, but not 
limited to, Pro Tools, Logic Pro X, and Garageband.
Prerequisite:  Ages 7-12

KTC-9770 tuition: $40  /  fees: $160

78278 Sa    9 a.m. – 11 a.m. 
 Jan 22 – Feb 12 Online: ZOOM
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Audio Production and Songwriting
If you ever wanted to learn how a song is made, 
then this is the class for you! Study sound design 
and songwriting by learning the various genres, 
song structures, instruments, and sounds that 
make a song unique. Learn how to dial in a sound 
with microphones, amplifiers, processors, and 
software. Go in-depth on editing techniques to 
create truly professional sounding audio. Students 
will also get to look at composing songs and 
creating sounds for video. This is NOT a music 
theory course and prior knowledge is preferred.
Prerequisite:  KTC-9770 Recording and Audio 
Engineering Basics Ages 7-12

KTC-9780 tuition: $40  /  fees: $160

78279 Sa    9 a.m. – 11 a.m. 
 Feb 19 – Mar 12 Online: ZOOM

Mixing and Mastering
Students will review the fundamentals of Audio 
Engineering and Production to apply these 
concepts in finalizing a song or piece of audio. 
In-depth mixing techniques like EQ, compression, 
panning, gain staging, and audio balancing, as well 
as many other processing and effects will be 
covered. Learn about routing, patch bays, bussing, 
and how to do analogue processing on a mix. 
Finally, learn about automation, additional FX, and 
production techniques to set up a session for 
mastering.
Prerequisite:  KTC-9780 Audio Production and 
Songwriting Ages 7-12

KTC-9790 tuition: $40  /  fees: $160

78280 Sa    9 a.m. – 11 a.m. 
 Mar 26 – Apr 23 Online: ZOOM

PERSONAL DEVELOPMENT

Organizational and Study Skills
Just as a carpenter needs the right tools and skills 
to frame a house, your child needs the right tools 
and study skills to be successful in school. 
Thankfully, you do not have to teach your child great 
organizational and study skills alone. Using a 
variety of study tips and strategies, this course will 
help your child identify their individual learning 
style, become more confident in handling school 
assignments, and improve time management; all 
skills that align well with high school, college, and 
career readiness standards. This amazing class will 
help your child build great habits that can last a 
lifetime.
Prerequisite:  Ages 12-17

AAY-5030 tuition: $10  /  fees: $49

78260 Sa    9 a.m. – 12 p.m. 
 Apr 3 – Apr 9 ST158–LAPL

YOUNG ADULT (14 TO 17) 

SAT/ACT Prep
This class will teach you how to attack the SAT/ACT 
and win! Prepare for the math and the critical 
reading and writing portions of the SAT/ACT as well 
as the science portion of the ACT. It is intended to 
strengthen test-taking skills by focusing on 
familiarization with SAT/ACT-type questions, 
developing test-taking strategies, managing test 
panic, and increasing confidence and speed. A 
review of test content includes basic math, algebra, 
geometry, data analysis, statistics, and probability 
as well as reading comprehension, grammar, essay 
writing, and science. The newest edition of The 
Official SAT Study Guide, by the College Board, will 
be provided and is included in the cost of the class.
Prerequisite:  Ages 14-17

AAY-7860 tuition: $30  /  fees: $119

78258 Tu    5:30 p.m. – 8:30 p.m. 
 Feb 8 – Mar 8 BU203–LAPL

Student Success Bootcamp
Student Success Bootcamp will introduce students 
to various strategies for learning and other skills 
which are often overlooked when planning for 
college. Students will discover how to navigate the 
academic, social, and financial challenges they 
might encounter while in college or pursuing a 
career no matter what path they choose to take. 
They will learn how to become proficient in time 
management, listening, and communication skills. 
They will also learn studying techniques, test-taking 
strategies, and overall financial readiness. All these 
skills will provide students with the tools necessary 
to be successful in today’s college and work 
environment.
Prerequisite:  Ages 15+

AAY-9910 FREE

78281 Tu    5:30 p.m. – 7:30 p.m. 
 Feb 15 – Mar 29 Online: ZOOM
 Sa    9 a.m. – 12 p.m. 
 Feb 19 – Apr 2 BI102–LAPL

Virtual SAT/ACT Prep
This class will teach students how to attack the 
SAT/ACT and win! Prepare for the math and the 
critical reading portions of the SAT/ACT as well as 
the science portion of the ACT. It is intended to 
strengthen test-taking skills by focusing on 
familiarization with SAT/ACT-type questions, 
developing test-taking strategies, managing test 
panic, and increasing confidence and speed. A 
review of test content includes basic math, algebra, 
geometry, data analysis, statistics, and probability 
as well as reading comprehension, grammar, and 
science. Students will need to purchase the newest 
edition of The Official SAT Study Guide by the 
College Board (book cost is less than $20). Course 
will be taught using the Zoom platform.
Prerequisite:  Ages 14-17

KTC-5000 tuition: $26  /  fees: $103

78259 Tu    5:30 p.m. – 8:30 p.m. 
 Apr 5 – May 3 Online: ZOOM
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WORKFORCE TRAINING
Business 34

Computers and IT 36

Construction Trades 39

Healthcare 45

Hospitality 50

Legal 50

Nonprofit 51

Occupational Safety 52

Real Estate 52

Transportation 53

Veterinarian 55

WORKFORCE
TRAINING

Are you looking for a meaningful career, but lack the necessary skills? Enroll now in one of our non-credit Workforce Training programs 
for hands-on, job-specific skills. Training is flexible. CSM offers daytime, evening, and weekend classes. These programs prepare you 
for a satisfying and successful career. Upon completion of a program, you are ready to impress employers with the skills they require 
for immediate hire. Our Career Services office will assist you when you start looking for work with building a resumé and developing 
solid interview skills. CSM is your partner to success. Take advantage of our strong relationship with area employers and our online Job 
Connections employment database.  

BUSINESS

Administrative Assistant
Bookkeeper 

CONSTRUCTION / TRADES

Electrical Helper and Technician
Gas Metal Arc Welder and GMAW Pipe Welder
Gas Tungsten Arc Welder and GTAW Pipe Welder
Shielded Metal Arc Welder and SMAW Pipe Welder
Small Engine Repair
Heating, Ventilation, and Air Conditioning
(HVAC) Helper and Technician
Maryland Home Improvement License Exam Prep
Home Inspection Training
Master Electrician Exam Prep
Pre-Apprenticeship

DESIGN

Interior Decorator 

HEALTHCARE

Certified Clinical Medical Assistant
Certified Medicine Aide
Certified Nursing Assistant/Geriatric 
Nursing Assistant (CNA/GNA)
Certified Phlebotomy Technician 
Dental Assistant
Electrocardiogram Technician
Nurse Refresher

HOSPITALITY

Meeting/Event Planner
Wedding Coordinator

INFORMATION TECHNOLOGY

IT Support Technician

REAL ESTATE

Real Estate Agent 

TRANSPORTATION

Commercial Truck Driver: Class A
Commercial Truck Driver: Class B 
(with Passenger/School Bus Endorsement)

VETERINARIAN ASSISTANT

Veterinary Assistant

WORKFORCE TRAINING CERTIFICATES

Additional Workforce Training provides many licensed or certified professionals and college graduates with the Continuing Education Units (CEUs), Continuing Professional Education units (CPEs), or Professional 

Development Units (PDUs) to maintain their licenses or continue their work.  Also included are mandatory updates, renewals, and certificates mandated by the state to perform essential work. Various courses and 

certificates can also result in a new credential or advanced skills. Better credentials and skills create an advantage in today’s competitive job market, whether you are looking for a better job or promotion. Workforce 

Training can include skill development courses, continuing education certificates, or courses to achieve a new national certification or license. For a certification and license listing, please call 301-934-2251.

For Financial Assistance information, please see the general and registration pages at the back of the schedule.
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ADMIN PROFESSIONAL

Administrative Office Procedures and 
Technology
Discover the characteristics employers are looking 
for in an administrative professional and the skills 
required to meet the challenges in today’s business 
environment. Become familiar with current 
technologies and advanced practices and 
procedures in office management. Topics include 
telephone/email etiquette, technology usage, file 
management and record keeping, minute/note 
taking, travel coordination, proofreading, meeting/
event planning, and networking strategies. An 
overview of job information resources and 
interviewing skills will also be covered. Textbook 
required.

OFC-5010 tuition: $49  /  fees: $86

78109 Tu Th    6 p.m. – 9:10 p.m. 
 May 3 – May 10 BU203–LAPL

BOOKKEEPING & FINANCES

Basic Accounting Principles
This course provides an examination of the basic 
steps underlying the accounting cycle as it relates 
to bookkeeping. Students receive an introduction to 
journal entries, t-accounts, trial balances, financial 
statements, adjusting entries, closing entries, and 
financial statement analysis. Computerized 
accounting systems will also be covered. This 
course is appropriate for prospective entry-level 
bookkeepers and students with little or no 
accounting knowledge who need this knowledge for 
their current job.

BUS-9820 tuition: $67  /  fees: $168

78120 Jan 17 – Mar 6 Online: my.CSMD

QuickBooks Desktop Level 1
This course covers the essential skills of 
QuickBooks Desktop software. It is appropriate for 
entry-level bookkeepers. Small and home-based 
business owners would also benefit from taking 
this course. Topics covered include getting to know 
the QuickBooks Desktop interface and various 
editions of QuickBooks, managing, backing up, and 
updating your files, creating company files, working 
with customers, working with vendors, and 
performing banking tasks. This course is designed 
to work with Windows computers. It is not 
compatible with Mac computers. Textbook required.

BUS-9830 tuition: $67  /  fees: $168

78122 Tu Th    6 p.m. – 9:10 p.m. 
 Jan 25 – Feb 17 Online: my.CSMD

Introduction to Payroll Administration
This course covers the fundamentals of payroll 
administration. Learn the proper methods for 
managing and retaining employee earnings 
records. Emphasis is placed on understanding the 
connection between payroll laws and the specific 
payroll-related tasks associated with them. Course 
discussions and activities will promote skill 
development and reinforce key concepts while 
providing students with real-world practical 
application of payroll accounting. Textbook 
required.

BUS-9890 tuition: $285  /  fees: $304

78121 Mar 28 – May 29 Online: my.CSMD

QuickBooks Desktop Level 2
This course covers the advanced skills of 
QuickBooks Desktop software. It is appropriate for 
entry-level bookkeepers. Small and home-based 
business owners would also benefit from taking 
this course. Topics covered include managing 
physical inventory, working with balance sheet 
accounts and budgets, setting up QuickBooks to 
run payroll, managing job costing, creating job 
estimates, using time tracking, and customizing a 
variety of QuickBooks reports and forms. This 
course is designed to work with Windows 
computers. It is not compatible with Mac 
computers. Textbook required.
Prerequisite:  Take BUS-9830 or BUS-9810 or prior 
education (transcript, certificate) or work 
experience (resume) can be submitted for 
evaluation of credit for prior learning to meet the 
prerequisite.

BUS-9840 tuition: $67  /  fees: $168

78123 Tu Th    6 p.m. – 9:10 p.m. 
 Apr 5 – Apr 28 Online: my.CSMD

 NEW   QuickBooks Online Level 1
This course covers the basic to intermediate 
concepts and skills of QuickBooks Online. It is 
appropriate for entry-level bookkeepers. Small and 
home-based business owners would also benefit 
from taking this course. Topics covered include 
navigating the online interface, planning and 
creating the company file, working with customers, 
working with vendors, and managing banking and 
credit card transactions. This course is compatible 
with Windows and Mac computers. Textbook 
required.

BUS-9850 tuition: $67  /  fees: $168

78124 Tu Th    6 p.m. – 9:10 p.m. 
 May 3 – May 26 Online: my.CSMD

COMMUNICATION & MARKETING

Essential Communication Skills
Have you ever wondered why it seems so difficult to 
talk with some people and so easy to talk with 
others? Can you recall an occasion where you met 
someone for the first time and immediately liked 
that person? Something about the individual made 
you feel comfortable. A major goal of this course is 
to help you understand the impact that your 
communication skills have on other people. You will 
also explore how improving these skills can make it 
easier for you to get along with others in the 
workplace and in life. Textbook included.

BUS-5280 tuition: $75  /  fees: $114

78110 Jan 10 – Jan 23 Online: my.CSMD

Administrative Assistant

BUS-5280  Essential Communication Skills
BUS-5410  Critical Elements of Customer Service
BUS-5520  Business Ethics
BUS-5650  Time Management
OFC-5010  Administrative Office Procedures and 
                      Technology
OFC-5620  Microsoft Word Certification Exam Prep
OFC-5630  Microsoft Excel Certification Exam Prep

W O R K F O R C E  T R A I N I N G
C E R T I F I C A T E

Bookkeeper

BUS-9820 Basic Accounting Principles
BUS-9890 Payroll Administration
Choose Electives:
BUS-9830 QuickBooks Desktop Level 1
BUS-9840 QuickBooks Desktop Level 2
OR
BUS-9850 QuickBooks Online Level 1
BUS-9860 QuickBooks Online Level 2

W O R K F O R C E  T R A I N I N G
C E R T I F I C A T E
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PROFESSIONAL DEVELOPMENT

Emotional Intelligence and Mindset
This course focuses on defining a set of 
competencies demonstrating the ability one has to 
recognize his or her behaviors, moods, and 
impulses, and to manage them best according to 
the situation. This course will give you the tools you 
need to be emotionally intelligent in your workplace. 
An employee with high emotional intelligence can 
manage his or her own impulses, communicate 
with others effectively, manage change well, solve 
problems, and use humor to build rapport in tense 
situations. Student manual included.

BUS-6240 tuition: $43  /  fees: $106

78125 M    8 a.m. – 12:10 p.m. 
 Jan 31 Online: ZOOM

Critical Thinking and Innovative 
Solutions
This course will teach participants how to become 
a more logical thinker and then practice finding 
innovative solutions to problems. Participants will 
be tasked with identifying options, researching 
possible solutions, utilizing non-linear thinking, and 
evaluating information when given a problem.

BUS-6250 tuition: $43  /  fees: $106

78126 M    8 a.m. – 12:10 p.m. 
 Feb 14 Online: ZOOM

Managing Workplace Conflict
This course focuses on developing skills to minimize 
workplace conflicts and increase confidence when 
having difficult conversations. Participants will 
learn crucial conflict resolution skills, including how 
to successfully deal with anger, handle personal 
biases and cultural differences, and how to identify 
the root cause of conflict.

BUS-6260 tuition: $43  /  fees: $106

78127 M    8 a.m. – 12:10 p.m. 
 Mar 7 Online: ZOOM

Building Dynamic Teams
This course emphasizes the importance of 
successful workgroups. Team dynamics will be 
explored, and participants will learn how to identify 
their own team player style, strategize with team 
members effectively, lead team meetings, and help 
maintain a team atmosphere in the workplace.

BUS-6270 tuition: $43  /  fees: $106

78128 M    8 a.m. – 12:10 p.m. 
 Mar 28 Online: ZOOM

Critical Elements of Customer Service
While many companies promise to deliver an 
incredible customer experience, some are better at 
delivering than others. This course is designed 
around six critical elements of customer service 
that, when the company lives them, brings 
customers back to experience service that 
surpasses the competition. Textbook included.

BUS-5410 tuition: $75  /  fees: $150

78112 Feb 7 – Feb 27 Online: my.CSMD

Business Ethics
What exactly makes a decision ethical? The 
problem with ethics is that what may seem morally 
right (or ethical) to one person may seem appalling 
to another. This course will not provide you with an 
easy way to solve every ethical decision you will ever 
have to make. It will, however, help you define your 
ethical framework to make solving those ethical 
dilemmas easier. Explore tools that you can use 
when you are faced with an ethical decision. 
Identify techniques you can use so you do not get 
caught in an ethical quandary. Examine case 
studies so that you can practice making decisions 
in a safe environment. Textbook included.

BUS-5520 tuition: $75  /  fees: $120

78113 Mar 7 – Mar 27 Online: my.CSMD

Time Management
Time is money, the saying goes, and lots of it gets 
lost in disorganization and disruption. We also deal 
with a constant barrage of technology, people, and 
tasks that can contribute to that disorganization. 
Many people find that they flit from one task to 
another, trying to get everything done. Learn how to 
make the most of your time by getting a grip on your 
workflow and office space, using your planner 
effectively, and delegating some of your work to 
other people. Textbook included.

BUS-5650 tuition: $25  /  fees: $50

78115 Apr 11 – Apr 17 Online: my.CSMD

PROJECT MANAGEMENT

Certified Associate in Project 
Management (CAPM) Exam Prep
Are you interested is starting a career in project 
management? Or are you currently working on a 
project management team and want to validate 
your knowledge and skills? Designed for those with 
little or no project experience, the Certified 
Associate in Project Management (CAPM) 
certification can get your career on the right path or 
take it to the next level. This exam prep course will 
provide a project management overview and 
discuss organizational influences and the project 
life cycle. The course is a comprehensive review of 
the five project processes (initiating, planning, 
executing, monitoring and controlling, and closing) 
and the ten project management knowledge areas 
(integration, scope, time, cost, quality, human 
resource, communications, risk, procurement, and 
stakeholder management) as presented in the 
Project Management Body of Knowledge (PMBOK 
Guide). This is a web hybrid course. Textbook 
Required.
Prerequisite:  Students must submit an application 
and receive approval from PMI before you can take 
the CAPM exam. Before applying for the exam, you 
must have a secondary degree (high school 
diploma or the global equivalent) AND at least 
1,500 hours of project experience OR 23 hours of 
project management education by the time you sit 
for the exam. Taking this course meets the project 
management education requirement. Please visit 
PMI’s website for additional information (http://
www.pmi.org/Certification/Certified-Associate-in-
Project-Manage ment-CAPM.aspx).

BUS-9540 tuition: $285  /  fees: $304

78129 Tu    6 p.m. – 9:10 p.m. 
 Jan 11 – Feb 8 CE217–LAPL
 Th    6 p.m. – 9:10 p.m. 
 Jan 20 – Feb 3 Online: ZOOM
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Project Management (PMP) Exam 
Prep
This course is designed for experienced project 
management professionals who want to validate 
their knowledge, experience and skills. Students 
will prepare to take the PMI Project Management 
Professional (PMP) credential exam. The course is 
a comprehensive review of the five performance 
domains (initiating, planning, executing, monitoring 
and controlling, and closing) and the ten project 
management knowledge areas (integration, scope, 
time, cost, quality, human resource, 
communications, risk, procurement, and 
stakeholder management) as presented in the 
Project Management Body of Knowledge (PMBOK 
Guide). This is a web hybrid course. Textbooks 
required.
Prerequisite:  Students must submit an application 
and receive approval from PMI before you can take 
the PMP exam. Before applying for the exam, you 
must meet the following prerequisites: Have a 
secondary degree (high school diploma or the 
global equivalent) AND at least 7,500 hours of 
project experience OR a four-year degree AND at 
least 4,500 hours of project experience. Both 
prerequisites also require that you have 35 hours of 
project management education by the time you sit 
for the exam. Taking this course meets the project 
management education requirement. Please visit 
PMI’s website for additional information https://
www.pmi.org/certifications/project-management-
pmp.aspx

BUS-9550 tuition: $525  /  fees: $540

78130 Tu    6 p.m. – 9:10 p.m. 
 Feb 22 – Apr 5 CE217–LAPL
 Th    6 p.m. – 9:10 p.m. 
 Feb 24 – Apr 7 Online: ZOOM

COMPUTERS AND IT 

COMPUTER BASICS

Computer Basics
Anyone who is new to computers, re-entering the 
workforce, or needs a refresher on their basic 
computer skills should start with this course. Build 
a solid foundation that will enable you to take 
advantage of the technology being used in offices 
today. You will learn basic computer concepts in 
hardware, software, and networking, Windows 
skills for controlling programs and managing files, 
Internet skills for using web browsers, search 
providers, and online communication, cloud 
storage and file sharing online, and email basics. 
Textbook required.

CIT-5000 tuition: $144  /  fees: $175

78132 Tu W Th F    9 a.m. – 4:10 p.m. 
 Mar 22 – Mar 25 CT109–REGI

IT SUPPORT

IT Fundamentals
IT Fundamentals is designed for individuals who 
are considering a career in information technology 
(IT) or for those who work in an allied field that 
requires a broad understanding of IT. This course 
will help you learn more about the world of IT and 
provide the necessary entry-level skills to become a 
systems support professional. The skill and 
knowledge areas covered include core hardware 
components, peripherals and connectors, 
operating systems, common software applications 
and management best practices, networking 
technologies and wireless routers, mobile devices, 
security threats and best practices, workstation 
configuration, computer support and backups, and 
environmental and safety concepts. Upon 
successful completion of this course, students will 
be prepared to sit for the CompTIA IT Fundamentals+ 
certification exam. Earning this certification can be 
a stepping stone to more advanced certifications 
such as CompTIA A+, and, with specialized 
experience, CompTIA Network+ and Security+. 
Textbook required. Exam voucher included.

CIT-5010 tuition: $212  /  fees: $523

78133 M W    6 p.m. – 8:30 p.m. 
 Jan 10 – Mar 7 CE213–LAPL

A+ Exam Prep
A+ certification is the industry-recognized 
credential for technical support and information 
technology jobs such as help desk technician, 
technical support specialist, and desktop or 
systems support administrator. This course is 
designed for individuals who have basic computer 
skills and who are interested in obtaining a job as 
an entry-level IT technician. This course is also 
designed for students who are seeking the A+ 
certification and want to prepare for the exams. 
Topics covered include operating systems, PC 
components, display and multimedia devices, 
internal system components, network 
infrastructure, users, workstations, shared 
resources, client virtualization and cloud 
computing, security, laptops, mobile devices, print 
devices and operational procedures. Upon 
successful completion of this course, students will 
be ready to sit for the two exams required to earn 
the A+ certification. Lab and two exam vouchers 
included. Textbook required.
Prerequisite:  Students must have taken either CIT-
5010 or ITS-7710 or education (transcript, 
certificate) or work experience (resume) can be 
submitted for evaluation of credit for prior learning. 
To ensure your success in this course, you should 
have experience with basic computer user skills, be 
able to complete tasks in Windows, be able to 
search for, browse, and access information on the 
Internet, and have basic knowledge of computing 
concepts.

CIT-5020 tuition: $310  /  fees: $759

78134 M W    6 p.m. – 9:10 p.m. 
 Mar 28 – May 18 CE213–LAPL

IT Support Technician

CIT-5010 IT Fundamentals+
CIT-5020 A+ Exam Prep

W O R K F O R C E  T R A I N I N G
C E R T I F I C A T E
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NETWORKING

Networking Fundamentals
Computer networks are a critical and integral part 
of business environments. The demand for IT 
professionals with experience in this technology 
continues to increase. Develop a solid foundation in 
networking fundamentals. Learn the hardware, 
software, protocols and security that comprise a 
network environment. The knowledge and skills 
acquired in this course serve as a stepping stone 
for higher level courses in Network+ and CCNA 
certification exam preparation. No prior network 
experience is required. No textbook required.

CIT-6010 tuition: $63  /  fees: $156

78135 M W    6 p.m. – 9:10 p.m. 
 Feb 14 – Mar 2 Online: my.CSMD

Network+ Exam Prep
Network+ Exam Prep is intended for entry-level 
computer support professionals with a basic 
knowledge of computer hardware, software, and 
operating systems who wish to increase their 
knowledge and understanding of networking 
concepts and acquire the required skills to prepare 
for a career in network support or administration, or 
who wish to prepare for the Network+ certification. 
Topics include OSI and TCP/IP models, network 
traffic, switched networks, IP networks, routed 
networks, ports and protocols, application and 
storage services, troubleshooting networks, 
networking attacks and mitigations, security 
devices, authentication and access controls, 
cabling solutions, wireless technologies, WAN 
technologies, remote access methods, and site 
policies and best practices. Earning this certification 
can be a stepping stone to additional certifications 
such as Security+ and CCNA. Labs and exam 
voucher included. Textbook required.
Prerequisite:  Students should have taken ITS-
7880 or CIT-6010 or education (transcript, 
certificate) or work experience (resume) can be 
submitted for evaluation of credit for prior learning.

CIT-6030 tuition: $212  /  fees: $523

78136 M W    6 p.m. – 9:10 p.m. 
 Mar 21 – Apr 18 Online: my.CSMD

OFFICE TECHNOLOGY

Microsoft Word Certification Exam 
Prep
Are you an administrative professional looking to 
earn your certification in Microsoft Word? Prepare 
for the Microsoft Office Specialist (MOS) 
certification exam through this comprehensive 
approach covering the introductory, intermediate, 
and advanced skill levels of this application. Topics 
covered include creating, formatting, and editing 
documents, setting page layouts, creating, 
formatting, and managing tables, inserting 
graphics, managing styles and templates, creating 
and executing mail merges, recording macros and 
monitoring macro security, protecting and sharing 
documents, and customizing Word to match your 
preferences. Textbook required.
Prerequisite:  Strong keyboarding skills and 
experiencing using Windows 7 or above is required.

OFC-5620 tuition: $145  /  fees: $180

78116 M W    6 p.m. – 9 p.m. 
 Feb 7 – Mar 9 CT109–REGI

Microsoft Word Introduction
Create professional-looking documents while 
acquiring fundamental skills in Word Introduction. 
You will create, edit and format documents, insert 
simple tables and create lists, and utilize a variety 
of techniques for improving the appearance and 
accuracy of document content. Textbook and USB 
flash drive required.
Prerequisite:  Strong keyboarding skills and 
experience with Windows 7 or above, including 
being able to start programs, switch between 
programs, locate saved files, close programs, and 
access websites using a web browser.

OFC-5640 tuition: $35  /  fees: $60

78137 Tu    8:30 a.m. – 4:10 p.m. 
 Feb 8 CT109–REGI

Microsoft Excel Certification Exam 
Prep
Are you an administrative professional looking to 
earn your certification in Microsoft Excel? Prepare 
for the Microsoft Office Specialist (MOS) 
certification exam through this comprehensive 
approach covering the introductory, intermediate, 
and advanced skill levels of this application. Topics 
covered include creating, saving and editing 
workbooks, using templates, building formulas, 
using cell references and ranges, using functions, 
formatting cells, importing, sorting and filtering 
data, using macros, building charts and using 
analysis tools, and inserting and formatting 
graphics. Textbook required.
Prerequisite:  Strong keyboarding skills and 
experience using Windows version 7 or above is 
required.

OFC-5630 tuition: $145  /  fees: $180

78118 M W    6 p.m. – 9 p.m. 
 Apr 4 – May 4 CT109–REGI

Microsoft Word Intermediate
Word Intermediate covers the more advanced word 
processing features such as formats, styles, and 
templates to create professional documents. You 
will use the table and chart features to add visual 
interest to your documents. Improve efficiency and 
consistency when adding content through the use 
of Quick Parts and templates. Simplify and manage 
long complex documents in Master Documents. 
Automate sending individual letters using the mail 
merge feature. Mastering these techniques will 
make you a valued employee in your organization. 
Textbook and USB flash drive required.
Prerequisite:  To ensure your success, strong 
keyboarding skills and experience with Windows 7 
or above, including being able to start programs, 
switch between programs, locate saved files, close 
programs, and access websites using a web 
browser are required. In addition, you should be 
able to navigate and perform common tasks in 
Word, such as opening, viewing, editing, and saving 
documents; formatting text and paragraphs; 
formatting the overall appearance of a page; and 
creating lists and tables.

OFC-5650 tuition: $35  /  fees: $60

78138 Tu    8:30 a.m. – 4:10 p.m. 
 Feb 22 CT109–REGI

Network Administrator

CIT-6010 Networking Fundamentals
CIT-6030 Network+ Exam Prep
CIT-6020 CCNA Exam Prep
CIT-7020 Security+ Exam Prep

W O R K F O R C E  T R A I N I N G
C E R T I F I C A T E
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Microsoft Word Advanced
Word Advanced covers the more advanced word 
processing features. Use image manipulation tools, 
collaboration features, cross-referencing and 
linking tools, entry forms and data collection, 
security features, and tools to automate document 
production. Improve your professional skill set and 
become a valued employee in your organization by 
mastering these skills. Textbook and USB flash 
drive required.
Prerequisite:  To ensure your success, strong 
keyboarding skills and experience with Windows 7 
or above, including being able to start programs, 
switch between programs, locate saved files, close 
programs, and access websites using a web 
browser are required. In addition, you should be 
able to navigate and perform common tasks in 
Word, such as opening, viewing, editing, and saving 
documents; formatting text and paragraphs; 
formatting the overall appearance of a page; and 
creating lists and tables.

OFC-5670 tuition: $35  /  fees: $60

78139 Tu    8:30 a.m. – 4:10 p.m. 
 Mar 8 CT109–REGI

Microsoft Excel Introduction
Excel Introduction will provide you with foundational 
knowledge and skills necessary to create and work 
with electronic spreadsheets. Organize, calculate, 
analyze, revise, update, and present data to help 
your organization make better decisions. Become 
more efficient and save time while developing your 
professional skill set. Textbook and USB flash drive 
required.
Prerequisite:  To ensure your success, strong 
keyboarding skills and experience with Windows 7 
or above, including being able to open and close 
applications, navigate basic file structures, and 
manage files and folders.

OFC-5680 tuition: $35  /  fees: $60

78140 Tu    8:30 a.m. – 4:10 p.m. 
 Apr 5 CT109–REGI

Microsoft Excel Intermediate
Excel Intermediate builds on the foundational 
knowledge of Excel Introduction enabling you to 
create more advanced workbooks and 
spreadsheets. Analyze your raw data and extract it 
into data reporting that helps your organization 
make better informed decisions. Become more 
efficient and save time while developing your 
professional skill set. Textbook and USB flash drive 
required.
Prerequisite:  To ensure your success, you should 
have strong keyboarding skills and experience with 
Windows 7 or above, including being able to open 
and close applications, navigate basic file 
structures, and manage files and folders. In 
addition, you should have foundational knowledge, 
skills, and experience using Excel.

OFC-5690 tuition: $35  /  fees: $60

78141 Tu    8:30 a.m. – 4:10 p.m. 
 Apr 19 CT109–REGI

Microsoft Excel Advanced
Excel Advanced builds on the foundational and 
intermediate knowledge and skills of Excel 
Introduction and Excel Intermediate. Excel 
Advanced builds on the foundational and 
intermediate knowledge and skills of Excel 
Introduction and Excel Intermediate. Collaborate 
with colleagues, automate complex or repetitive 
tasks, and use conditional logic to construct and 
apply elaborate formulas and functions. Become 
more efficient and save time while developing your 
professional skill set. Textbook and USB flash drive 
required.
Prerequisite:  To ensure your success, you should 
have strong keyboarding skills and experience with 
Windows 7 or above, including being able to open 
and close applications, navigate basic file 
structures, and manage files and folders. In 
addition, you should have practical, real-world 
experience creating and analyzing datasets. You 
should also be able to create formulas and use 
Excel functions, create sort and filter datasets and 
tables, present data using basic charts, create and 
work with PivotTables, slicers, and PivotCharts, and 
customize the Excel environment.

OFC-5700 tuition: $55  /  fees: $110

78142 Tu W    8:30 a.m. – 4:10 p.m. 
 May 3 – May 4 CT109–REGI

SECURITY

Security+ Exam Prep
Security+ is for you if your job responsibilities 
include securing network services, network 
devices, and confidentiality/privacy in your 
organization. Topics include security roles and 
security controls, threat actors and threat 
intelligence, security assessments, social 
engineering and malware, basic cryptographic 
concepts, public key infrastructure, authentication 
controls, identity and account management 
controls, secure network designs, network security 
appliances, secure network protocols, host security 
solutions, secure mobile solutions, secure 
application concepts, secure cloud solutions data 
privacy and protection concepts, incident response, 
digital forensics, risk management concepts, 
cybersecurity resilience, and physical security. To 
ensure success, students should have basic 
Windows and Linux administrator skills and the 
ability to implement fundamental networking 
appliances and IP addressing concepts. Labs and 
exam voucher included. Textbook required.
Prerequisite:  To ensure your success in this course, 
you should have basic Windows and Linux 
administrator skills and the ability to implement 
fundamental networking appliances and IP 
addressing concepts. A+ and Network+ 
certifications or equivalent knowledge, and six to 
nine months’ experience in networking, including 
configuring security parameters, are strongly 
recommended.

CIT-7020 tuition: $301  /  fees: $738

78143 M W    6 p.m. – 9:30 p.m. 
 Apr 11 – May 18 Online: my.CSMD
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CONSTRUCTION  
TRADES 

ELECTRICAL

Electricity I, Part 1
Students will be introduced to electrical theories 
including Ohm’s Law, as applied to DC series 
circuits, and Kirchhoff’s Voltage and Current Laws. 
Other topics include OSHA mandated safety rules 
and regulations of electricians and an introduction 
to National Electric Code (NEC). Through lecture 
and hands-on experience, students will learn 
conduit bending and installations; the safe 
installation of hardware used by electricians to 
mount and support various electrical components; 
how to properly install raceways, boxes and fittings; 
and the proper wiring techniques for the installation 
of conductors. There will be an emphasis on the 
appropriate NEC requirements in each lab exercise. 
An E-book text and NEC Book are included in the 
cost of this course. Mandatory book fee included 
and required for all students in the program.
Prerequisite:  TEC-9300, Construction Trades Core 
Skills

TEC-7860 tuition: $278  /  fees: $874.31

78428 M W    8 a.m. – 2 p.m. 
 Jan 10 – Feb 14 Online: ZOOM
 F    8 a.m. – 2 p.m. 
 Jan 14 – Feb 11 CT126-REGI
78432 Tu    6 p.m. – 9 p.m. 
 Jan 11 – Apr 12 Online: ZOOM
 Th    6 p.m. – 9 p.m. 
 Jan 20 – Apr 14 CT126-REGI
78437 M W    8 a.m. – 2 p.m. 
 Feb 21 – Mar 30 Online: ZOOM
 F    8 a.m. – 2 p.m. 
 Feb 25 – Apr 1 CT126-REGI
78442 Tu    6 p.m. – 9 p.m. 
 Apr 26 – Jul 19 Online: ZOOM
 Th    6 p.m. – 9 p.m. 
 Apr 28 – Jul 21 CT126-REGI

Electricity I, Part 2
A continuation of Electricity I, this course includes 
using electrical test equipment and an introduction 
to electrical blueprints and electrical wiring. The 
wiring module of the course includes commercial, 
industrial, and residential wiring. There will be an 
emphasis on the appropriate NEC requirements in 
each lab exercise. E-book text included in part 1 
course or textbook purchased in Part 1 course may 
be used in this Part 2 course.
Prerequisite:  TEC-7860, Electricity I, Part 1

TEC-7870 tuition: $440  /  fees: $460

78444 Tu    6 p.m. – 9 p.m. 
 Jan 11 – Apr 12 Online: ZOOM
 Th    6 p.m. – 9 p.m. 
 Jan 20 – Apr 14 CT126-REGI
78429 M W    8 a.m. – 2 p.m. 
 Feb 21 – Mar 30 Online: ZOOM
 F    8 a.m. – 2 p.m. 
 Feb 25 – Apr 1 CT126-REGI
78438 M W    8 a.m. – 2 p.m. 
 Apr 11 – May 16 Online: ZOOM
 F    8 a.m. – 2 p.m. 
 Apr 15 – May 6 CT126-REGI
78433 Tu    6 p.m. – 9 p.m. 
 Apr 19 – Jul 12 Online: ZOOM
 Th    6 p.m. – 9 p.m. 
 Apr 21 – Jul 14 CT126-REGI

Electricity II, Part 2
A continuation of Electricity II, Part 1, topics in this 
course include: conductor installation; cable trays; 
conductor terminations and splices; grounding and 
bonding; circuit breakers and fuses; control 
systems; and electric lighting. There will be an 
emphasis on the appropriate NEC requirements in 
each lab exercise. Textbooks required.
Prerequisite:  TEC-7880, Electricity II, Part 1

TEC-7890 tuition: $440  /  fees: $460

78445 Tu    6 p.m. – 9 p.m. 
 Jan 11 – Apr 12 Online: ZOOM
 Th    6 p.m. – 9 p.m. 
 Jan 20 – Apr 14 CT126-REGI

Electricity III, Part 2
A continuation of Electricity III, Part 1, topics in this 
course include: lamps, ballasts and components; 
motor calculations; motor maintenance; motor 
controls; electricity in HVAC systems; and hazardous 
locations. There will be an emphasis on the 
appropriate NEC requirements in each lab exercise. 
Textbooks required.
Prerequisite:  TEC-7920, Electricity III, Part 1

TEC-7930 tuition: $440  /  fees: $460

78446 M    6 p.m. – 9 p.m. 
 Jan 10 – Apr 11 Online: ZOOM
 W    6 p.m. – 9 p.m. 
 Jan 12 – Apr 13 CT126-REGI

Electricity IV, Part 2
A continuation of Electricity IV, Part 1, topics in this 
course include: advanced controls; HVAC controls, 
welding machines; heat tracing and freeze 
protection; motor maintenance; and high voltage 
terminations/splices. There will be an emphasis on 
the appropriate NEC requirements in each lab 
exercise. Textbooks required.
Prerequisite:  TEC-7940, Electricity IV, Part 1

TEC-7950 tuition: $440  /  fees: $460

78447 M    6 p.m. – 9 p.m. 
 Jan 10 – Apr 11 Online: ZOOM
 W    6 p.m. – 9 p.m. 
 Jan 12 – Apr 13 CT126-REGI

Master Electrician Exam Prep
The state of Maryland requires a master electrician 
license in order to provide electrical services. 
Electricians who have the requisite experience and 
are planning to attempt the electrician exam will 
find this course most beneficial. Electrical 
calculations such as may be encountered on the 
job site and the exam will be a focal point of the 
training. Electrical trade terminology and 
regulations will also be discussed. The 
responsibilities of the master electrician and the 
duties of the “Authority Having Jurisdiction” will be 
covered in detail. Students will be expected to bring 
a current copy of the National Electric Code to each 
class session. Textbook required.

TEC-8120 tuition: $444  /  fees: $276

78458 M W    6 p.m. – 8:30 p.m. 
 Apr 20 – Jul 18 Online: my.CSMD

Electrical Helper

TEC-9300  Construction Trades Core Skills
TEC-7860  Electricity I, Part 1
TEC-7870  Electricity I, Part 2

W O R K F O R C E  T R A I N I N G
C E R T I F I C A T E

Electrical Technician 

TEC-7880 Electricity II, Part 1
TEC-7890 Electricity II, Part 2 
TEC-7920 Electricity III, Part 1 
TEC-7930 Electricity III, Part 2 
TEC-7940 Electricity IV, Part 1 
TEC-7950 Electricity IV, Part 2 

W O R K F O R C E  T R A I N I N G
C E R T I F I C A T E

Master Electrician Exam Prep 

TEC-8120 Master Electrician Exam Prep 

W O R K F O R C E  T R A I N I N G
C E R T I F I C A T E
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NEC Code Refresher
The National Electric Code is a regionally adopted 
standard for the safe installation of electrical wiring 
and equipment in the United States. If you work 
with electricity, you need to extend your knowledge 
of this code and some of the recent changes that 
have been introduced. In this course, students will 
review the most widely used sections of the NEC 
and discover how to apply them in situations that 
are encountered on the job. Emphasis will be 
placed on sections of the code that have undergone 
recent revisions. This 10-hour class will also satisfy 
the requirement for 10 hours of electrical 
continuing education for those counties that are 
requiring it for license renewal. Students will be 
expected to bring a current copy of the NEC to class.

TEC-9840 tuition: $41  /  fees: $134

78453 M W    6 p.m. – 8:30 p.m. 
 Feb 7 – Feb 16 Online: my.CSMD
78454 M W    6 p.m. – 8:30 p.m. 
 May 2 – May 11 Online: my.CSMD

GENERAL CONSTRUCTION

Construction Trades Core Skills
Imagine the pride of looking at a finished building 
and knowing that you helped build it. The 
construction trades can be a rewarding, fulfilling 
career that will continue to be in demand. Whether 
your goal is to be a carpenter, HVAC technician, 
electrician, plumber, or welder, there are certain 
skills that are common to all of the trades. In this 
course you will explore those skills. Students will 
discuss basic construction site safety, including the 
use of personal protective equipment (PPE), OSHA 
policies, and the causes of accidents. The use of 
construction math will be reviewed. Hands-on 
instruction in the proper and safe use of hand and 
power tools will be given along with an introduction 
to construction drawings (blueprints). Basic 
employability and communication issues will also 
be discussed, as well as critical thinking, problem 
solving skills, self-presentation, sexual harassment, 
stress, and substance abuse. An E-book text is 
included in the cost of this course. Mandatory book 
fee included and required for all students in the 
program.

TEC-9300 tuition: $327  /  fees: $716.30

78436 M W    8 a.m. – 2 p.m. 
 Jan 10 – Feb 14 Online: ZOOM
 F    8 a.m. – 2 p.m. 
 Jan 14 – Feb 11 CT124-REGI
78441 Tu    6 p.m. – 9 p.m. 
 Jan 18 – Apr 19 Online: ZOOM
 Th    6 p.m. – 9 p.m. 
 Jan 20 – Apr 14 CT124–REGI

HOME IMPROVEMENT

Maryland Home Improvement License 
Exam Prep
Individuals seeking to become a licensed home 
improvement contractor will become familiar with 
the information needed to prepare for the Maryland 
Home Improvement License Exam. Topics include 
Home Improvement Law, the Door-to-Door Sales 
Act, and business and employee law. Textbook 
required.

TEC-7560 tuition: $111  /  fees: $69

78456 Tu Th    6 p.m. – 9 p.m. 
 Feb 1 – Feb 15 Online: my.CSMD
78457 Tu Th    6 p.m. – 9 p.m. 
 Apr 5 – Apr 19 Online: my.CSMD

NEC Code Refresher 

TEC-9840 NEC Code Refresher 

W O R K F O R C E  T R A I N I N G
C E R T I F I C A T E

Home Improvement Contractor

TEC-7560 Maryland Home Improvement License 
Exam Prep

W O R K F O R C E  T R A I N I N G
C E R T I F I C A T E
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HOME INSPECTION

Home Inspection Training
This course meets the requirements for home 
inspection pre-licensure for the state of Maryland 
as a provision of law under the Business 
Occupational and Professions Article, Annotated 
Code of Maryland, 16-3A-03(1). The home 
inspection profession has grown rapidly over the 
last several years. More homebuyers use home 
inspectors to evaluate the condition of their 
prospective purchases. This course covers the 
basics of home inspection as required to be a 
licensed home inspector in the state of Maryland. It 
is also approved by the Board for Asbestos, Lead, 
and Home Inspectors in Virginia. These topics 
include the following systems: structural, exterior, 
interior, roofing, plumbing, electrical, air 
conditioning, insulation and ventilation, fireplace 
and solid burning systems, and heating. Students 
must also pass a test given by PSI Exam Services in 
addition to successfully completing this class 
before applying for their license. Textbook required.

TEC-5670 tuition: $592  /  fees: $368

78455 M W    6 p.m. – 9 p.m. 
 Jan 24 – Apr 27 Online: ZOOM
 M    6 p.m. – 8 p.m. 
 May 2 CT105–REGI

HVAC

HVAC I, Part 1
HVAC I introduces the student to the basic principles 
of heating, ventilating, and air conditioning. Topics 
in this part of the course include: trade 
mathematics; tools of the HVAC trade; copper and 
plastic piping practices; soldering and brazing; and 
ferrous metal piping practices. There will be an 
emphasis on safety in each lab exercise. An E-book 
is included in the cost of this course. Mandatory 
book fee included and required for all students in 
the program.
Prerequisite:  TEC-9300, Construction Trades Core 
Skills

TEC-7960 tuition: $278  /  fees: $703.43

78430 M W    8 a.m. – 2 p.m. 
 Jan 10 – Feb 14 Online: ZOOM
 F    8 a.m. – 2 p.m. 
 Jan 14 – Feb 11 CT119-REGI
78434 Tu    6 p.m. – 9 p.m. 
 Jan 11 – Apr 12 Online: ZOOM
 Th    6 p.m. – 9 p.m. 
 Jan 20 – Apr 14 CT119-REGI
78439 M W    8 a.m. – 2 p.m. 
 Feb 21 – Mar 30 Online: ZOOM
 F    8 a.m. – 2 p.m. 
 Feb 25 – Apr 1 CT119–REGI
78443 Tu    6 p.m. – 9 p.m. 
 Apr 26 – Jul 19 Online: ZOOM
 Th    6 p.m. – 9 p.m. 
 Apr 28 – Jul 21 CT119–REGI

HVAC I, Part 2
This course is a continuation of HVAC I, Part 1. 
Topics in this part of the course include: basic 
electricity; an introduction to heating systems; and 
an introduction to cooling systems. There will be an 
emphasis on safety in each lab exercise. E-book 
text included in part 1 course or textbook purchased 
in Part 1 course may be used in this Part 2 course.
Prerequisite:  TEC-7960, HVAC I, Part 1

TEC-7970 tuition: $440  /  fees: $460

78448 Tu    6 p.m. – 9 p.m. 
 Jan 18 – Apr 19 Online: ZOOM
 Th    6 p.m. – 9 p.m. 
 Jan 20 – Apr 14 CT119–REGI
78431 M W    8 a.m. – 2 p.m. 
 Feb 21 – Mar 30 Online: ZOOM
 F    8 a.m. – 2 p.m. 
 Feb 25 – Apr 1 CT106–REGI
78440 M W    8 a.m. – 2 p.m. 
 Apr 11 – May 16 Online: ZOOM
 F    8 a.m. – 2 p.m. 
 Apr 15 – May 6 CT119–REGI
78435 Tu    6 p.m. – 9 p.m. 
 Apr 19 – Jul 12 Online: ZOOM
 Th    6 p.m. – 9 p.m. 
 Apr 21 – Jul 14 CT119–REGI

HVAC II, Part 2
A continuation of HVAC II, Part 1, topics in this part 
of the course include compressors; heat pumps; 
leak detection; evacuation, recovery, and charging 
of HVAC Systems; and refrigerant transition and 
recovery program. There will be an emphasis on 
safety in each lab exercise. Textbook required.
Prerequisite:  TEC-7980, HVAC-II, Part 1

TEC-7990 tuition: $440  /  fees: $460

78449 Tu    6 p.m. – 9 p.m. 
 Jan 18 – Apr 19 Online: ZOOM
 Th    6 p.m. – 9 p.m. 
 Jan 20 – Apr 14 CT106–REGI

Heating, Ventilation, and 
Air Conditioning Helper

TEC-9300 Construction Trades Core Skills
TEC-7960 HVAC I, Part 1
TEC-7970 HVAC I, Part 2 

W O R K F O R C E  T R A I N I N G
C E R T I F I C A T E

Heating, Ventilation, and Air 
Conditioning (HVAC) Technician 

TEC-7980 HVAC II, Part 1
TEC-7990 HVAC II, Part 2 
TEC-8210 HVAC III, Part 1  
TEC-8220 HVAC III, Part 2 
TEC-8230 HVAC IV, Part 1 
TEC-8240 HVAC IV, Part 2 

W O R K F O R C E  T R A I N I N G
C E R T I F I C A T E

Home Inspection Training

TEC-5670 Home Inspection Training

W O R K F O R C E  T R A I N I N G
C E R T I F I C A T E

www.csmcollegestore.com
See page 61 for details.
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CFC Certification Prep
This certification is mandatory for anyone working 
with CFC (chlorofluorocarbons) refrigerant. 
Participants will review the requirements of the 
Environmental Protection Agency (EPA) in 40 CFR 
Part 82 - Protection of Stratospheric Ozone. 
Information for certification according to EPA 
regulations as a Type I, II, and III (Universal) 
Refrigeration Technician will be covered. At the 
conclusion of the lecture, students will take the CFC 
Exam. Textbook provided.

TEC-5380 tuition: $88  /  fees: $117

78476 Tu Th    6 p.m. – 9 p.m. 
 Feb 15 – Feb 22 Online: ZOOM
 Tu    6 p.m. – 9 p.m. 
 Mar 1 CT104–REGI
78477 Tu Th    6 p.m. – 9 p.m. 
 Apr 12 – Apr 19 Online: ZOOM
 Tu    6 p.m. – 9 p.m. 
 Apr 26 CT104–REGI

HVAC III, Part 2
A continuation of HVAC III, Part 1, topics in this 
course include: troubleshooting heating and 
cooling systems; water and air balance; steam 
systems; and customer relations. There will be an 
emphasis on safety in each lab exercise. Textbook 
required.
Prerequisite:  TEC-8210, HVAC III, Part 1

TEC-8220 tuition: $440  /  fees: $460

78450 W    6 p.m. – 9 p.m. 
 Jan 12 – Apr 13 Online: ZOOM
 M    6 p.m. – 9 p.m. 
 Jan 24 – Apr 18 CT119–REGI

HVAC IV, Part 2
HVAC IV builds on the skills learned in HVAC I, II, and 
III. Topics in this course include: system start up 
and shutdown, construction drawings and 
specifications, heating and cooling system design, 
commercial/industrial refrigeration, alternative 
and specialized heating and cooling systems, and 
fundamentals of crew leadership. There will be an 
emphasis on safety in each lab exercise. Textbook 
Required.
Prerequisite:  TEC-8230, HVAC IV, Part 1

TEC-8240 tuition: $440  /  fees: $460

78451 W    6 p.m. – 9 p.m. 
 Jan 12 – Apr 13 Online: ZOOM
 M    6 p.m. – 9 p.m. 
 Jan 24 – Apr 18 CT119-REGI

PLUMBING

Plumbing IV, Part 2
Plumbers, like other service professionals, accrue 
a vast radius of service miles, traveling from 
location to location, installing and maintaining 
multi-faceted systems. In this culminating Plumbing 
IV, Part 2 course, topics include: private water 
supply well systems, private waste disposal 
systems, swimming pools and hot tubs, plumbing 
for mobile homes and travel trailer parks, 
introduction to medical gas and vacuum systems. 
Lab exercises emphasize proper safety equipment 
and procedures. Textbook required.
Prerequisite:  TEC-9930 Plumbing IV, Part 1

TEC-9930 tuition: $228  /  fees: $672

78452 M W    6 p.m. – 9 p.m. 
 Jan 24 – Apr 25 CT118–REGI

WELDING

Fundamentals of Welding
In this course, the trainee will recognize the 
importance of welding safety, and apply safety 
training to practical welding in the welding lab. 
Trainees will be able to analyze joint design and 
weld types and define terms. Metallurgy properties, 
weld regions, welding stress, corrosion resistance, 
and welding symbols will be examined. Trainees will 
experience a brief overview of Oxyacetylene 
welding, brazing, and cutting. A review of non-
destructive weld testing is also included. Trainees 
will perform the safe setup of welding equipment 
and practice SMAW, GMAW, and GTAW processes. 
A welder’s kit is provided. Textbook included.

TEC-5010 tuition: $190  /  fees: $1,360

78466 Tu    5:30 p.m. – 8:30 p.m. 
 Jan 4 – Mar 1 CT125–REGI
 Th    5:30 p.m. – 8:30 p.m. 
 Jan 6 – Feb 24 CT125–REGI
78459 M    8 a.m. – 3 p.m. 
 Jan 10 – Jan 24 CT125–REGI
 W F    8 a.m. – 3 p.m. 
 Jan 12 – Jan 28 CT125–REGI

Plumbing Technician

TEC-9880 Plumbing II, Part 1
TEC-9890 Plumbing II, Part 2
TEC-9900 Plumbing III, Part 1
TEC-9910 Plumbing III, Part 2
TEC-9920 Plumbing IV, Part 1
TEC-9930 Plumbing IV, Part 2

W O R K F O R C E  T R A I N I N G
C E R T I F I C A T E

CFC Certification Prep

TEC-5380 CFC Certification Prep

W O R K F O R C E  T R A I N I N G
C E R T I F I C A T E

Shielded Metal Arc Welder

TEC-5010  Fundamentals of Welding 
TEC-5040  Intermediate Shielded 

W O R K F O R C E  T R A I N I N G
C E R T I F I C A T E
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Intermediate Shielded Metal Arc 
Welding
Welder trainees will advance their skills in Shielded 
Metal Arc Welding (SMAW) process. Through 
classroom and lab instruction, training emphasis is 
placed on proper use of personal protective 
equipment (PPE), proper and safe setup, use, and 
care of welding equipment, and the trainee’s ability 
to prepare material and perform welding of fillet 
and groove welds on carbon steel using E7018 
electrodes in all positions. Welding practice is 
designed to follow Structural Welding Code vertical 
and overhead tests. Upon successful completion of 
the course, a welding test piece is submitted for 
certification. Textbook included.
Prerequisite:  TEC-5010

TEC-5040 tuition: $259  /  fees: $1,716

78460 M    8 a.m. – 3 p.m. 
 Feb 7 – Feb 21 CT125–REGI
 W F    8 a.m. – 3 p.m. 
 Feb 9 – Feb 23 CT125–REGI
78467 Tu    5:30 p.m. – 8:30 p.m. 
 Mar 8 – May 3 CT125–REGI
 Th    5:30 p.m. – 8:30 p.m. 
 Mar 10 – May 5 CT125–REGI

Intermediate Gas Metal Arc Welding
Welder trainees will advance their skills in Gas 
Metal Arc Welding (GMAW) and Flux Cored Arc 
Welding (FCAW) processes. Through classroom and 
lab instruction, training emphasis is placed on 
proper use of personal protective equipment (PPE), 
proper and safe setup, use, and care of welding 
equipment, and the trainee’s ability to prepare 
material and perform welding of fillet and groove 
welds on carbon steel in all positions. Welding 
practice is designed to follow the Sheet Metal 
Welding Code overhead test and Structural Welding 
vertical and overhead tests. Upon successful 
completion of the course, a welding test piece is 
submitted for certification. Textbook included.
Prerequisite:  TEC-5010

TEC-5060 tuition: $259  /  fees: $1,716

78461 M    8 a.m. – 3 p.m. 
 Feb 7 – Feb 21 CT125–REGI
 W F    8 a.m. – 3 p.m. 
 Feb 9 – Feb 23 CT125–REGI
78468 Tu    5:30 p.m. – 8:30 p.m. 
 Mar 8 – May 3 CT125–REGI
 Th    5:30 p.m. – 8:30 p.m. 
 Mar 10 – May 5 CT125– REGI

Intermediate Gas Tungsten Arc 
Welding GTAW
Welder trainees will advance their skills in the Gas 
Tungsten Arc Welding (GTAW) process. Through 
classroom and lab instruction, training emphasis is 
placed on proper use of personal protective 
equipment (PPE), proper and safe setup, use, and 
care of welding equipment, and the trainee’s ability 
to prepare material and perform flat, horizontal, 
and vertical fillet and flat groove welds on carbon 
steel, stainless steel, and aluminum. Welding 
practice is designed to follow the AWS D17.1 
Specification for Fusion Welding for Aerospace 
Applications. Upon successful completion of the 
course, a welding test piece is submitted for 
certification. Textbook included.
Prerequisite:  TEC-5010

TEC-5070 tuition: $259  /  fees: $1,716

78462 M    8 a.m. – 3 p.m. 
 Feb 7 – Feb 21 CT125–REGI
 W F    8 a.m. – 3 p.m. 
 Feb 9 – Feb 23 CT125–REGI
78469 Tu    5:30 p.m. – 8:30 p.m. 
 Mar 8 – May 3 CT125–REGI
 Th    5:30 p.m. – 8:30 p.m. 
 Mar 10 – May 5 CT125–REGI

Welding Technique Tune Up
Your first weld test piece you submitted was a little 
less than perfect. Here is your chance to sharpen 
your skills and refine your welding technique with 
personalized instruction and resubmit one weld 
test piece for the same process you submitted 
previously in the last course you took in (SMAW, 
GMAW, or GTAW) or Pipe.

TEC-5110 tuition: $20  /  fees: $385

78473 M W    5:30 p.m. – 8:30 p.m. 
 Mar 21 – Mar 23 CT125–REGI
78474 M W    5:30 p.m. – 8:30 p.m. 
 Apr 11 – Apr 13 CT125–REGI
78475 Tu Th    5:30 p.m. – 8:30 p.m. 
 May 24 – May 26 CT125–REGI

Advanced Shielded Metal Arc Pipe 
Welding
Welder trainees will advance and adapt their skills 
in Shielded Metal Arc Welding (SMAW) processes to 
pipe welding. The trainee will be trained in 
techniques required of a certified pipe welder. 
Through classroom and lab instruction, training 
emphasis is placed on proper use of personal 
protective equipment (PPE), proper and safe setup, 
use, and care of welding equipment, and the 
trainee’s ability to prepare material and perform 
proper tacks and feather edging, filler metal angles, 
and manipulations for open root pipe welding. 
Training will consist of E6010 root and hot pass with 
E7018 low hydrogen fill and cap. Welding practice 
is designed for certification to ASME IX, Boiler and 
Pressure Vessel Code in the 6G position on carbon 
steel. Upon successful completion of the course, a 
welding test piece is submitted for certification. 
Textbook included.
Prerequisite:  TEC-5040

TEC-6000 tuition: $259  /  fees: $1,716

78463 W F    8 a.m. – 3 p.m. 
 Mar 2 – Mar 25 CT125–REGI
 M    8 a.m. – 3 p.m. 
 Mar 7 – Mar 21 CT125–REGI
78470 Tu    5:30 p.m. – 8:30 p.m. 
 May 10 – Jun 28 CT125–REGI
 Th    5:30 p.m. – 8:30 p.m. 
 May 12 – Jun 30 CT125–REGI

Gas Tungsten Arc Welder

TEC-5010 Fundamentals of Welding 
TEC-5070 Intermediate Gas Tungsten Arc Welding  

W O R K F O R C E  T R A I N I N G
C E R T I F I C A T E

Shielded Metal Arc Pipe Welder

TEC-5010  Fundamentals of Welding 
TEC-5040  Intermediate Shielded 
                      Metal Arc Welding  
TEC-6000  Advanced Shielded Metal Arc 
                      Pipe Welding 

W O R K F O R C E  T R A I N I N G
C E R T I F I C A T E

Gas Metal Arc Welder

TEC-5010 Fundamentals of Welding
TEC-5060 Intermediate Gas Metal Arc Welding

W O R K F O R C E  T R A I N I N G
C E R T I F I C A T E
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Advanced Gas Metal Arc Pipe Welding
In this advanced course, welder trainees will 
advance and adapt their Gas Metal Arc Welding 
(GMAW) processes to pipe welding. The trainee will 
be trained in techniques required of a certified pipe 
welder. Through classroom and lab instruction, 
training emphasis is placed on proper use of 
personal protective equipment (PPE), proper and 
safe setup, use, and care of welding equipment, 
and the trainee’s ability to prepare material and 
perform proper tacks and feather edging, filler 
metal angles, and manipulations for open root pipe 
welding. Training will consist of welding on carbon 
steel pipe with the GMAW Short Circuit and FCAW 
(flux cored) processes. Welding is performed with 
ER70S solid wire short circuit transfer GMAW down 
bead root with E71T-1 flux cored wire hot and fill 
passes, upward progression. Welding practice is 
designed for certification to ASME IX, Boiler and 
Pressure Vessel Code in the 6G position on carbon 
steel. Upon successful completion of the course, a 
welding test piece is submitted for certification. 
Textbook included.
Prerequisite:  TEC-5060

TEC-6100 tuition: $259  /  fees: $1,716

78464 W F    8 a.m. – 3 p.m. 
 Mar 2 – Mar 25 CT125–REGI
 M    8 a.m. – 3 p.m. 
 Mar 7 – Mar 21 CT125–REGI
78471 Tu    5:30 p.m. – 8:30 p.m. 
 May 10 – Jun 28 CT125–REGI
 Th    5:30 p.m. – 8:30 p.m. 
 May 12 – Jun 30 CT125–REGI

Advanced Gas Tungsten Metal Arc 
Pipe Welding
In this advanced course, welder trainees will 
advance and adapt their Gas Tungsten Arc Welding 
(GTAW) processes to pipe welding. The trainee will 
be trained in techniques required of a certified pipe 
welder. Through classroom and lab instruction, 
training emphasis is placed on proper use of 
personal protective equipment (PPE), proper and 
safe setup, use, and care of welding equipment, 
and the trainee’s ability to prepare material and 
perform proper tacks and feather edging, filler 
metal angles, and manipulations for open root pipe 
welding. Training will consist of welding on carbon 
steel pipe with the GTAW process. Welding is 
performed with ER70S carbon steel solid wire with 
upward progression. Welding practice is designed 
for certification to ASME IX, Boiler and Pressure 
Vessel Code in the 6G position on carbon steel. 
Upon successful completion of the course, a 
welding test piece is submitted for certification. 
Textbook included.
Prerequisite:  TEC-5070

TEC-6200 tuition: $259  /  fees: $1,716

78465 W F    8 a.m. – 3 a.m. 
 Mar 2 – Mar 25 CT125–REGI
 M    8 a.m. – 3 p.m. 
 Mar 7 – Mar 21 CT125–REGI
78472 Tu    5:30 p.m. – 8:30 p.m. 
 May 10 – Jun 28 CT125–REGI
 Th    5:30 p.m. – 8:30 p.m. 
 May 12 – Jun 30 CT125–REGI

Gas Tungsten Arc Pipe Welder

TEC-5010 Fundamentals of Welding 
TEC-5070 Intermediate Gas Tungsten Arc Welding  
TEC-6200 Advanced Gas Tungsten Arc Welding

W O R K F O R C E  T R A I N I N G
C E R T I F I C A T E

Gas Metal Arc Pipe Welder

TEC-5010  Fundamentals of Welding 
TEC-5060  Intermediate Gas Metal Arc Welding  
TEC-6100  Advanced Gas Metal Arc Pipe Welding 

W O R K F O R C E  T R A I N I N G
C E R T I F I C A T E

Have High School 
Credits, Job Experience, 
or Military Experience?

Use your high school credits 
or experience in Electrical, 

Welding, and HVAC towards 
credit at CSM.

https://www.csmd.edu/
programs-courses/non-

credit/workforce-training/
construction-and-skilled-
trades/articulations.html

Request must be submitted 
at least two weeks prior to 

the first day of class.

WorkForce Center
Training solutions for business

The College of Southern Maryland’s WorkForce Center 
partners with each of our clients to understand their business 
strategy and how that impacts workforce needs. We then 
develop client-centric solutions based on their unique 
challenges and opportunities.

For more information, visit workforce.csmd.edu
or call 301-934-7593 or email workforcecenter@csmd.eduNEED TRAINING FOR YOUR COMPANY? 
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HEALTHCARE 

ALLIED HEALTH

Introduction to Healthcare
Are you looking for a career in healthcare? Obtain 
the tools to develop the personal, professional, and 
workplace skills necessary to succeed in today’s 
healthcare industry. Learn the healthcare system, 
its structure, laws, ethics, economics, and patient 
care skills. You will have the opportunity to learn 
and practice hands-on patient care skills in our 
health education laboratories which will include 
CDC guidelines for personal protective equipment 
(PPE) and infection control. The course ends with 
an overview of the most in-demand healthcare 
career fields. Must be 18 years of age and have a 
high school diploma or equivalent by the first day of 
class. Important note: Content is presented in the 
classroom, health laboratory, and online settings. 
You will be required to meet in the classroom on the 
days shown and work in the online classroom for 
additional hours. Textbook required.

HTH-5000 tuition: $130  /  fees: $495

78191 M W F    6 p.m. – 9:30 p.m. 
 Jan 10 – Jan 28 CE204–LAPL
78212 M W F    6 p.m. – 9:30 p.m. 
 May 2 – May 20 CE204–LAPL

Introduction to Clinical Medical 
Assisting
Have you ever been in your doctor’s office and 
watched the staff while thinking you would like to 
do that job? Start your journey to become a clinical 
medical assistant here. This course will teach you 
about human anatomy and physiology, medical 
terminology, medical law and ethics, patient 
education, CDC guidelines for personal protection 
equipment (PPE) and infection control, and more. 
This course, in conjunction with Basic Procedures 
for Clinical Medical Assisting and Advanced 
Procedures for Clinical Medical Assisting, will 
prepare students to enter the workforce as a 
certified clinical medical assistant. Textbook and 
skills pack included. Mandatory book fee included 
and required for all students in the program.
Prerequisite:  Please note this course has a 100% 
attendance requirement.  Students must have a 
high school diploma or equivalent and be 18 years 
of age or older to take the course and the 
certification exam.

HTH-5330 tuition: $427  /  fees: $815.84

78188 M W    8:30 a.m. – 1 p.m. 
 Jan 3 – Jan 28 CE204–LAPL
 F    8:30 a.m. – 1 p.m. 
 Jan 7 – Jan 21 CE204–LAPL

Basic Procedures for Medical Assisting
Do you know how to prepare a patient for a basic 
office examination by the doctor? How about 
scheduling patients for office appointments? This 
course will present the fundamental concepts and 
skills needed to become a clinical medical 
assistant. You will role-play with other students in a 
simulated medical office. Skills included are 
administrative office functions, communication, 
medical records, billing, coding and insurance, 
patient assessment, vital signs, CDC guidelines for 
personal protective equipment (PPE) and infection 
control, and much more. Class must be taken with 
HTH-5330.
Prerequisite:  HTH-5330, Introduction to Clinical 
Medical Assisting

HTH-5340 tuition: $405  /  fees: $673

78189 M W F    8:30 a.m. – 1 p.m. 
 Jan 31 – Feb 25 CE204–LAPL

Advanced Procedures for Clinical 
Medical Assisting
Is that a good vein for me to draw blood from? 
Complete your training as a clinical medical 
assistant. You will learn hands-on skills necessary 
in a physician office. Highlights of this course 
include assisting with office exams and procedures, 
pharmacology, basic wound care, phlebotomy, 
specimen processing, CLIA waived testing, CDC 
guidelines for personal protective equipment (PPE) 
and infection control, and EKG. Must take HTH-
5330 and HTH-5340. Upon successful completion 
of the Certified Clinical Medical Assistant Program 
- HTH 5330/5340/5350, students will be eligible 
to take the National Healthcareers Association 
Clinical Medical Assistant Certification Examination.
Prerequisite:  HTH-5340, Basic Procedures for 
Medical Assisting

HTH-5350 tuition: $466  /  fees: $679

78190 M W F    8:30 a.m. – 1 p.m. 
 Feb 28 – Apr 1 CE204–LAPL

W O R K F O R C E  T R A I N I N G
C E R T I F I C A T E

            Clinical Medical Assistant
HTH 5330  Introduction to Clinical Medical 
                      Assisting
HTH 5340  Basic Procedures for Medical Assisting
HTH 5350  Advanced Procedures for Medical 
                      Assisting
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 NEW  Patient Care Technician Part 1
This engaging and highly interactive entry-level 
course will introduce you to the most fundamental 
and critical skills necessary to be an effective 
Patient Care Technician. Through this course, you 
will learn the importance of the Patient Care 
Technician role in a clinical setting and how to 
effectively work in a team setting. You will learn to 
care for patients by performing EKGs, draw blood 
specimens, manage urinary catheters, administer 
suctioning, manage feeding tubes, and other 
selected medical tests and procedures. You will 
learn other important skills, such as how to assess 
patients for common medical issues, how to 
communicate with healthcare providers, patients, 
and family members during sometimes stressful 
situations. Textbook required.
Prerequisite:  Students must hold a current/in good 
standing CNA credential from Maryland Board of 
Nursing.  Students must receive permission to 
register for this course.

HTH-6230 tuition: $177  /  fees: $371

78217 Tu Th    9 a.m. – 12 p.m. 
 Feb 8 – Mar 10 CE204–LAPL

 NEW  Patient Care Technician Part 2
Building on the foundational skills for the patient 
care technician, this intermediate course focuses 
on skills necessary to help you develop in your 
career as a Patient Care Technician. Through this 
course, you will learn advanced skills including 
urinary catheterization, bladder scanning, wound/
ostomy/split care, administration of IVs, 
venipuncture, and specimen collection and 
handling. Additionally, you will learn important skills 
such as using an ultrasound device, applying 
sequential compression devices, antiembolism 
stockings, and assessment and documentation of 
edema. As you learn these important skills, you will 
learn not only the skills, but the related medical 
terminology, anatomy, and physiology associated 
with your patient care. This course will use the 
same textbook as HTH 6230 (part 1 of this series).
Prerequisite:  HTH-6230 Patient Care Technician 
Part 1

HTH-6240 tuition: $185  /  fees: $627

78218 Tu Th    9 a.m. – 12 p.m. 
 Mar 22 – Apr 28 CE204–LAPL

 NEW  Patient Care Technician Part 3
As the final course in the series, the patient care 
technician Level 3 course provides you with all the 
necessary learning and skills to sit for the national 
patient care technician certification exam. This 
course will review the important elements of the 
rights of delegation, hospice and end of life care, 
and coping mechanisms. You will learn skills that 
will set you up to be successful in a clinical setting 
to include leadership and supervisory skills, 
mentoring essentials, patient/caregiver education, 
presentation skills, emotional intelligence, stress 
management, and time management. Certification 
study materials, practice exams and one attempt at 
certification exam included.
Prerequisite:  HTH-6240 Patient Care Technician 
Part 2

HTH-6250 tuition: $221  /  fees: $538

78219 Tu Th    9 a.m. – 12 p.m. 
 May 3 – May 26 CE204–LAPL

Phlebotomy Technician Training
Enter the field of phlebotomy. Learn about 
collection, preparation, and transportation of blood 
samples using aseptic techniques and procedures. 
Gain an understanding of patient safety, basic 
human anatomy, CDC guidelines for personal 
protective equipment (PPE) and infection control, 
patient preparation, and ethical considerations 
associated with venipuncture. With this course you 
will develop in-depth knowledge about working as a 
phlebotomist in a hospital, doctor’s office, 
laboratory, and inpatient and outpatient settings. 
Textbook and skills pack required.
Prerequisite:  HTH-5000, Introduction to 
Healthcare; High school diploma or equivalent 
required for certification exam; Background check, 
drug screen and medical and administrative 
documentation must be done prior to HTH-7120 or 
prior to completing HTH-7120.  HTH-7100, 
Phlebotomy Technician Training and HTH-7120, 
Phlebotomy Technician Practicum must be taken 
consecutively.

HTH-7100 tuition: $324  /  fees: $475

78200 Tu Th    6 p.m. – 9:30 p.m. 
 Feb 1 – Mar 22 CE204–LAPL

Phlebotomy Technician Practicum
Get hands-on, practical experience in the 
phlebotomy field. Learn more about collection, 
preparation, and transportation of blood samples 
by observing in the workplace. CDC guidelines for 
personal protection equipment (PPE) and infection 
control will be reinforced. An opportunity to 
continue practicing your skills, this course is 
designed to get you started on your way towards 
certification as a phlebotomy technician. Course 
culminates in testing for the National Healthcareers 
Association certification exam. The phlebotomy 
practicum is scheduled as 90 hours completed in 
two-week increments during daytime work hours. 
Health data forms, social media contract, and an 
online background investigation are required. 
These forms can be found on the WORKFORCE 
TRAINING Healthcare webpage, https://www.
csmd.edu/programs-courses/non-credit/c areer-
development/healthcare/phlebotomy-technician.
Prerequisite:  HTH-7100, Phlebotomy Technician 
Training and HTH-7120, Phlebotomy Technician 
Practicum must be taken consecutively.

HTH-7120 tuition: $420  /  fees: $679

78204 Mar 29 – May 16 OFFSITE - LAPL

 

HTH-5000  Introduction to Healthcare
HTH-7100  Phlebotomy Technician Training
HTH-7120  Phlebotomy Technician Practicum

Certified Phlebotomy
Technician

W O R K F O R C E  T R A I N I N G
C E R T I F I C A T E

Patient Care Technician

HTH-6230 Patient Care Technician Part 1
HTH-6240 Patient Care Technician Part 2
HTH-6250 Patient Care Technician Part 3

W O R K F O R C E  T R A I N I N G
C E R T I F I C A T E

Build on the skills and expertise 
you’ve acquired as a Certified 
Nursing Assistant (CNA) with CSM’s 
Patient Care Technician workforce 
training certificate program, coming 
Spring 2022.

This training allows CNAs to upskill 
to meet the skyrocketing industry 
demand for skilled healthcare 
providers. 
CSM’s CNA/GNA and PCT programs 
provide a seamless transition as 
you develop your professional 
capabilities and make yourself more 
marketable. Enroll in CSM’s CNA/
GNA program in the fall, pass your 
certification exam, and return in 
the spring to earn your Patient Care 
Technician certificate! See page 48 
to get started as a CNA/GNA. 
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CPR AND FIRST AID

American Heart Association Basic Life 
Support for Healthcare Providers
This course is designed for the healthcare 
professional and other personnel who need to 
know how to perform single rescuer and team 
based basic life support (BLS) skills on victims of all 
ages. Foreign body airway obstruction, ventilating 
with a bag valve mask and use of an automated 
external defibrillator (AED) will be practiced. 
Participants who successfully complete the written 
examination and skills evaluations will receive a 
course completion card valid for two years. 
Textbook provided.
Prerequisite:  Must be 16 years of age by the first 
day of class.  

HTH-6620 tuition: $40  /  fees: $110

78193 Sa    8 a.m. – 4:30 p.m. 
 Feb 12 CE208–LAPL

HeartCode - Basic Life Support (BLS)
The American Heart Association (AHA) HeartCode 
BLS is a two-part blended learning course designed 
for healthcare professionals seeking an alternative 
method for obtaining or renewing BLS credentials. 
Upon completion of the online AHA BLS written 
portion, students will come to the college and 
participate in a structured, instructor-led, hands-on 
session that focuses on meaningful skills practice, 
and will include AHA guidelines for personal 
protective equipment (PPE) and infection control, 
debriefing, team scenarios, discussions of local 
protocols, and skills testing. Students must register 
and complete the AHA online BLS course at www.
heart.org prior to the start of class. Students must 
bring a copy of their online AHA BLS certificate to 
class. Separate fees apply. Participants who 
successfully complete the online written 
examination and skills evaluations will receive a 
course completion card valid for two years. 
Textbook provided.
Prerequisite:  Must be 16 years of age by the first 
day of class.  Students MUST complete online 
portion of the BLS class prior to the start of class.

HTH-6670 tuition: $41  /  fees: $54

78192 Tu    6 p.m. – 10 p.m. 
 Jan 11 CE208–LAPL
78206 W    6 p.m. – 10 p.m. 
 Feb 9 CE208–LAPL
78207 Th    6 p.m. – 10 p.m. 
 Mar 24 CE208–LAPL
78208 W    6 p.m. – 10 p.m. 
 Apr 13 CE208–LAPL
78215 Tu    6 p.m. – 10 p.m. 
 May 17 CE208–LAPL

DENTAL

Dental Assistant Training
Participants are taught how to assist the dentist 
with procedures and provide patient care. Preparing 
the patient for treatment and providing patient 
education are described. Topics include dental 
terminology, disease transmission, disinfection and 
sterilization, CDC guidelines for personal protective 
equipment (PPE) and infection control, dental 
anatomy, dental records and charting, 
instrumentation, impressions and castings, 
radiation health and safety, insurance and billing, 
and front desk responsibilities. This course also 
provides x-ray training that qualifies you to sit for the 
Dental Assisting National Board (DANB) Radiation 
Health and Safety Certification Exam. Must be 18 
years of age or older and in good health. Textbook 
required.
Prerequisite:  Students must have a high school 
diploma or equivalent and be 18 years of age or 
older to take the course and the certification exam.

HTH-8300 tuition: $873  /  fees: $2,286

78195 Tu Th    6 p.m. – 10 p.m. 
 Jan 4 – Mar 29 CCDO
78216 Tu Th    6 p.m. – 10 p.m. 
 May 3 – Jul 14 DENO

Oral Radiography
Dental assistants will be trained to prepare 
patients, safely obtain radiographic dental images, 
and process and mount films. CDC guidelines for 
personal protective equipment (PPE) and infection 
control and safety are stressed. Skills will be refined 
in the dental office where the student is employed. 
Topics include anatomical landmarks, types of 
radiographic surveys, radiographic techniques, 
biologic effects, and types of radiographic and film 
composition and processing. This course prepares 
students to take the Dental Assisting National 
Board (DANB) Dental Radiation Health and Safety 
Certification Exam. Applicants must be 18 years of 
age, currently employed with a dentist willing to 
supervise clinical experience, have three months 
work experience in a dental office, and possess a 
high school diploma or GED. Textbook required.

HTH-7380 tuition: $148  /  fees: $401

78209 W    4:30 p.m. – 9 p.m. 
 Apr 6 – Jun 8 Online: ZOOM

 
HTH-7380 Oral Radiography 

Oral Radiography

W O R K F O R C E  T R A I N I N G
C E R T I F I C A T E

 
HTH-8300  Dental Assistant Training

Certified Dental Assistant

W O R K F O R C E  T R A I N I N G
C E R T I F I C A T E
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PLEASE READ THE FOLLOWING IMPORTANT 
INFORMATION BEFORE ATTEMPTING TO 
REGISTER:

1. Students must be at least 18 years of age 
at time of registration. Students must have a 
high school diploma or equivalent.

2. Students must take the WorkKeys 
Assessment test prior to registering for the 
course. The WorkKeys Assessment test is 
available at all three campus testing centers. 
Students must contact the Testing Center 
to schedule an appointment at the La Plata, 
Leonardtown, or Prince Frederick campus.  
Students must meet minimum scores of 
4-4-4.

3. Students are required to complete a 
background check and upload health 
screening information using CastleBranch. Go 
to the following link to access the website to 
complete this requirement:
https://csmd.castlebranch.com/CZ63 the 
student cost is $103.00.  More information 
on this process will be provided at the 
MANDATORY orientation session.  Failure to 
complete this process could result in loss of 
clinical spot. Students are strongly encouraged 
to begin background profiles immediately 
following registration for the course.

4. Attendance at the orientation session, 
the first scheduled date of the class, is 
MANDATORY.

5. Students should expect to incur an 
additional $200-$300 in out of pocket 
expenses related to textbooks, uniforms, and 
Maryland Board of Nursing requirements.  

6. This program has a 100% attendance 
requirement.

7. Students with specific questions or concerns 
regarding criminal background checks, 
criminal history checks, health screening 
forms; licensure/certification should contact 
ConEdOps@csmd.edu

8. The CNA courses (HTH-6270 and HTH-
6290) are set up according to the regulations 
set forth by the Maryland Board of Nursing. 
When you register for HTH-6270, please 
register with the corresponding HTH-6290. You 
must register for both classes together.

Orientation

HTH 6270
Certified Nursing 

Assistant 
Fundamentals

HTH 6290
Certified Nursing 
Assistant Practice

GNA Prep Days

January 4
Tu 5 p.m. – 8 p.m.

CE203-LAPL

78220
January 10 - Feb 22

M Tu Th 5 p.m. – 10:30 
p.m.

CE203-LAPL

78222
February 28 – Mar 28

M W F 5 p.m. – 11:30 p.m.
OFFSITE

April 2 – 9
S 8 a.m. – 4:30 p.m.

CE208-LAPL

January 4
Tu 5 p.m. – 8 p.m.

CE203-LAPL

78221
January 10 - Feb 22

M Tu Th 5 p.m. – 10:30 
p.m.

CE203-LAPL

78223
March 1 – 29

Tu Th S 5 p.m. – 11:30p.m.
OFFSITE

Apr 2 – 9
S 8 a.m. – 4:30 p.m.

CE208-LAPL

Certified Nursing Assistant (CNA)/
Geriatric Nursing Assistant (GNA)

  Nursing Assistant: Fundamentals
Acquire the knowledge and skills necessary to 
work as a Certified Nursing Assistant or Geriatric 
Nursing Assistant performing delegated nursing 
tasks. New information on CDC guidelines for 
personal protective equipment (PPE) and 
infection control will be covered. This course, 
when accompanied with Nursing Assistant: 
Practice, meets eligibility requirements to 
become a Certified Nursing Assistant through the 
Maryland Board of Nursing and to take the 
Geriatric Nursing Assistant competency exam. 
Textbooks provided. Students are responsible for 
background check and uniforms. Student 
textbook and skills pack provided. Mandatory 
book fee included and required for all students in 
the program.

HTH-6270 Tuition $488/ Fees: $1,077.34

  Nursing Assistant: Practice
Registrants demonstrate application of
comprehensive knowledge and skills of the 
nursing assistant in a clinical setting. CDC 
guidelines for personal protective equipment 
(PPE) and infection control will be reinforced. This 
course, accompanied by Nursing Assistant 
Fundamentals, meets eligibility requirements to 
become a Certified Nursing Assistant through 
application to the Maryland Board of Nursing. In 
addition, students will take the National Nurse 
Aide Assessment Program exam to obtain registry 
as a Geriatric Nursing Assistant. Students will 
complete a review of GNA skills in preparation for 
the NNAAP exam. Exam fee is included in the cost 
of the course. Textbooks are provided; students 
are responsible for background check and 
uniforms.

HTH-6290 Tuition $385/ Fees: $595
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NURSING

Medicine Aide Update Course
Medicine Aide Update course is designed for 
students currently certified and are required by the 
Maryland Board of Nursing to successfully complete 
a Medicine Aide Update course every two years to 
renew their certification. Review of preparation, 
administration, and charting of non-parenteral 
medications and CDC guidelines for personal 
protective equipment (PPE) and infection control 
will be covered. Students must bring a letter of 
“good standing,” signed by their director of nursing 
to the class and on facility letterhead. Students with 
specific questions or concerns regarding licensure/
certification should contact ConEdOps@csmd.edu.
Prerequisite:  Expiration date of CMA certification 
must fall within 90 days of the start date of the 
update course.

HTH-5580 tuition: $59  /  fees: $60

78224 W    5 p.m. – 9:30 p.m. 
 Feb 2 – Feb 9 CE204–LAPL
78225 Sa    8 a.m. – 4:30 p.m. 
 Apr 23 CE204–LAPL

Nurse Refresher Course
This refresher course for inactive RNs and LPNs is 
approved by the Maryland Board of Nursing for 
re-entry into active nursing practice. Content 
focuses on current nursing practice and the 
evolving role of nurses within a changing healthcare 
delivery system. Dimensions covered will include: 
1) clinical processes — patient care competencies 
to meet patients’ emerging psychosocial needs 
within a variety of healthcare settings; CDC 
guidelines for personal protective equipment (PPE) 
and infection control; 2) effective communication 
skills — incorporating patient and family 
involvement in care decisions; 3) leadership — 
establishing effective team relationships and 
appropriate delegation and supervision of nursing 
interventions; 4) continuous improvement — 
ongoing evaluation of care given; and 5) critical 
thinking — disciplined process of skillfully 
conceptualizing, applying, analyzing, and 
synthesizing information in a variety of ways and 
using it as a guide to lab skills course. A supervised 
clinical experience must be completed within one 
year to meet the Maryland Board of Nursing 
requirements. Information regarding additional 
course requirements (i.e. background checks and 
health screening data) will be provided at the start 
of the class. Specific questions regarding 
background investigations, licensure and criminal 
history should be directed to ConEdOps@csmd.
edu. Textbook required. Web-based section; see 
www.csmd.edu for details.
Prerequisite:  Students interested in completing 
the Nurse Refresher Certificate Program, must also 
take NSG 5040 and NSG 5050, are required to 
complete a background check and upload health 
screening information using CastleBranch.  Visit 
the following link to access the website to complete 
this requirement: https://csmd.castlebranch.com/
CZ63 the student cost is approximately $103.00.  
More information on this process will be provided 
during the online class (NSG 5030).  Failure to 
complete this process could result in loss of clinical 
spot. Students are strongly encouraged to begin 
background profiles immediately following 
registration for the course.

NSG-5030 tuition: $469  /  fees: $611

78194 Jan 10 – Mar 11 Online: my.CSMD

Nurse Refresher Lab Skills
Are you a nurse heading back into the workforce? 
Need to update your clinical skills? This Maryland 
Board of Nursing approved course is an opportunity 
to practice your clinical skills before you re-enter the 
workforce. Gain confidence! Practice your skills in 
advance! Review the following skills: injections, 
peripheral intravenous insertion (IV), wound care, 
tracheostomy care, indwelling catheters, 
nasogastric insertion, and CDC guidelines for 
personal protective equipment (PPE) and infection 
control.
Prerequisite:  NSG-5030. You must complete all of 
the required documentation for Nurse Refresher 
located on http://www.csmd.edu/programs-
courses/non-credit/career-development/hea 
lthcare/nurse-refresher and submit to request 
permission to register for this class. Once you have 
been granted petition you must register for this 
class and NSG-5050 at the same time. Students 
must possess an inactive MD nursing license and 
current CPR certification. Students must have 
completed NUR-5030 or an equivalent Nurse 
Refresher Theory course; you must submit 
documentation of completion with request for 
registration. Specific questions regarding licensure, 
health documents, and background investigations 
should be directed to ConEdOps@csmd.edu.

NSG-5040 tuition: $65  /  fees: $134

78210 F    5 p.m. – 9:30 p.m. 
 Mar 25 CE204–LAPL
 Sa    8 a.m. – 2:30 p.m. 
 Mar 26 CE204–LAPL

Nurse Refresher Clinical Practicum
Obtain the clinical hours for inactive RNs and LPNs 
necessary to complete a Maryland Board of Nursing 
approved course for licensure. Nurses work with a 
registered nurse preceptor to update their 
organizational abilities and decision-making and 
technical skills while caring for clients in a variety of 
healthcare settings. CDC guidelines for personal 
protective equipment (PPE) and infection control 
will be reinforced. These supervised clinical 
experiences allow nurses to gain self-confidence 
while managing patient care and demonstrating 
accountability for their own practice. The Nurse 
Refresher Course, NSG 5030, must be completed 
within the year immediately preceding NSG-5050.
Prerequisite:  NSG 5040; You must complete all of 
the required documentation for Nurse Refresher 
located on http://www.csmd.edu/programs-
courses/non-credit/career-development/hea 
lthcare/nurse-refresher and submit to request 
permission to register for this class. Once you have 
been granted petition you must register for this 
class and NSG-5040 at the same time.

NSG-5050 tuition: $415  /  fees: $514

78211 Apr 1 – May 1 OFFSITE - LAPL

 

NSG 5030  Nurse Refresher Course
NSG 5040  Nurse Refresher Lab Skills
NSG 5050  Nurse Refresher Clinical Practicum

Nurse Refresher

W O R K F O R C E  T R A I N I N G
C E R T I F I C A T E

Join the monthly newsletter
and learn about the newest

Personal Enrichment offerings.

Sign up at
www.csmd.edu/

PersonalEnrichment
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MEETING AND EVENT PLANNER

Meeting Planning Basics
If you are involved in planning or coordinating 
meetings that need to run smoothly you will find this 
class most helpful. You will be provided with 
valuable resources for finding information, 
checklists and aids. Glean important information 
about career opportunities in the meeting planning 
industry. This is one of four classes offered for CSM 
certification for Meeting and Event Planner.

HSP-5220 tuition: $36  /  fees: $109

78093 Tu    6 p.m. – 9:30 p.m. 
 Jan 11 – Feb 1 CE103–LAPL

Site Selection and Contract 
Negotiations
Learn how to make initial contact with a site, what 
to negotiate, effective site inspection, how to 
contract with a site, cancellation clauses, and ADA 
requirements. A field trip to a local hotel to conduct 
a site inspection and mock negotiation is included. 
This is one of four classes offered for CSM 
certification for Meeting and Event Planner.

HSP-5250 tuition: $36  /  fees: $108

78094 Tu    6 p.m. – 9:30 p.m. 
 Feb 8 – Mar 1 CE103–LAPL

Food and Beverage Planning
Learn formulas for order pricing, tips on menu 
planning, and how to plan for special menus and 
theme parties. Get the “how-to’s” on catering off-
site events, effective communication with catering 
staff, reading contracts and confirmations and 
on-site coordination guidelines. This is one of four 
classes offered for CSM certification for Meeting 
and Event Planner.

HSP-5230 tuition: $27  /  fees: $81

78100 Tu    6 p.m. – 9:30 p.m. 
 Apr 5 – Apr 19 CE103–LAPL

Event Marketing and Promotion
Effective marketing and promotion is essential and 
critical to your event’s success. Learn several 
marketing tools and techniques and how to use 
them to your organization’s advantage. Get 
practical strategies and hands-on experience in 
creating an action plan for before, during and after 
your event. This is one of four classes offered for 
CSM certification for Meeting and Event Planner.

HSP-5240 tuition: $27  /  fees: $81

78098 Tu    6 p.m. – 9:30 p.m. 
 Mar 8 – Mar 29 CE103–LAPL

RESTAURANT MANAGEMENT

ServSafe™
ServSafe™ food safety training program is one of 
the industry’s strongest educational tools 
administered by the National Restaurant 
Association Educational Foundation (NRAEF). You 
will learn the latest updates in the science of food 
safety, and best practices used in the industry, 
including but not limited to food safety inside out, 
the challenges of sanitation, the flow of food 
through the operation, and sanitary facilities and 
pest management. Textbook required.

HSP-5010 tuition: $48  /  fees: $144

78095 Sa    8 a.m. – 4:30 p.m. 
 Feb 5 – Feb 12 CE103–LAPL

LEGAL 

  Paralegal
This intensive, nationally acclaimed program is 
designed for beginning as well as advanced legal 
workers. Students will be trained to interview 
witnesses, investigate complex fact patterns, 
research the law, prepare legal documents, and 
assist in preparing cases for courtroom litigation. 
The instruction is practice-oriented and relates to 
those areas of law in which paralegals are in most 
demand. Please see http://www.legalstudies.com/ 
for textbook and course information.

BUS-8150 tuition: $338  /  fees: $1,257

78144 Jan 10 – Apr 22 Online: CLS

78145 Mar 7 – Jun 17 Online: CLS

78146 May 2 – Aug 5 Online: CLS

Meeting/Event Planner

HSP-5220 Meeting Planning Basics
HSP-5250 Site Selection and Contract 
               Negotiations
HSP-5230 Food and Beverage Planning
HSP-5240 Event Marketing and Promotion

W O R K F O R C E  T R A I N I N G
C E R T I F I C A T E
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FUNDRAISING

Developing a Fundraising Plan
Do you and your organization know how to create a 
fundraising plan that will get results? This course 
will focus on the importance of creating a 
fundraising plan that includes measurable goals 
that are realistic and suited to your organization’s 
mission and resources. It explores practical ways 
for you to build a prospect base and use individual 
giving history and patterns to assess potential. The 
course will introduce you to the various components 
of a fundraising plan, how to balance individual 
giving with grant seeking and special events, and 
how you can incorporate social media and other 
methods of communication.

NPI-7040 tuition: $10  /  fees: $40

78073 Tu    9 a.m. – 12:30 p.m. 
 Jan 18 Online: ZOOM

LEADERSHIP

Building an Exceptional Board
The board of directors bears responsibility for the 
nonprofit organization’s health and in fact its very 
survival. As the legal governing body, it needs to 
establish plans and policies that keep the 
organization focused on its mission and that assure 
financial stability and sound management. This 
course covers the basic elements involved in 
achieving and sustaining a board that does all this 
effectively and so stands out for its exceptional 
performance. Students are asked to trace the 
relationship between levels of board performance 
and the organization’s development potential. The 
course will also address the process of sustaining 
teamwork, defining the board’s job with respect to 
fundraising, and incorporating strategic thinking 
into decision making. The course will concentrate 
on the principles of leadership and how 
understanding and embracing them empowers a 
board to act with a consistent eye to the future. Part 
of the discussion will include measures to sustain 
board exceptionalism through careful planning for 
turnover and succession. Students will be 
encouraged to share their experiences and/or 
expectations as board members.

NPI-6920 tuition: $10  /  fees: $40

78077 Th    9 a.m. – 12:30 p.m. 
 May 12 Online: ZOOM

MARKETING

Sharing Your Story on Social Media
Discover how to tell your story through social media. 
Learn best practices in storytelling, how to 
effectively craft your stories to connect with donors 
and supporters, spread awareness, increase 
fundraising results and volunteer recruitment, and 
supercharge your advocacy efforts. Learn how to 
find those compelling stories and examine 
examples of powerful storytelling featured on 
various social media platforms.

NPI-6620 tuition: $10  /  fees: $40

78074 Th    9 a.m. – 12:30 p.m. 
 Feb 10 Online: ZOOM

STRATEGIC PLANNING

New Perspectives on Strategic 
Planning
These days it is the rare nonprofit organization that 
ignores strategic planning. However, on closer 
scrutiny what passes for “strategic” can often prove 
to be a misnomer, and as a result the so-called 
strategic plan fails to serve as the engine for 
progress that was hoped for. This course focuses on 
the importance of avoiding using the term strategic 
as a buzz word and instead incorporating its true 
meaning into every aspect of organizational life. It 
will challenge you to take a rigorous approach to 
defining the foremost priority or priorities 
fundamental to effective strategic planning for your 
organization. You will take measure of the impact of 
rapid social change on the planning effort and 
come up with ways to work around such change or, 
better, to take advantage of it. You will be 
encouraged to share key points of an existing 
strategic plan. Board members, presidents, and 
executive directors will find this course a meaningful 
learning experience.

NPI- 6930 tuition: $10  /  fees: $40

78076 Tu     9 a.m. – 12:30 p.m.
 Mar 8  Online: ZOOM
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OCCUPATIONAL SAFETY 

OCCUPATIONAL SAFETY  !

Excavation Safety
OSHA states excavation and trenching are among 
the most hazardous construction operations. They 
define an excavation as any man-made cut, cavity, 
trench, or depression in the earth’s surface formed 
by earth removal. Participants will be introduced to 
the requirements of the OSHA Excavation Standard, 
29 CFR 1926 (Subpart P). Subjects covered will be 
the causes of trench failure, soil classification, 
trench protection systems, hazardous atmospheres 
and conditions, inspection techniques, and 
competent person responsibilities. This course will 
provide the basic training requirements for 
competent persons. Additional instruction will be 
given on: tests used to classify soil types in the field; 
the different methods of cave-in protection; 
selecting proper shoring methods using the 
provided OSHA tables; and the methodology used 
to minimize these and other hazards.

OSH-8830 tuition: $10  /  fees: $119

79280 Th    8 a.m. – 4 p.m. 
 May 19 CT105–REGI

National Safety Council First Aid, CPR, 
and AED
This National Safety Council First Aid, CPR, and AED 
course is designed to provide participants with 
critical skills and knowledge to respond to and 
manage an emergency situation that can save a 
life. Course topics include: assessing the scene of 
an emergency, establishing the condition of a 
victim, infection control, and the latest guidelines 
for CPR and emergency cardiac care. Participants 
will work with a manikin to practice one-rescuer 
CPR and rescue breathing; use of an AED; and 
techniques for managing choking. Participants will 
also be introduced to first aid basics, including the 
treatment of medical emergencies and injuries and 
other techniques that they may need until 
emergency medical services arrive. Upon 
successful completion, participants will receive a 
National Safety Council First Aid, CPR, and AED 
course completion card, valid for two years. 
Includes cost of books and materials.

OSH-9130 tuition: $10  /  fees: $108

79282 Tu    8 a.m. – 4 p.m. 
 Apr 12 CT105–REGI

ATSSA Flagger Certification Training
Do you control traffic through a work zone in 
Maryland? Is it your responsibility to provide safe 
passage through and around work zones? This 
certified flagger course is a must for the work zone 
flagger and will certify you in safe flagging 
techniques. Topics will include the standard skill set 
of a good flagger, standard flagger control 
references, flagging signals and procedures, and 
standard flagger practices for various situations. 
ATSSA is a nationally recognized training program 
taught by a certified ATSSA trainer. Participants 
successfully completing the training will receive a 
laminated flagger certification card.

OSH-9180 tuition: $10  /  fees: $149

79281 Tu    8 a.m. – 12:15 p.m. 
 Mar 29 CT105–REGI

Confined Space Entry - 1 Day
This course is designed to provide a review of the 
confined space entry procedures as outlined in 
OSHA 29 CFR part 1910. Topics covered will include 
entry into a confined space, hazard identification, 
equipment requirements, and rescue procedures.

PAT-9810 tuition: $10  /  fees: $119

79279 Th    8 a.m. – 4 p.m. 
 Apr 21 CT105–REGI

REAL ESTATE 

REAL ESTATE AGENT

Real Estate Principles and Practices 
for Salesperson License
This intensive course meets Maryland state 
requirements for prelicensing education prior to 
taking the state license exam for real estate 
salespersons. All topics relevant to the industry and 
the state exam will be covered in detail. The 
Maryland Real Estate Commission requires all 
students to attend 60 hours of this commission-
approved course. Upon successful completion of 
the course, the candidate may sit for the Maryland 
Real Estate Salesperson Licensing Exam. The 
college does not administer the licensure 
examination for salespersons or brokers. Upon 
successful completion, your eligibility for the exam 
will be submitted electronically to Psychological 
Systems, Inc. (PSI). Eligible students will receive an 
email confirmation from PSI with instructions on 
how to pay and schedule the examination. 
Examinations will be offered each regular business 
day at test centers. For more information, call PSI at 
1-800-733-9267 or visit their website at https://
candidate.psiexams.com. You may also contact the 
Maryland Real Estate Commission in Baltimore at 
1-410-230-6230 or visit their website at www.dllr.
state.md.us. Textbooks required.
Prerequisite:  Must be 18 years of age.

BUS-9580 tuition: $339  /  fees: $281

78147 M W    6:15 p.m. – 9:15 p.m. 
 Feb 21 – Apr 18 CE115–LAPL
 Sa    9 a.m. – 12 p.m. 
 Feb 26 – Apr 2 CE115–LAPL

Real Estate Agent  

BUS-9580 Real Estate Principles and Practices

W O R K F O R C E  T R A I N I N G
C E R T I F I C A T E
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 Class A – Truck Driver Class A Training 
Continuing Education Certificate

(29.5 CEUs)
Earn this certificate by taking the following 

courses: 
TRA-7100, TRA-7200, TRA-7300, TRA-7400,

TRA-7500
COST: $4,159 (TUITION: $1,210   FEES: $2,949)

Class A  - any vehicle with a semi-trailer with 
two or more axles.  This group also includes any  
combination of vehicles with a gross vehicle 
weight rating greater than 26,000 pounds, 
providing that the gross vehicle weight rating 
of the towed vehicle is in excess of 10,000 
pounds.

CSM CENTER FOR TRANSPORTATION 
TRAINING, RADIO STATION ROAD - LA PLATA

STUDENT QUALIFICATIONS
Each student MUST:
• be at least 21 years of age
• have a Department of Transportation (DOT) 
 physical and drug screening
• possess a valid Maryland, Virginia, or
 District of Columbia Driver’s License
• provide a copy of your driving record
• have no more than three points on your 
 driving record
• have NO points for drug or alcohol violations
• have reliable transportation to and from class

For registration information for course 
schedule and class availability, visit CSM’s 
website at: www.csmd.edu/Go/CDL. 
NOTE:  Scheduling is tentative. Confirm two 
weeks before orientation.

Step One:
Each student must submit a current copy of 
his/her driver’s record from the Motor Vehicle  
Administration and a pre-registration 
application.

Step Two: 
Each student must attend an orientation prior 
to the first class.

Step Three:
Each student must pass a Department of 
Transportation (DOT) physical and drug 
screening. Drug screens will be done after 
obtaining learner’s permit.

To receive an information packet, contact 
Mary Beth McCollum at  301-934-7870, or 
email cdl@csmd.edu.

The Truck Driver Training (Class A) program (29.5 CEUs) at the College of Southern Maryland 
is designed to provide skilled drivers for the transportation companies in the Southern 
Maryland area and beyond. We provide quality training with an emphasis on safety, using good 
equipment, and a small faculty/student ratio. To date, over 1,500 students have graduated 
from the program. Over 80 percent of those graduates are successfully employed within 
the transportation industry. This program includes both classroom instruction and practical 
experience behind the wheel, on a private training range, and on public streets and highways. 
Students learn driver courtesy, safety, vehicle inspections (pre and post), basic control, shifting, 
backing, docking, coupling and uncoupling, trip planning, logging to meet DOT compliance, 
HAZMAT, and accident reporting. Students completing all program requirements will be 
prepared to take the Class A Commercial Driver’s License skills exam.

CLASS A – COMMERCIAL
TRUCK DRIVER TRAINING 

SCHEDULE OF COURSES

VA

ORIENTATION DATES OFFERING/DAYS TIME

December 1
3 p.m. – 5 p.m.

December 20 –
February 22
CTRA – 100

Weekdays M-Th 6:30 a.m.– 5 p.m.

December 8
3 p.m. – 5 p.m.

January 8 – April 28
CTRA – 100

Weekends 
Saturdays and 

Sundays
6:30 a.m. – 5 p.m.

February 9
3 p.m. – 5 p.m.

February 21– April 26
CTRA – 100 Weekdays M-Th 6:30 a.m. – 5 p.m.

March 30,
3 p.m. – 5 p.m.

April 11 – June 14
CTRA – 100 Weekdays M-Th 6:30 a.m. – 5 p.m.
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Class B Trucks – With Passenger /
School Bus training (9.6 CEUs)

Earn this certificate by taking TRA 7610
and TRA 7620 

3 Weeks – 96 hours   Cost:  $1,376.00

STUDENT QUALIFICATIONS

Each student MUST:

• be at least 18 years of age  

• have a valid Maryland, District of Columbia, 
 or Virginia driver’s license 

• have a Department of Transportation (DOT) 
 physical and drug screening

• provide a copy of your driving record

• have no more than three points on your 
 driving record

• have NO points for drug or alcohol violations

• have reliable transportation to and
 from class   

• must submit a drug screen after obtaining 
 learner’s permit  

• must attend an orientation prior to the
 first class  

Contact our office for upcoming dates or to 
receive an information packet 
301-934-7870, cdl@csmd.edu

This two-part program is designed to give the student the required knowledge to earn a Class B 
Commercial Driver’s License with passenger / school bus endorsement. The course embodies 
all of the Federal Motor Carrier Safety Regulations and industry standards required for entry-
level operation of commercial buses.   The student is introduced to the required areas of study 
to obtain a commercial Class B learner’s permit with general knowledge, air brakes, passenger, 
and school bus endorsements.   Training is provided in the classroom environment, closed 
range, open-road/highway, and simulation.  Training includes:  defensive driving certification, 
overview of log books, hours of service regulations, map reading, trip planning, accident 
procedures, road rage, construction zones, and work safety.   Other topics include: railroad and 
safety belt training, skid control and recovery, and winter driving.  Training will be conducted 
at CSM’s Center for Transportation Training.  Range training includes: putting the vehicle in 
motion, backing, off-set alley, parallel parking, and vehicle inspection. On-road driver training 
consists of best practices for in-city, rural, and multi-lane driving.  Training concludes with 
students having three attempts to pass the CDL Class B passenger / school bus MVA exam.  
This training is done in a school bus to allow for licensure to operate a Class B truck, school 
bus, and passenger bus.  

CLASS B TRUCKS – WITH PASSENGER/ 
SCHOOL BUS TRAINING  

SCHEDULE OF COURSES

ORIENTATION DATES OFFERING/DAYS TIME

January 19
3 p.m. – 5 p.m.

February 7 –
March 8

CTRA - 100
Weekdays M-Th 8 a.m. – 4:30 p.m.
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VETERINARIAN 

Veterinary Assistant III Patient Care 
and Nursing
Students will be introduced to a broad range of 
clinical topics and issues related to patient care 
and hospitalization along with exotic pet care and 
requirements. Topics include nutrition, medical, 
and nursing for hospitalized patient. This non-credit 
class is fourth in a series of five classes that earns 
a Continuing Education Veterinary Assistant 
certificate. Course consists of 27 hours of 
asynchronous online learning, delivered via CSM’s 
MyLearning platform and 14 hours hands-on 
training in the laboratory. All laboratory hours are 
scheduled in our Veterinary Assistant Lab on the La 
Plata Campus. The schedule reflects the hours a 
student must be present in the lab. Lab supplies 
and materials are included in the cost of the class. 
Must be 18 years of age to register for the Veterinary 
Assistant Series.
Prerequisite:  Must have Taken SCI 7110-Vet 
Assistant II

SCI-7120 tuition: $10  /  fees: $449

78199 Jan 10 – Feb 28 Online: my.CSMD
 Tu    4 p.m. – 8 p.m.
 Jan 11 – Feb 22 CE201-LAPL

Veterinary Assistant IV Surgery, 
Anesthesia, and Emergency Care
Students will become familiar with the most 
common elective and non-elective surgical 
procedures as well as universal precautions and 
anesthetic procedures. Topics will include 
familiarity of a surgical suite, how to assist with the 
management of emergency situations, 
identification and triage of the most common 
medical emergencies, and preparing both patient 
and doctor for procedures. This non-credit course is 
the fifth in a series of five classes offered for a CSM 
Continuing Education Veterinary Assistant 
certificate. Course consists of 27 hours of 
asynchronous online learning, delivered via CSM’s 
MyLearning platform and 14 hours hands-on 
training in the laboratory. All laboratory hours are 
scheduled in our Veterinary Assistant Lab on the La 
Plata Campus. The schedule reflects the hours a 
student must be present in the lab. Lab supplies 
and materials are included in the cost of the class. 
Must be 18 years of age to register for the Veterinary 
Assistant Series.
Prerequisite:  Must have taken SCI-7120 Vet 
Assistant III

SCI-7130 tuition: $10  /  fees: $449

79613 Mar 7 – Apr 30 Online:  my.CSMD
 Tu    4 p.m. – 8 p.m. 
 Mar 8 – Apr 26 CE201-LAPL

Carpentry Helper 

SCI-7090 Veterinary Assistant Preparation
SCI-7100 Veterinary Assistant  I:  
  Client Relations and Exam Room  
  Procedures
SCI-7110 Veterinary Assistant  II:  
  Diagnostic and Pharmacy
SCI-7120 Veterinary Assistant III:  
  Patient Care and Nursing
SCI-7130 Veterinary Assistant  IV:  
  Surgery, Anesthesia, and  
  Emergency Care 

W O R K F O R C E  T R A I N I N G
C E R T I F I C A T E

Veterinary Assistant 
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ed2go Online Courses
LEARN ONLINE, WHENEVER AND WHEREVER 
IT’S CONVENIENT FOR YOU!

CSM’s ed2go courses can help develop a new skill, advance your career, or expand upon a talent, all from the comfort and 
convenience of your home or office. To get started, all you need is Internet access, an email account, and a web browser. For a 
list of course offerings, visit www.ed2go.com/csm and select “Courses” to view full course descriptions.

The six-week courses are project-oriented and include lessons, quizzes, hands-on assignments, discussion areas, 
supplementary links, and more.

HOW TO REGISTER:

1. Visit the Online Instruction Center: www.ed2go.com/csm. 
2. Click the Courses link, choose the department, course title, and start date you are interested in and pre-register by selecting 
the “Add to Cart” button.  Once you have added all your desired courses to your cart, click on Begin Checkout. 
3. If you have taken an Ed2Go class with us before, click on Log In. If not, click on Create Account and set up a username and 
password to grant you access to the Classroom and review a basic class orientation. Complete your Checkout. 
4. You will receive a confirmation email with a link to our registration information. 
5. Register and pay for your class. You must complete and submit the College of Southern Maryland registration along with your 
payment before the start date of your class.

Registrations received after the start date cannot be processed until the next starting date. 

CLASSES ARE OFFERED IN:

Accounting and Finance
Business
College Readiness
Computer Applications
Design and Composition
Language and Arts
Personal Development
Teaching and Education
Technology
Writing and Publishing 
And more!

GET STARTED TODAY!
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CAMPUSES

LA PLATA CAMPUS (LAPL)
8730 Mitchell Road
P.O. Box 910
La Plata, MD 20646-0910
301-934-2251, 301-870-3008
FAX: 301-934-7694

LEONARDTOWN CAMPUS (LEON)
22950 Hollywood  Road
Leonardtown, MD 20650-4700
240-725-5300
FAX: 240-725-5400

PRINCE FREDERICK CAMPUS (PRIN)
115 J. W. Williams Road
Prince Frederick, MD 20678
443-550-6000
FAX: 443-550-6100

REGIONAL HUGHESVILLE CAMPUS (REGI)
6170 Hughesville Station Place
Hughesville, MD 20637

ADDITIONAL TRAINING LOCATIONS

CENTER FOR TRADES AND ENERGY 
TRAINING (CTET) 
(at the Regional Hughesville Campus) 
6170 Hughesville Station Place
Hughesville, MD 20637 
(Note: Mail should be sent to the
La Plata Campus.)
301-539-4730
FAX: 301-374-2158

CENTER FOR TRANSPORTATION
TRAINING (CTRA)
5825 Radio Station Road
La Plata, MD 20646
(Note: Mail should be sent to the
La Plata Campus.)
301-392-5493
FAX: 301-392-0462

VELOCITY CENTER AT INDIAN HEAD
(INHD)
4465 Indian Head Highway
Indian Head, MD 20640

TTY
The college’s TTY (telecommunications device for the deaf) is located in the 
Student Success Center in the Learning Resource Center on the 
La Plata Campus, and can be reached by calling 301-934-1188.

The number of the Maryland Relay Service is 800-735-2258.

ONLINE INFORMATION

www.csmd.edu
email address: askme@csmd.edu

EMERGENCY/WEATHER CLOSING HOTLINE 

301-369-1999 or 1-800-650-4023

2021-2022 BOARD OF TRUSTEES

Maureen Murphy, Ph.D., Secretary and Treasurer
Jay W. Webster, Chair
Shawn B. Coates, Vice Chair
Kenneth W. Abell

Sonja M. Cox
Jose M. Gonzalez
Samuel C. Jones
Christy Lombardi

Cordelia S. Postell
John W. Roache, MD
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Please see: 
https://www.csmd.edu/programs-courses/
non-credit/schedules/index.html#locations
for exact addresses and more information.

WASHINGTON, 
DC

VIRGINIA

6

235

235

5

4

2

6

5234

4

5

245

5

301

5
225

227
227

231
488

301

5

5

301

4

50

228210

95
495

2

925

925 Waldorf

La Plata Prince Frederick

Hollywood

Lexington Park

Leonardtown

St. Mary’s City

Great Mills

Indian Head

Dahlgren

CSM CENTER FOR 
TRANSPORTATION 
TRAINING
(Radio Station Road)

(Hughesville Station Place)

CSM CENTER FOR 
TRADES AND ENERGY 
TRAINING

(J.W. Williams Road)

PRINCE 
FREDERICK 

CAMPUS

REGIONAL  
HUGHESVILLE 

CAMPUS

(Mitchell Road)

LA PLATA 
CAMPUS

LEONARDTOWN
CAMPUS

(Hollywood Road)

VELOCITY CENTER
AT INDIAN HEAD
(Indian Head Highway)

KEY

CSM Campus

CSM Center

County Line

CSM BUILDINGS AND LOCATIONS

A  LEON  Building A
B  LEON  Building B
BI  LAPL Center for Business and Industry
BU  LAPL Business Classroom Building
C  LEON  Building C
CE  LAPL Community Education Building
CNET  CSM Center for Nuclear Energy Training, 
     Prince Frederick 
CS  LAPL College Services Building
CTET  REGI Center for Trades and Energy Training 
CTRA  CSM Center for Transportation Training,  
      La Plata
D  LEON  Building D
DCYD  LEON campus building D outside courtyard
FA  LAPL Fine Arts Center
HT  LAPL James C. Mitchell Center for 
     Health Technology
INDH  Velocity Center at Indian Head
LAPL  La Plata Campus
LEON  Leonardtown Campus
LR  LAPL Learning Resource Center
PRIN  Prince Frederick Campus
REGI  Regional Hughesville Campus
ST  LAPL Francis P. Chiaramonte, M.D. Center
     for Science and Technology

 
AREA LOCATIONS

ARC American Red Cross Training Center, La Plata
BFFF  Bone-A-Fied Friends Forever Pet Services, 
     Brandywine 
CAHS Calvert High School, Prince Frederick
CANC Calvert County Nursing Center, Prince Frederick
CCTA Calvert Career and Technology Academy, Prince Frederick 
CCDO Calvert County Dental Office, Solomons
CCNC Sagepoint Senior Living Services, La Plata

CHVH Charlotte Hall Veterans Home, Charlotte Hall
CKAB Custom Kitchens and Baths, La Plata
DBFA DBF Media Studio, La Plata
DENO Dental One Associates, LLC
FHGC Fun Haven Golf Course
GGGS Gracie’s Guys and Gals Dance Studio
HUHS Huntingtown High School, Huntingtown
KAMP Camp Accomplish, Nanjemoy
LKHS Lackey High School, Indian Head
LPHS La Plata High School, La Plata 
MDHS McDonough High School, Pomfret
MWCL Made With Clay, Huntingtown
NITE Night Sky Studios, Waldorf 
NOHS Northern High School, Owings
NOMS Northern Middle School, Owings
NPHS North Point High School, Waldorf
NRR No Room Required
ONLINE Online Section
PLCH Peace Lutheran Church, Waldorf
PNAM Patuxent River Naval Air Museum, Lexington Park
PXHS Patuxent High School, Lusby
RFSO  Real Food Studio, Leonardtown
SCHS St. Charles High School, Waldorf
SDBQ Smokers Delight BBQ, Indian Head 
SHAB  Shabach Yoga Studios, Waldorf
SMDN St. Mary’s Dental, Mechanicsville
SMKB Southern Maryland Kitchen, Bath, Floors &  
     Design, California
SMNC St. Mary’s Nursing Center, Leonardtown
SMO Southern Maryland Oil,  La Plata
SNC Solomons Nursing Center, Solomons
TBA To Be Announced
TOC Three Oaks Center, Lexington Park
TSHS Thomas Stone High School, Waldorf 
TWDO Tidewater Dental Office, Lexington Park
WLHS Westlake High School, Waldorf
WPGC White Plains Golf Course, White Plains
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Costs
Costs are listed with each course 
description. Full payment of tuition 
and fees or third-party payment 
documentation must accompany the 
completed registration form(s). Students 
are individually responsible for payment of 
tuition, fees, and all other charges. Please 
note that financially delinquent accounts 
may be referred to an outside collection 
agency. If this occurs, the individual or 
company will be responsible for all attorney 
and collection agency fees imposed.

If you need financial assistance to help pay 
for the cost of your courses, information on 
how to apply is available on page 62.

Additional Tuition and Fees
• Legal residents of Maryland residing outside 
of the tri-county area $5 more 
  per course 
Out-of-state residents $10 more 
  per course
•Continuing Education 
Certificate no cost
•Replacement of Continuing
Education Certificate no cost
•Returned items (ACH online
payments, credit card charge
backs, and returned checks)          $25

The college reserves the right to adjust 
tuition and fees.

Proof of Residency
To be eligible for in-county or in-state rates, 
please sign a statement on the Continuing 
Education Registration form certifying 
that you’ve lived at your current address 
for at least three consecutive months. 
Adjustments of tuition will not be made 
once the class starts, even if you move. If 
you have questions or wish to review your 
residency status, contact the Admissions 
Office at 301-934-7765.

Payment 
• Tuition and fees are due on the day that  
you register.
• You may pay online by American Express,
Visa, MasterCard, or Discover or e-check 
using Online Services.
• You may pay in person by American 
Express, Visa, MasterCard, Discover, 
personal check, money order, or cash.
For more information on CSM’s Restricted 
Operational Status, visit ready.csmd.edu
• If your employer is paying tuition, bring 
written authorization from the employer 
or email approved tuition assistance 
paperwork to tap@csmd.edu. For further 
information please go to https://www.
csmd.edu/apply-register/third-party-or-
employer-paid/ or email approved tuition 
assistance to tap@csmd.edu.
• The college reserves the right to adjust 
tuition and fees.
• If making a payment only, please remit 
payment to:
STUDENT ACCOUNT SERVICES, CSM,
PO BOX 910, LA PLATA, MD 20646-2928

Free Tuition for Senior Citizens
If you are a Maryland resident, 60 years of 
age or older, you need not pay the course 
tuition for most courses, if the course has 
sufficient enrollment to be conducted. 
However, you are still responsible for all other 
related fees.

Employees of Maryland 
Business and Industry 
Tuition Rate
CSM offers a cost-saving agreement that 
allows employers located and doing business 
in Calvert, Charles, and St. Mary’s counties 
to be charged lower, in-county tuition rates 
for their employees who do not live in Calvert, 
Charles, and St. Mary’s counties. Employers 
not located in Calvert, Charles, or St. Mary’s 
counties, but within the state of Maryland, 
may be charged a lower, in-state tuition rate 
for their employees who live outside the state 
of Maryland. To be eligible, employers must 
pay the tuition for their employees taking 
CSM credit or continuing education courses. 
Employers must sign the Business In-County 
Tuition Rate Agreement and submit it with the 
employee registration form. For details, call 
301-934-7712 or 240-725-5300, ext. 7712. 

Adding Into Closed Classes
Occasionally, seats will become available in a 
class that has been closed. You can monitor 
seat openings through the college’s website. 
If a seat becomes available, you can add the 
class through Online Services or in person 
at one of our campus locations. Payment is 
required at the time of registration. For more 
information on CSM’s Restricted Operational 
Status, visit ready.csmd.edu.

Course Cancellation
The college reserves the right to cancel any 
course due to low enrollment or unforeseen 
circumstances. However, every attempt 
will be made to prevent undue hardships 
on students. Students enrolled in courses 
canceled by the college will receive full 
refund of tuition and fees. Please call Student 
Account Services at 301-934-7712 or
240-725-5300, ext. 7712 or email 
studentaccounts@csmd.edu for refund 
inquires or requests.

Course Changes
Changes to course information and room 
assignments occur on a regular basis. For 
the most current information, check out the 
college’s website at www.csmd.edu.
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CEU/Attendance Policy
The Continuing Education Unit (CEU) is a 
nationally recognized method for recording 
participation in a continuing education 
(credit-free) program that does not carry 
credit toward a degree but does meet 
established criteria for increasing knowledge 
and competencies.  One CEU is awarded for 
each 10 contact hours to those students who 
complete a minimum of 80 percent of an 
organized credit-free course.

CEU Award Criteria
Students wishing to earn CEUs must:
• Demonstrate completion of all course 
objectives, skills, or assignments listed on the 
course outline.
• Satisfy course attendance requirements.

Attendance Requirements
Attend a minimum of 80% of the course 
sessions (more stringent criteria may be 
applied to the definition of “successful 
completion” of any or all of the courses at the 
discretion of CSM or its clients).  Attendance 
will be taken for every class as part of the 
college’s recordkeeping system and to 
meet the criteria for awarding CEUs. Some 
regulated training programs require 100% 
attendance.

CEU Record
Continuing education students can acquire 
a continuing education record that will list 
the continuing education units completed, 
beginning with the 2004 spring semester.  
Students may obtain a continuing education 
record one of several ways: 

1. Records can be obtained by using Online 
Services.

2. Students may also request their record 
by mail or fax. Please send a request to the 
Registrar’s Office and include the following 
(or fill out the transcript request form):

• Name (and any former names used)
• Current mailing address
• A contact phone number in case of 
questions
• Student ID (if known) or last 4 digits of  
 social security number
• Birthdate (MMDDYYYY)
• Last semester attended
• Number of transcripts requested
• The address(es) to send the record(s)
• Your signature  

Fax the request to 301-934-7698. 

Or mail the request to:
REGISTRAR’S OFFICE (REG)
ATTN: CONTINUING EDUCATION 
TRANSCRIPT
COLLEGE OF SOUTHERN MARYLAND
PO BOX 910
LA PLATA, MD 20646-0910

Awards include:
CMP Completed the course, 
 met required competencies 
 and earned CEUs  
ATT Attended the course, 
 no CEUs awarded 
WD Withdrawal 
CIP Course in Progress  
INA Incomplete for Non-Attendance
I Incomplete

An appeal process has been established 
for students who wish to appeal their 

continuing education unit awards.

Admissions Policy
Continuing education courses are open to 
persons age 16 or older unless stated in 
the course description. Students may enroll 
in continuing education courses without 
being admitted to the college unless your 
financial assistance requires it. In all cases, 
the college reserves the right to make 
final decisions on admission or eligibility 
for enrollment in continuing education 
courses.

Student Code of Conduct
A community of higher learning can 
make its maximum contribution only if 
high standards of integrity, courtesy, and 
accomplishment are maintained by every 
member of the college. Responsibility for 
achieving this goal falls upon students, 
faculty, and administration alike.

The college reserves the right to discipline 
any student for any behavior, on college 
premises or in connection with college-
sponsored activities, which is judged as 
detrimental to the aim and objectives 
of the college. The individual student is 
responsible for understanding specific 
regulations set forth in the Student Code of 
Conduct.

Academic Probation
Continuing education students can be 
placed on probation for non-attendance. 
This will only apply in situations where 
students are receiving financial aid.

Credit for Prior Learning
The College of Southern Maryland has 
partnered with the Calvert County, Charles 
County, and St. Mary’s County public school 
systems to recognize the achievements 
of students who have taken specialized 
technical training in some high schools. If 
you have completed course work in one of 
the high schools, you can progress to the 
next level course for similar non-credit CSM 
career training programs. 

The college recognizes that students may 
bring knowledge with them gained through 
work and life experience, participation 
in non-collegiate courses and training 
activities, and self-directed study.  
Students may possibly receive credit for 
learning from service schools and other 
non-collegiate-sponsored instruction if 
applicable.
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Schedule Changes/Withdrawals
You may change a class using Online 
Services, or in person at any of our campus 
locations. For more information on CSM’s 
Restricted Operational Status, visit ready.
csmd.edu. Withdrawals can be made at 
any time during the course using Online 
Services or at any college location. Please 
check refund policy below for further 
details as the refund policy has a shorter 
time period than the withdrawal policy.

Refunds 
Refund Policy:
Students officially withdrawing from a credit 
or continuing education course during the 
published refund period are eligible for a 
refund.  Students withdrawing after the 
normal refund period will not receive a 
refund. In extreme circumstances, when 
the student is forced to withdraw after 
the normal refund period, the college will 
consider granting a partial refund of tuition 
and fees.  To be eligible for consideration, the 
student must meet the criteria described in 

the Involuntary Withdrawal Policy and must 
submit a written request and any and all 
documentation to the Division of Student and 
Instructional Support Services at
https://www.csmd.edu/about/policies/
involuntary-withdrawal-policy/

Procedure:
A student officially withdrawing by the last 
college business day prior to the start of a 
class is eligible for a 100 percent refund 
of tuition and applicable fees (see the 
schedule to determine those fees which are 
refundable). In addition,

For courses that last 14 weeks or longer:
• 100% refund during the first week (the 
7-calendar-day period including the first day 
of class)

For courses that last 15 days to 13 weeks:
• 100% refund during the first three days 
(the 3-calendar-day period including the first 
day of class)

For courses that last 14 days or fewer:
• 0% refund on or after the first day of class

Student ID Information
Getting Your Student ID Card:
Continuing education students are eligible 
to get a student ID if they are currently 
registered for a CSM class. Student ID 
cards can be obtained at any campus 
library by presenting a photo ID, such as a 
driver’s license. Students without a photo 
ID can present other forms of acceptable 
identification. For more information call 301-
934-7626. 

Finding Your Student ID Number
Your CSM Student ID can be found in the 
following locations:
• Student ID Card 
• Registration Statement - located in the 
 upper left corner
• CSM Bill

If you are unable to locate your Student ID 
number, contact the call center/AOD at
301-934-2251 or email askme@csmd.edu.

Buying Books

Textbooks and course materials are available for purchase or rental online 
only, through the CSM College Store website at www.csmcollegestore.com.

In-store pickup is free and available now at the La Plata, Leonardtown, and Prince Frederick Campuses. Shipping 
is also available for textbooks and course materials for a flat fee of $7.99.

Note: Sometimes books for continuing education classes are not available in the College Store until three days 
prior to the start of class. Contact the College Store at Call 301-934-7570 to check on availability.

Hours:

LA PLATA CAMPUS

Monday-Thursday
10 a.m. - 5 p.m.

LEONARDTOWN CAMPUS

Monday-Thursday
10 a.m. - 5 p.m.

PRINCE FREDERICK CAMPUS

Monday-Thursday
10 a.m. - 5 p.m.
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Financial Assistance
Financial assistance is available through the CSM Foundation for all eligible students enrolled in selected WORKFORCE TRAINING 
courses which are indicated with the money bag graphic.  A limited amount of financial assistance is available on a first-
come, first-served basis to those who meet certain criteria. Scholarships do not include the cost of books or outside expenses. 
Scholarships are based on funding availability.

How to Apply
1.  Go to: www.csmd.edu/CEAid and click on Learn More About the Scholarship Finder for instructions on how to apply.
2.  You will be notified about your scholarship award status via email between 10 - 15 business days.
3.  Scholarship recipients may register by sending a complete registration form via email to webreg@csmd.edu along with a copy of 
their driver’s license as proof of identity. Any remaining balance must be paid by logging on to your my.CSMD student account or 
risk being dropped from the course(s). You may also register in person and make the remaining balance payment with the Student 
Account Services.

Note: Students should go to www.csmd.edu/CEAid for details on financial assistance or the CSM Tuition Payment Plan.

CSM Tuition Payment Plan
CSM offers a convenient payment plan for total charges greater than $500, except for KIDS’ & TEEN COLLEGE, which remains 
at $300. The payment plan allows you to spread payments over a longer period of time. There is a small one-time set-up fee.  
Contact Student Account Services at 301-934-7712 or email paymentplan@csmd.edu for more information.

Veterans Benefits   VA   
If you are eligible to receive veterans benefits through yourself, your parents, or spouse, the following Continuing Education 
programs have been approved for VA benefits:  

- Certified Clinical Medical Assistant
- Certified Nursing Assistant/Geriatric    
  Nursing Assistant (CNA/GNA)
- Commercial Truck Driver: Class A 
- Electrical Helper 
- HVAC Helper 
- Network Administrator
- Real Estate Sales License Certification

For more information about 
VA benefits, visit:   

www.csmd.edu/Veterans
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To help you meet your educational expenses, the College of Southern Maryland offers a convenient, interest-free way to 
budget tuition and fee expenses. This is not a loan program, so there are no credit checks or interest charges.  

Important Information Regarding the Continuing Education Payment Plan

• Students are responsible to make payments each month through Online Services, in person, or via  
  mail to College of Southern Maryland; Student Account Services; P.O. Box 910; La Plata, MD 20646.
  For more information on CSM’s Restricted Operational Status, visit ready.csmd.edu.

• Students may pay online with Visa, MasterCard, Discover, American Express, or e-check (electronic check).
 
• Students may pay in person with Visa, MasterCard, Discover, American Express, check, money order, or cash at a
  convenient campus location. For more information on CSM’s Restricted Operational Status, visit ready.csmd.edu.

• The down payment and the $50 non-refundable enrollment fee are required at the time of  
  enrollment in the payment plan.

• To be eligible for the payment plan, total registration charges must be greater than $500. If enrolled  
  in Kids’ & Teen College, total registration charges must be greater than $300.

• The payment plan will automatically adjust with your student account changes including schedule  
  adjustments, additional payments, waiver/billing changes, and financial aid awards.

• If monthly payments are not made on the agreed date, then a $25 late payment fee will be  
  assessed.

• The payment plan will automatically cancel if a student drops all courses. A $50 non-refundable  
  enrollment fee will be charged for each new payment plan enrollment.

How to Sign Up

For most current payment plan enrollment and deadline dates, please visit the following webpage:
www.csmd.edu/NonCreditPaymentPlan.

Enroll in a payment plan online:

1.  Log into my.csmd.edu
2.  Click on “Online Services” followed by “Current Students” and “Student Planning.”
3.  Agree to the financial terms and conditions, then click in “MyServices.”
4.  Go into the “Student Finance” section, click on “Make a Payment”
5.  Click on the blue “Create Payment Plan” icon and follow the instructions for the payment plan application.

For inquiries/questions, please email paymentplan@csmd.edu or call Student Account Services at 301-934-7712.
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Instructors Needed!
 
Do You Want to Give Back to the Community? Have You Ever Considered Teaching?

CSM is looking for the best and brightest in their fields to share their knowledge 
with others. CSM is actively seeking applications for instructors in the areas of: 
 
•  Adult Education
•  Business 
•  Computer and Information Technology 
•  Construction Trades 
•  Cybersecurity
•  Driver Education 
•  Healthcare 
•  Hospitality 
•  Personal Enrichment 
•  Wellness and Fitness

Apply today at:

www.csmd.edu/

Employment

INSTRUCTORS NEEDED
CSM is currently accepting applications for 

instructors to teach various courses for 
our Kids’ & Teen College.

For more information, see page 30
of this schedule or visit 

www.csmd.edu/KidsCollege
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Mail this form with a check or money order made payable to CSM to:  COLLEGE OF SOUTHERN MARYLAND, CONT ED (REG), PO BOX 910, LA PLATA  MD  20646-0910.  CHECK OR MONEY ORDER 
MUST ACCOMPANY THIS REGISTRATION.  You may also register in person or through the college’s online services.

STUDENT’S SOCIAL SECURITY NUMBER*  or  STUDENT ID #  YEAR

(*Providing a social security number in connection with a continuing education course is voluntary, unless enrollment is pursuant to the Workforce Investment Act or as otherwise required by law.)

LAST NAME  FIRST NAME  MIDDLE INITIAL DATE OF BIRTH (month/day/year)(required)

FORMER NAME

HOME ADDRESS

CITY     COUNTY STATE ZIP CODE

DAY TELEPHONE ((area code) number)          EXT. EVENING TELEPHONE ((area code) number)          EXT.

EMERGENCY CONTACT PERSON EMERGENCY TELEPHONE ((area code) number)

E-MAIL ADDRESS

HAS THE ABOVE INFORMATION CHANGED SINCE THE LAST TIME YOU REGISTERED FOR CLASSES?   YES  NO
The College of Southern Maryland collects information on our students’ birth date, gender, ethnicity and citizenship which is used for reporting purposes only in compliance with the Maryland Higher Education Commission and U.S. Department of Education. 

GENDER:   MALE  FEMALE

ARE YOU OF HISPANIC OR LATINO ORIGIN?  YES  NO

WHAT IS YOUR RACE? SELECT ONE OR MORE.  WHITE  BLACK OR AFRICAN AMERICAN  ASIAN 

 AMERICAN INDIAN OR ALASKAN NATIVE     NATIVE HAWAIIAN OR OTHER PACIFIC ISLANDER

RESIDENCY:   CALVERT COUNTY  CHARLES COUNTY  ST. MARY’S COUNTY 
  OTHER MD COUNTY  OUT OF STATE 

ARE YOU A U.S. CITIZEN?   YES, I AM A U.S. CITIZEN/U.S. NATIONAL 
 NO, BUT I AM AN ELIGIBLE NONCITIZEN  TYPE ALIEN REGISTRATION NUMBER 
 NO, I AM NOT A U.S. CITIZEN NOR AN

IMMIGRATION VISA TYPE      ELIGIBLE NONCITIZEN  
IMMIGRATION VISA NUMBER 

CONTINUING EDUCATION CERTIFICATE PROGRAM (IF APPLICABLE): _____________________________________________________

The information I have provided above is accurate.  I understand that I am financially responsible for all charges that I incur at CSM and that the Student Code of Conduct (available from the Student Life Department) applies to all CSM students. I will follow all of the college’s policies and procedures.  When registering for WFS or youth 
courses, I understand that I (or my parent or guardian if I am less than 18 years old) will be required to sign a Statement of Informed Consent, Assumption of Risk and Release Form, and/or a health status questionnaire prior to my (or my child’s) participation in the activity.  Based upon the results of the health status questionnaire, a 
medical release may be required prior to participation.  I also understand that, in the event of an emergency, the college will contact emergency services to arrange transport for me (or my child) to a nearby health-care facility. By coming onto a CSM campus, I indicate that I have read, understand, and will comply with the health and 
safety rules and requirements outlined at ready.csmd.edu. I assume the inherent risk of exposure and possible infection related to novel coronavirus/COVID-19 by coming to campus. 

SIGNATURE OF APPLICANT DATE (month/day/year) SIGNATURE OF PARENT OR GUARDIAN  DATE (month/day/year) 
(IF APPLICANT IS UNDER 18 YEARS OF AGE)

PAYMENT MUST ACCOMPANY THIS REGISTRATION!

TOTAL *RESIDENCY FEE:  Maryland residents living outside of Charles, Calvert, and St. Mary’s counties—
add $5.00 under residency fee, out-of-state residents—add $10.00 under residency fee.

 SUBJECT COURSE NO. SECTION NO.  COURSE TITLE  BEGIN DATE  COURSE  RESIDENCY  COURSE  TOTAL  
TUITION  FEE*  FEE

CSM Continuing Education Registration Form

Statement for prospective students: The College of Southern Maryland makes several federally required reports and statistics available for prospective students.  The Campus Public Safety Report contains college policies regarding a variety of safety and security issues and includes crime statistics for the college. This report is available 
at ready.csmd.edu. The college also maintains a report addressing participation rates by students in intercollegiate athletics, coaching staffs, and certain expenses associated with intercollegiate athletic teams.  Both reports may also be obtained by contacting the Registrar’s Office, located in the AD Building on the La Plata Campus 
and at 301-934-7588.

NONDISCRIMINATION POLICY
The College of Southern Maryland does not discriminate on the basis of race, color, national origin, gender, disability, age, sexual orientation, religion, or marital status in its programs or activities. The director of Disability Services—La Plata Campus, Learning Resource Center (LR Building), Room 123, 301-934-7614—
has been designated to handle inquiries regarding discrimination on the basis of disabilities. The executive director of Student Affairs—La Plata Campus, Administration (AD) Building, Room 220A, 301-539-4746—should be contacted for student discrimination inquiries. Human Resources—La Plata Campus, Campus 
Center (CC Building), Room 212, 301-934-7700—should be contacted to handle all other discrimination inquiries. 

ADA STATEMENT
Individuals with disabilities who require special accommodations in order to participate in the college’s instructional programs should notify the academic support/ADA coordinator at 301-934-7614 at least six weeks before the class begins.  Requests made after this deadline will be considered on an 
individual basis and addressed whenever possible. 

7/20
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(PLEASE PRINT) LAST NAME     

TOTAL

SOCIAL SECURITY NUMBER* 
OR STUDENT ID #

Make checks payable to: 

CSM and mail with form to:
College of Southern Maryland
Continuing Education (REG)
PO Box 910
La Plata MD  20646-0910  

For Student Use

Add

REASON FOR THE DROP:

STUDENT SIGNATURE

APPROVED BY

DATE

DATE

BEGIN DATESECTIONCOURSE #

Drop
DEPT.

*Residency Fee:  Charles, Calvert, and St. Mary’s counties-
as listed; other Maryland residents-add $5.00; out-of-state 
residents-add $10.00 under residency fee. 

SECTIONDEPT.
COURSE
TUITION

COURSE 
FEE

RESIDENCY FEE*
(see below)BEGIN DATECOURSE # TOTAL

FIRST NAME                                                                       MIDDLE INITIAL 

DATE SEMESTER, YEAR

STUDENT’S BIRTH DATE

Note of Explanation
ADD: Students must complete this form for any course 
registration that follows their initial semester enrollment.  
Students may add a course(s) one week prior to the first class 
meeting within the semester period.

DROP: Students wishing to drop a course and receive a refund 
must notify the Registrar’s Office on this form. Please see 
complete details on the refund policy. 

*Providing a social security number in connection with a 
continuing education course is voluntary, unless enrollment 
is pursuant to the Workforce Investment Act or as otherwise 
required by law.
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HOMESCHOOL AT CSM
10 WEEKS of IN-PERSON CLASSES | For Ages 5 to 14

Homeschool parents, enrich your student’s education with the College 
of Southern Maryland. Encourage your young learner’s curiosity and 

broaden their knowledge with on-campus homeschool classes taught by 
CSM faculty and industry professionals.

• Learn from CSM professors and instructors on a college campus
• Hands-on, fun, and affordable!

REGISTER
NOW www.csmd.edu/Homeschool



 
La Plata Campus
8730 Mitchell Road
PO Box 910
La Plata MD 20646-0910

RESIDENTIAL CUSTOMER

ECRWSS
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3 EASY WAYS TO REGISTER

ONLINE         ON CAMPUS                        BY MAIL

Register Online

Visit Online Services at www.csmd.edu/Go/Register.

Register on Campus

For more information on CSM’s current operational status, visit ready.csmd.edu

Register by Mail

Complete a registration form found in the back of this schedule or download the applicable PDF found at 
www.csmd.edu/Go/Register.

Mail form to: College of Southern Maryland
   Continuing Education (REG)
   PO Box 910 
   La Plata MD 20646-0910

Forms must be received at least one week prior to the start date of the course.
Full payment must be included or provide tuition assistance paperwork.

Tuition Payment Plan

The College of Southern Maryland is pleased to offer a monthly tuition payment plan to enable you to more easily afford your 
education expenses. Our tuition payment plan gives you a convenient, interest-free way to budget education expenses.
For more information, visit www.csmd.edu/NonCreditPaymentPlan.

www.csmd.edu/Go/Register


